
 

 

 

 

 

 

 

REQUEST FOR QUALIFICATIONS 
Central Vermont Brownfields Program 

 

The Central Vermont Regional Planning Commission (CVRPC) is requesting Statements of 

Qualifications from Qualified Environmental Professionals (QEP) with proven expertise in brownfield 

assessment, corrective action planning, redevelopment planning and visioning, public engagement 

regarding site assessment and risk management activities for petroleum and hazardous substance/waste 

remediation., and managing or implementing remediation actions.

 

I.  PROJECT SCHEDULE 

 

September 9, 2016 Request for Qualifications issued 

September 16 Deadline for submission of questions in writing 

September 23 Response to questions posted on CVRPC website, centralvtplanning.org 

September 30 Deadline for submission of qualification proposals 

October 21  Notification regarding selection for interviews 

October 25 and 27 Committee conducts interviews, if needed (2 dates)  

November 2  Notification of selections for pre-qualification pool 

September 30, 2020 Contract completion 

 

Questions in writing may be sent via email (Aloisio@cvregion.com), fax (802-223-1977) or surface mail. 

 

Qualification proposals must be clearly marked “Brownfields Program,” and delivered to: 

 

Gail Aloisio, Assistant Planner 

Central Vermont Regional Planning Commission 

29 Main Street, Suite 4 

Montpelier, VT  05602 

 

Statement of Qualifications or amendments received after the submittal deadline will not be considered.  

Faxed or e-mailed Statements of Qualifications will not be considered.  

 

Qualified disadvantaged (DBE) and women-owned (WBE) businesses are encouraged to submit 

proposals, and Qualified Environmental Professionals (QEP) are required to document whether the QEP 

or firm is a DBE or WBE.  CVRPC, in accordance with the provisions of Title VI of the Civil Rights Act 

mailto:Aloisio@cvregion.com
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of 1964 (78 Stat. 252, 42 US.C §§ 2000b to 200b-4) and the Regulations, hereby notifies all bidders that it 

will affirmatively ensure that any contract entered into pursuant to this advertisement, will afford 

disadvantaged business enterprises full and fair opportunity to submit bids in response to this invitation 

and will not be discriminated against on the grounds of race, color, or national origin in consideration for 

an award.   

 

II.  PROGRAM BACKGROUND 

 

About the Central Vermont Regional Planning Commission  

CVRPC is a regional planning organization working with twenty-three municipalities in Central Vermont, 

including all 20 towns in Washington County and Orange, Washington, and Williamstown in Orange 

County.  As a political subdivision of the State of Vermont, CVRPC assists its member municipalities in 

providing effective local government and works cooperatively with them to address regional issues.  

CVRPC implements a variety of projects and programs tailored to local and regional needs, and also 

completes projects of statewide importance and interest. 

 

Central Vermont Brownfields Program 

In Central Vermont, towns that have historically thrived on manufacturing have struggled to rebuild after 

the loss of these industries.  Many buildings are vacant and have been on the market for years and 

potential buyers have turned away in part due to the real or perceived presence of contamination.  

Recognizing that these brownfields are usually found in downtowns or village centers, CVRPC aims to 

encourage and support reuse of these sites to aid and stimulate economic activity in these traditional 

commercial centers.  The goal of the Central Vermont Brownfields Program is to return 

undeveloped or underdeveloped properties with real or perceived contamination to productive use 

in the public and private sector. 

 

In 2015, CVRPC was awarded $400,000 in Brownfields Assessment funds from the U.S. EPA to conduct 

community-wide public engagement, prioritization, and assessment of sites that may potentially contain 

hazardous substances ($200,000) or petroleum products ($200,000).  Program activities will include 

categorization and prioritization of brownfield sites, completion of environmental assessments and 

remediation plan, and public engagement related to brownfields, hazards, and/or the redevelopment 

potential associated with specific sites.  CVRPC estimates that it will conduct 2-3 Phase I assessments, 

conduct 2-3 Phase II assessments, and complete 1-2 Corrective Action Plans in each category (hazardous 

substances and petroleum products).  The funds also may be used to conduct redevelopment planning and 

visioning activities related to redevelopment of brownfields sites at one or more sites.  If CVRPC secures 

additional funds for its Brownfields Program during the qualifications period of this effort, additional 

sites may be made available to CVRPC’s pool of selected QEP(s). 

 

CVRPC formed a Brownfields Advisory Committee (BAC or CVBAC) under a previous EPA assessment 

grant.  The Committee is being continued as part of this effort to ensure the objectives for the program are 

achieved.  The Committee provides oversight and guidance for program activities, and makes decisions 

and recommendations in compliance with EPA rules and regulations and CVRPC policies.  Staffed by 

CVRPC, the Brownfields Advisory Committee consists of representatives from Central Vermont 

communities and diverse partner organizations. 
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Representatives from the Committee will work with CVRPC to select a pool of three to five (3-5) QEPs 

that are capable of implementing the activities outlined in the Brownfields Program strategy.  QEPs under 

contract to provide services to CVRPC will work under the direction of CVRPC staff.  In addition, QEPs 

will work in collaboration with the Brownfields Advisory Committee, municipal officials, VT DEC, U.S. 

EPA, partner organizations, property owners, and prospective purchasers to complete the work.  Selected 

QEPs may participate in none, some or all of the tasks, depending upon qualifications.  Pre-qualification 

does not guarantee a QEP will be awarded work under this effort. 

 

Selected QEPs will be engaged to provide services through September 30, 2020.  QEPs actively working 

on a task order at the conclusion of the service contract may be considered for a limited contract extension 

to complete that task, at CVRPC’s discretion and based on the availability of funding and QEP past 

performance. 

 

The Central Vermont Brownfields Program is funded through the Small Business Liability Relief and 

Brownfields Revitalization Act (Brownfields Law) which provides federal financial assistance for 

brownfields revitalization, including grants for assessment, cleanup, and Revolving Loan Funds.   

 

III.  QUALIFICATION PROPOSALS 

 

Qualification Process 

A stepped process will be used to select QEP(s) to work with the Central Vermont Brownfields Program.   

 

1. The selection committee will review submitted proposals, complete interview as necessary, and 

evaluate and select 3-5 QEP(s) for pre-qualification.  After being pre-qualified, the successful 

QEPs will be required to sign a master agreement with CVRPC in which they accept 

responsibility for the performance of services as stated in their Statement of Qualifications. The 

Master Agreement can be viewed at http://centralvtplanning.org/news/requests-for-

qualifications/ 

 

2. As specific contracting tasks are identified by the Brownfields Advisory Committee, CVRPC 

may bid assessment work for each site among the pre-qualified QEPs or assign sites directly to 

QEPs based on expertise in relation to the specific task and subject site, current workload, firm 

availability, and/or past performance. 

 

If selected for a specific task, QEPs will enter into an addendum to the master agreement dictating the 

task specific scope of work, staff assigned, deliverables, timeframe, and compensation.  If CVRPC is 

unable to reach agreement with the selected QEP regarding any of these, one of the other pre-qualified 

QEPs may be asked to prepare a scope of work and cost proposal. 

 

Multiple firms may be assigned to provide services for a particular site, and some tasks may not be 

associated with a specific site location.  

 

http://centralvtplanning.org/news/requests-for-qualifications/
http://centralvtplanning.org/news/requests-for-qualifications/
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It is the intention of CVRPC to provide projects to each of the pre-qualified firms; however, CVRPC 

reserves the right to make selection decisions on the bases described above.  At its sole discretion, 

CVRPC may change QEP(s) for a site during the assessment process.  QEP(s) pre-qualified through this 

RFQ are not guaranteed of receiving work under this contract.  Continued failure to meet expectations 

outlined may result in the QEP being removed from the pre-qualified pool.   

 

Proposal Content and Organization 

QEP(s) must follow the instructions contained in this RFQ in preparing and submitting their RFQ 

proposals.  Failure to follow instructions may automatically lead to the proposal not being reviewed.  If 

the QEP desires to propose alternatives to the Scope of Work (Attachment A), they must do this in 

addition to responding to the proposal and include an explanation of their proposed variance.  All 

qualification proposals submitted shall include the following information:   

 

Technical Qualifications 

1. A description of the firm, including addresses of all offices proposed for involvement in this 

project, structure of the firm, size of the firm, number of years the firm has been in business. 

2. A statement of the firm’s financial stability and ability to complete all services. 

3. List of people who will work on the contract, including names, education, professional licenses, 

registrations or certifications, relevant experience (see below), and role in the contract (resumes 

are acceptable).  CVRPC must preapprove use of any staff not identified in the proposal. 

a. The following QEP staff must be clearly identified in the proposal: 

i. Primary contact person regarding the proposal. 

ii. Project Manager. 

iii. Senior Executive with oversight responsibility.   

iv. Vermont Registered Engineer who can, when required, certify that the 

investigation was conducted in accordance with generally accepted engineering 

practices.  

b. QEPs must also have on staff or have a subcontractor certified to conduct Asbestos 

analysis and remediation plans.  

b. QEPs who intend to subcontract one or more elements of the scope of services shall 

identify those work elements to be subcontracted, the subcontracting firm(s), and its basic 

qualifications.  The selected contractor(s) will assume sole responsibility for the scope of 

services specified in this RFQ.  CVRPC will consider only the primary consulting firm as 

the sole point of contact with regard to contract matters, whether or not subcontractors 

are used by the contractor for one or more elements of the scope of services.  

Subcontractors shall not be substituted, nor any portions of the contract assigned to other 

parties after contract award without prior written approval by CVRPC. 

 

If a QEP is selected for an interview, CVRPC may request specific team members proposed for 

this contract be present at the interview.  

4. A list of resources, personnel, data or other assistance which the QEP expects or requires of 

CVRPC in order to complete each task in a timely manner. 
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5. Overall organizational philosophy with respect to working with and balancing the interests of 

private property owners, municipalities, VT DEC, and US EPA. 

6. Describe the qualifications of the firm in advising clients on positioning their property for 

redevelopment.  How does the firm integrate these considerations with assessment and 

remediation decisions?  Does the firm offer expertise beyond the scope of engineering and 

environmental science qualifications? 

7. Demonstrated experience in conducting a Phase I and II Environmental Assessment in 

accordance with EPA’s All Appropriate Inquiries and the ASTM E1527-13 Standards. 

8. Experience with EPA’s Property Profile Form and ACRES Program. 

9. Experience with VT DEC’s BRELLA Program. 

10. Demonstrated experience in preparing State of Vermont DEC Workplans, US EPA Quality 

Assurance Project Plans (QAPP), VTDEC Corrective Action Plans, and U.S. EPA Analysis of 

Brownfields Cleanup Alternatives (ABCA).  Please state if the QEP has a generic QAPP 

approved by U.S. EPA Region 1.  Lack of a generic QAPP will not preclude selection of a QEP. 

11. Experience communicating sensitive issues related to potential contamination and its impacts and 

costs to the general public, property owners and prospective purchasers.  Please cite examples and 

methodologies. 

12. Examples of relevant past experience and a minimum of three references, which will include the 

following for each project: project description, name of project manager, phone number and 

address of reference.  Project examples should demonstrate the experience of the specific staff 

proposed to work under the CVRPC contract. CVRPC reserves the right to check references 

beyond those provided by the QEP. 

13. Provide one (1) example copy in electronic format of an ASTM E1527-13 Phase I, a Phase II and 

a CAP report.  Reports should be representative of the work products of staff proposed to be 

assigned to the CVRPC contract.  These deliverables may or may not be from the same projects 

as experience and references required above. 

14. Describe the firm’s proposed approach to utilizing and planning for green and sustainable site 

assessment and remediation measures.  U.S. EPA Region 1 has established a Clean and Greener 

Policy for Contaminated Sites requiring consideration and efforts to utilize such techniques and 

report on those efforts.  This policy is included in Attachment B. 

15. Brownfields remediation planning must also evaluate the resilience of various remedial 

alternatives to reasonably foreseeable effects of climate change.  Please describe the firm’s 

approach to incorporating this analysis into corrective action planning.  A document describing 

EPA guidance is included in Attachment C. 

16. List any actions taken by any regulatory agency or litigation involving the firm or its agents or 

employees with respect to work performed.  Responses should explain if the firm, its agents, or 

employees were found to be at fault in these cases; why the firm, its agents or employees were or 

were not found at fault; and what steps have been taken to avoid repetition of these 

actions/litigations. 

17. Signed Certificates of Non-Collusion and Tax Compliance, and Declaration of Disadvantaged 

Business Enterprise (Minority Business Enterprise/Women’s Business Enterprise) participation 

(see Attachments D, E and F).  QEPs will be required to report on DBE use with each invoice. 
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Cost Proposal 

The cost proposal must be enclosed separately in a sealed envelope, and must include: 

1. Listing of the prime contractor and each subcontractor. 

2. Billing rates in dollar per hour for all staff listed in the Technical Proposal as follows:  

o Principal, Senior Scientist/Engineer, Project Manager, Project Scientist/Engineer, Field 

Technician. 

o If multiple staff assigned per category, please average the hourly rates & breakdowns. 

3. Profit margin fee (outside that charged for personnel). 

4. Phase I site assessments (per ASTM E1527-13 standards). 

5. Site Specific QAPP preparation. 

6. Corrective Action Plan. 

7. Community meeting preparation and attendance to explain findings (assume a 2-hour meeting in 

Northfield, VT, to present Phase II findings). 

8. Travel costs (explain any travel costs outside of the $0.54 federal mileage reimbursement rate). 

9. Costs for a drill rig for one day (most frequently used rig for Phase II drilling, provide rig model 

assumed). 

10. Basic mobilization costs for Phase II soil and groundwater testing. 

11. Rate sheet for laboratories proposed to provide services under this SOQ. 

12. Itemize breakdown of subcontractor costs proposed, and the subcontractor markup rate, if 

applicable. 

 

Submission Requirements 

Four (4) hard copies and Four (4) electronic copies on a CD or USB flash drive in Adobe PDF format of 

the Statement of Qualifications and Cost Proposal shall be provided.  Example copies of ASTM E1527-

13 Phase I, Phase II, and CAP reports may be delivered solely in electronic format.  Materials should be 

addressed to: 

 

Gail Aloisio, Assistant Planner 

Central Vermont Regional Planning Commission 

29 Main Street, Suite 4 

Montpelier, VT  05602 

 

Statements of Qualifications shall be prepared simply, providing a straightforward and concise 

description of the prospective firm’s ability to satisfy the qualifications.   

 

Submissions shall not exceed 30 pages, exclusive of the example reports (electronic) and cost proposal 

(separate). 

 

Submissions shall be double-sided on white 8 ½” x 11” paper, and on recycled paper, if possible. 
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Excluding appended materials, each page of the proposal should be numbered consecutively to facilitate 

proposal review discussion (hand numbering is acceptable).  CVRPC encourages use of double-sided, 

recycled paper where possible. 

 

Statements of Qualifications shall be simply bound by spiral, three ring, or plastic binder.  Loose 

materials, glossy paper, and other extraneous materials should be avoided. 

 

The CVRPC assumes no responsibility and no liability for costs incurred relevant to the preparation and 

submission of the SOQ or any other costs prior to issuance of a contract. 

 

Proposals received after due date and time will not be considered.  No facsimile-machine or email 

produced proposals will be accepted.  Please note that regular USPS mail delivered to this address may 

arrive AFTER deadline.  Respondents utilizing USPS or any other delivery service are responsible for 

ensuring that proposals are received at the date and time specified in the schedule.   

 

Upon submission, all proposals become the property of the CVRPC.  The expense of preparing, 

submitting, and presenting a proposal is the sole responsibility of the QEP.  The CVRPC retains the right 

to reject any and all proposals received, to interview or not interview any or all firms responding to this 

RFQ prior to selection, to negotiate with any qualified source, or to cancel in part or in its entirety this 

RFQ if it determines such action to be in the best interest of the CVRPC or that of eligible parties.  

Reasons for cancellation or rejection will be provided to all registered vendors in writing.  This 

solicitation in no way obligates the CVRPC to award a contract. 

 

Proposal Evaluation 

Statements of Qualifications (SOQ) will be evaluated to select 5-8 QEPs to participate in interviews, if 

necessary.  Final selection will be based on the following criteria: 

 

1. Completeness and responsiveness of submission.  This is a threshold criterion.  Incomplete or 

non-responsive proposals will not be evaluated further. 

2. SOQ Format and Contents (10%): 

a. Is the proposal written in concise language understandable to a non-technical audience? 

b. Is the proposal well organized and easily navigable? 

3. Qualifications (60%):  To what degree: 

a. do the personnel to be assigned to this project have the necessary qualifications to 

conduct this work? 

b. do the personnel to be assigned to this project have experience with EPA Brownfields 

projects, Vermont Brownfields, Sites Management and/or UST programs, community 

involvement, and experience preparing Quality Assurance Project Plans (QAPPs) for 

EPA approval?  

c. does the QEP have a proven record of successful completion of similar projects, within 

time and budget constraints? 

d. does the QEP demonstrate an understanding or proven experience of positioning 

contaminated properties for redevelopment? 

e. are communication skills responsive to the stakeholders that will be served? 
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f. do the assigned staff members demonstrate success working together with each other 

specifically as a team unit? 

4. Cost Proposal (10%): 

a. Is the cost proposal thorough and clearly linked to the proposed scope of services? 

b. Are rates and costs reflective of an efficient level of effort necessary to complete the task, 

compensation reflective of level of expertise, materials appropriate to the task and 

expectations of quality, and overall reasonable costs as accepted in the industry? 

5. References (20%): 

a. Which types of services has the QEP provided to the reference? 

b. How satisfied was the reference with the QEP’s interactions with it, project partners, and 

the public? 

c. How satisfied was the reference with the QEPs technical expertise, ability to meet 

deadlines and budgets, reporting, and overall value and quality of work? 

d. How did the QEP demonstrate value-added expertise in other aspects of redevelopment 

beyond engineering & environmental science qualifications? 

e. Was the reference satisfied with how the QEP dealt with problems that arose?  Give an 

example. 

f. What, if any, challenges did the reference experience with the QEP? 

g. How does this QEP compare with others the reference has worked with? 

h. Would the reference recommend the QEP for providing the described Scope of Services 

and desired qualifications? 

 

If any changes are made to this RFQ, an addendum will be issued and posted to the CVRPC website, 

www.centralvtplanning.org.  Alternative delivery methods may be arranged by request.  A QEP may 

correct, modify, or withdraw a response to this RFQ via written notice received by CVRPC prior to the 

submission deadline.  Modifications must be submitted in a sealed envelope clearly labeled “Modification 

No. __”.  Each modification must be numbered in sequence, and must reference the original RFQ. 

 

After the opening of responses to this RFQ, a QEP may not change any provision of the response in a 

manner prejudicial to the interests of CVRPC or fair competition.  If a mistake and the intended correct 

wording are clearly evident on the face of the response document, the mistake will be corrected to reflect 

the intended correct meaning and the QEP will be notified in writing.  QEPs may not withdraw responses 

to this RFQ so corrected.  A QEP may withdraw an opened response to this RFQ if a mistake is clearly 

evident on the face of the response document, but the intended correct wording is not similarly evident. 

 

CVRPC reserves the right to seek clarification of any statement submitted, conduct interviews with QEPs, 

and to select QEPs that are best able to address the project purpose and promote the public interest.   

 

CVRPC reserves the right to examine all aspects of responses submitted, tangible and intangible.  

CVRPC reserves the right to withdraw this Request for Qualifications, and/or to advertise for new 

submissions of qualifications at any time if it is in the best interest of the CVRPC to do so.  Contracts 

will be awarded as deemed to be in the best interest of the CVRPC. 
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Pursuant to State of Vermont Laws, anyone in any matter relative to the procurement of services who 

intentionally makes a material statement that is false, omits or conceals a material fact in a written 

statement, submits or invites reliance on a material writing that is false, submits or invites reliance on a 

sample or other object that is misleading, or uses any trick, scheme or device that is misleading in a 

material respect will be subject to sanction pursuant to the laws of the State of Vermont. 

 

IV.  STANDARDS AND DELIVERABLES 
 

1. Related spatial and/or geographic information must be developed in accordance with Vermont 

Geographic Information System (VGIS) standards, as adopted by the Vermont Center for Geographic 

Information (VCGI). 

2. Except for appendices, all reports are to: 

a. be presented for ease of readability by the average citizen; 

b. include charts, graphs and other graphics as appropriate; 

c. include executive summaries or abstracts suitable for broad distribution; 

d. include a glossary of technical terms, and a list of references or citations for all sources of data 

and information. 

3. All documents must be provided in both paper and digital form (Microsoft Word format for report 

text and PDF format for full report).  Images (photos, maps, drawings, graphics, etc.) shall be 

provided as separate files for use by CVRPC. 

4. All written reports must be provided double-sided.  The use of recycled paper is strongly encouraged. 

5. Copies of all reports and documents, including drafts, should be provided to CVRPC no less than two 

weeks prior to any scheduled review or public discussion. 

6. All data, databases, reports, programs and materials, in digital and hard copy formats, created under 

this project shall become the joint property of the Central Vermont Regional Planning Commission, 

the State of Vermont, and the U.S. Environmental Protection Agency. 

 

V.  CONTRACTING PROVISIONS 
 

Contract Completion 

Performance under the scope of work must be completed prior to September 30, 2020.  QEPs actively 

working on a task order at the conclusion of the service contract may be considered for a limited contract 

extension to complete that task, at CVRPC’s discretion and based on the availability of funding and QEP 

past performance. 

 

Payment 

The amount and timing of payments will be determined during contract negotiations.  Requests for 

payments shall be made directly to the CVRPC, and payments made shall be 100 percent of the amount 

requested.  Notwithstanding the above, in no case will the QEP be paid for any costs that will not be 

reimbursed by the EPA. 

 

In accordance with EPA requirements, costs must be tracked by individual site if a QEP is awarded 

multiple site assessments under this contract and each site’s costs must be tracked by type of 

contamination - hazardous and / or petroleum.  CVRPC also requires that costs be tracked by task order. 
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As noted, the CVRPC is working under a cooperative agreement with the US EPA for services and 

products related to the EPA’s Brownfield Program.  The CVRPC therefore will not be considered liable 

or obligated to the selected QEP(s) for all phases of this project in the event that the agreement between 

the CVRPC and the EPA is terminated for any reason. 

 

Ownership of Material 

All rights, titles to and ownership of the data, material, and documentation resulting from this project 

and/or prepared for the CVRPC pursuant to a contract between CVRPC and a selected QEP shall remain 

with the CVRPC, its member municipalities, property owners, and/or US EPA. 

 

Compliance with State and Federal Laws 

All QEP(s), and any sub-contractors, must comply with any and all applicable laws, statutes, ordinances, 

rules, regulations, and/or requirements of federal, state, and local governments and agencies thereof, 

which relate to or in any manner affect the performance of this agreement.  The QEP, in designing the 

work plan, must take into account compliance with all application regulations in CFR 40, part 31.  

QEP(s) are advised to review all relevant federal regulations before submitting a qualifications proposal.  

Those requirements imposed upon the CVRPC as a recipient or subrecipient of federal funds are thereby 

passed along to the QEP and any subcontractors, and those rights reserved by the U.S. EPA are likewise 

reserved by the Central Vermont Regional Planning Commission.  See Attachment G for additional 

information of the requirements of the Cooperative Agreement between the U.S. EPA and the Central 

Vermont Regional Planning Commission.    

 

All QEP(s) and any subcontractors must carry adequate insurance coverage (minimum coverage outlined 

in the Master Agreement) and must affirm being an equal opportunity employer with an affirmative 

action plan.  QEP(s) shall further certify that it will comply with the provisions of the Americans with 

Disabilities Act. 

 

The EPA has established the following MBE/WBE “fair share” goals/objectives for the Brownfields 

Program:  

 

MBE: CONSTRUCTION; SUPPLIES; SERVICES and EQUIPMENT: 1.00% 

WBE: CONSTRUCTION; SUPPLIES; SERVICES and EQUIPMENT: 3.50% 

 

QEP(s) awarded contracts under this RFQ agree to ensure, to the fullest extent possible, that at least the 

applicable “fair share” objects of Federal funds for prime contractor or subcontracts for supplies, 

construction, equipment or services are made available to organizations owned or controlled by socially 

and economically disadvantages individuals, women, and Historically Black Colleges and Universities.  

QEP(s) are required to include the applicable “fair share” objectives in bid documents and to require all 

prime contractors do the same for subcontracts.  It is further stated that it is the policy of the CVRPC that 

Disadvantaged Business Enterprises (DBE) have the opportunity to participate to the maximum extent 

feasible in procurement and contracting. 
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In the event that Davis Bacon Act (DBA) wages are required at a site, QEP(s) will be subject to the DBA 

wage determination, including submitting timesheets and being subject to all the reporting and monitoring 

requirements in DBA. 

 

If the QEP is a natural person, not a corporation or partnership QEP states that, as of the date the 

Agreement is signed, he/she:  

a. is not under any obligation to pay child support; or 

b. is under such an obligation and is in good standing with respect to that obligation; or  

c. has agreed to a payment plan with the Vermont Office of Child Support Services and is in full 

compliance with that plan. 

 

QEP makes this statement with regard to support owed to any and all children residing in Vermont.  In 

addition, if the QEP is a resident of Vermont, QEP makes this statement with regard to support owed to 

any and all children residing in any other state or territory of the United States. 

 

The Central Vermont Regional Planning Commission 

is an Equal Opportunity Employer. 
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ATTACHMENT A 

SCOPE OF WORK 
 

 

Task I:  COMMUNITY ENGAGEMENT- PUBLIC OUTREACH AND INVOLVEMENT 

 

Community engagement, public outreach, and public involvement are critical to the success of the 

CVRPC’s brownfield effort.  This task involves reaching out to towns, site owners and others to solicit 

sites for assessment, conducting brownfield program general marketing, performing specific brownfields 

site education and creating a brochure and FAQ fact sheet targeting private and public property owners, 

lenders and developers. Community education meeting(s) will be necessary to educate concerned 

residents and officials about brownfield topics and specific sites. 

 

QEP(s) will participate in this process by: 

 

a) being available for meetings in Central Vermont to discuss the benefits, opportunities, issues, and 

potential outcomes related to participating in a brownfields assessment with potential site owners 

and/or the Central Vermont Brownfields Advisory Committee (CVBAC); 

b) providing technical information to CVRPC staff on brownfield topics and issues and; 

c) participating in community education meeting(s) to educate residents and officials about 

assessment issues including but not limited to: site-specific characteristics and history, necessity 

for testing and testing procedures, intended benefits of an environmental site assessment, and 

hazards and potential risks posed by contaminates at sites.  Coordination with the CVRPC, 

CVBAC, Vermont Department of Health, Vermont Agency of Commerce and Community 

Development, and Department of Environmental Conservation may be a part of this activity. 

 

QEP(s) should describe their approach to community engagement and any experience they have in this 

area.  Cost proposals should identify the staff who will be assigned to conduct this work and the 

associated costs. 

 

Task II:  AGENCY COORDINATION 

Work completed under this task must be completed in coordination with the Environmental Protection 

Agency (EPA) and the Vermont Department of Environmental Conservation (DEC), and their approval of 

documents or processes is required during various steps in the brownfields program.   

 

QEP(s) should demonstrate a working knowledge of protocols required by the EPA and VT DEC.  

QEP(s) will be required to participate in an initial meeting at a location in Vermont determined by the 

CVRPC to review agency procedures and any subsequent meetings with federal and state regulators as 

necessary to complete their contracted work. 

 

Task III:  PHASE I SITE ASSESSMENTS 

Upon site selection by the Steering Committee, the QEP will conduct Phase I environmental site 

assessment(s) in accordance with current ASTM and AAI standards and procedures.  Digital Draft Phase I 

reports will be submitted for review to the CVRPC, which will distribute the report to site owner, DEC, 
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EPA, and other individuals or agencies as identified for a particular site before final reports are prepared.  

QEP(s) will hold a meeting to debrief all the parties noted above as to the assessment’s findings.  Final 

reports must be delivered in digital and hard copy format to the parties noted above, as well as two extra 

copies to the CVRPC.   

 

QEP(s) should identify the types and sources of information expected to be collected for a Phase I 

assessment, identify the staff who will be assigned to conduct this work and the associated costs. 

 

Task IV:  PHASE II SITE ASSESSMENTS 

Upon site selection by the Steering Committee, the QEP will prepare a workplan and conduct Phase II 

sampling work.  Prior to undertaking Phase II assessments, QEP must submit a Quality Assurance Project 

Plan (QAPP) which meets the approval of U.S. EPA Region I Brownfields Program and VTDEC.  The 

QAPP will describe the project, the sampling and analytical strategies, and the methods and procedures 

that will be used in all Phase II assessments.  The CVRPC understands that Phase II work is contingent 

upon Phase I findings, projected costs, and CVRPC approval. 

  

To address the Phase II component of the Scope of Work, QEP(s) should describe their approach to the 

following tasks: 

 

a) Preparing a work plan and cost estimate for review by the CVRPC, LCBRP steering committee, 

VT DEC, and EPA as necessary before field sampling activities can begin.  

b) Meeting with the LCBRP to review Phase I results and over-all project direction.  

c) Preparing general and site specific Quality Assurance Project Plan(s) (QAPP) for review and 

approval by DEC and EPA.  The QAPP will include organizational chart, proposed sampling and 

analysis strategy, sampling procedures, analytical procedures, data management, and other 

procedures and protocols that will ensure quality control.   

d) Conducting all environmental assessment procedures appropriate for a site, including but not 

limited to geophysical surveys and soil and groundwater testing.  Sampling and analysis 

activities may include, but are not limited to: sampling floors, trenches, walls, or other building 

components, sampling soil surrounding buildings to determine if any hazardous materials 

discovered are present in concentrations that pose a risk to human health, sampling groundwater, 

and sampling debris.  Investigations and reports will follow American Society for Testing and 

Materials (ASTM) guidance and the VTDEC SI guidance document and other VTDEC related 

guidance or regulations.  The QEP will be responsible for obtaining all required permits for the 

work at a site. 

e) Determining the need to undertake additional site assessment, and identify and recommend 

remediation strategies based on adopted risk management/assessment strategies particular to 

each proposed site (as applicable to each site and with prior approval by CVRPC). 

f) Submitting draft Phase II reports for review to the CVRPC, site owner, VT DEC, EPA, and other 

individuals or agencies as identified for a particular site before final reports are prepared.   

g) QEP(s) will hold a meeting to debrief all the parties noted above as to the assessment’s findings 

and next steps. 

h) Final reports must be delivered in digital and hard copy format to the parties noted above, as well 

as two extra copies to the CVRPC. 
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Task V:  CORRECTIVE ACTION FEASIBILITY INVESTIGATIONS AND PLANS 

Upon site task selection by the Brownfields Advisory Committee, the QEP will develop CAFI and CAP 

reports which meet approval by VT DEC and U.S. EPA.   

 

To address this component of the Scope of Work, QEP(s) should describe their approach to the following 

tasks: 

 

a) Developing draft and final CAFI and CAP reports for review by the CVRPC, site owner, VT 

DEC, EPA, and others individuals or agencies as identified for a particular site. 

b) QEP(s) will hold a meeting to debrief all the parties noted above as to findings and next steps. 

c) Delivering digital and hard copies of final reports to the parties noted above, as well as two extra 

copies to the CVRPC. 

 

Task VI:  REDEVELOPMENT PLANNING AND VISIONING 

CVRPC’s grant award from the U.S. EPA includes funds for redevelopment planning and visioning.  The 

QEP will participate in discussions related to potential redevelopment scenarios with appropriate allied 

professionals and the general public.  The QEP should be able to conduct redeveloping planning and 

visioning, especially in designated downtowns and village centers.  Redevelopment planning and 

visioning efforts planning efforts could involve creation of project teams that include landscape 

architects, planners, marketing services, GIS mapping and financial experts.  The QEP should be 

available to attend public meetings and to effectively plan and implement public engagement activities.  

The scope of each redevelopment plan/visioning effort will be defined when locations are chosen. 

 

QEP(s) should describe their approach to redevelopment planning and visioning, and any experience 

they have in this area, including experience working with allied professionals, including but not limited to 

professionals in the fields listed above.  QEP(s) are encouraged to describe any experience incorporating 

green remediation techniques into redevelopment plans.  Cost proposals should identify the staff who will 

be assigned to conduct this work and the associated costs. 

  

Task VII:  MISCELLANEOUS SERVICES  

CVRPC may from time to time require services not specified in the work descriptions above (e.g., report 

preparation on special topics, expert testimony).  The QEP shall be available for performing these 

miscellaneous services.  
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ATTACHMENT B 

CLEAN AND GREENER POLICY FOR CONTAMINATED SITES 

EPA REGION 1 
 

 

This attachment may be downloaded via: 

 

https://www.epa.gov/greenercleanups/clean-and-green-policy-contaminated-sites 

 

  

https://www.epa.gov/greenercleanups/clean-and-green-policy-contaminated-sites
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ATTACHMENT C 

EPA CHECKLIST:  

HOW TO ADDRESS CHANGING CLIMATE CONCERNS IN  

AN ANALYSIS OF BROWNFIELD CLEANUP ALTERNATIVES (ABCA) 
 

 

This attachment may be downloaded via: 

 

https://www.epa.gov/sites/production/files/2015-

09/documents/epa_oblr_climate_adaptation_checklist.pdf 

 

https://www.epa.gov/sites/production/files/2015-09/documents/epa_oblr_climate_adaptation_checklist.pdf
https://www.epa.gov/sites/production/files/2015-09/documents/epa_oblr_climate_adaptation_checklist.pdf
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ATTACHMENT D 

CERTIFICATE OF NON-COLLUISION 

 

 

The undersigned certifies under penalties of perjury that this bid or proposal has been made and 

submitted in good faith and without collusion or fraud with any other person.  As used in this 

certification, the word “person” shall mean any natural person, business, partnership, 

corporation, union, committee, club, or other organization, entity, or group of individuals. 

 

 

 

                          /                     / 

Signature 

 

 

 

 Date 

Printed Name of Person Signing Proposal 

 

 

 

  

Name of Business 
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ATTACHMENT E 

CERTIFICATE OF TAX COMPLIANCE 
 

 

I certify under the penalties of perjury that I, to my best knowledge and belief, have filed all tax returns 

and paid all state taxes required under law. 

 

 

 

                        /                     / 

Signature of Individual* or  

Printed Corporate Name 

 

 

 

 Date 

Corporate Officer Signature* 

 

 

 

 Federal ID Number 

 

Printed Name of Person Signing Proposal 

 

 

  

 

 

*Approval of a contract or other agreement will not be granted unless the applicant signs this certification 

clause. 
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ATTACHMENT F 

MBE/WBE PARTICIPATION 
 

 

Under the terms if its grant agreement with the Environmental Protection Agency, the Central Vermont 

Regional Planning Commission (CVRPC) is required to report all activity by Minority Business 

Enterprises (MBE) and Women Business Enterprises (WBE).  The EPA has established the following 

MBE/WBE “fair share” goals/objectives for the Brownfields Program:  

 

MBE: CONSTRUCTION; SUPPLIES; SERVICES and EQUIPMENT: 1.00% 

WBE: CONSTRUCTION; SUPPLIES; SERVICES and EQUIPMENT: 3.50% 

 

QEP(s) awarded contracts under this RFQ agree to ensure, to the fullest extent possible, that at least the 

applicable “fair share” objects of Federal funds for prime contract or subcontracts for supplies, 

construction, equipment or services are made available to organizations owned or controlled by socially 

and economically disadvantages individuals, women, and Historically Black Colleges and Universities.  

QEP(s) are required to include the applicable “fair share” objectives in bid documents and to require all 

prime contractors do the same for subcontracts.   

 

Please indicate whether you or a specified subcontractor are an MBE or WBE by checking one of the 

following: 

 

      Yes, I am a certified MBE or WBE 

 

     No, I am not an MBE or WBE.  

 

     Yes, one or more subcontractors are certified MBEs or WBEs. 

 

The subcontractor’s name is         

 

The subcontractor’s name is         

 

The subcontractor’s name is         

 

     No, subcontractors are not certified MBEs or WBEs. 

 

 

Company Name:             

    (Print your company name here) 

 

By:               

  (Name of person certifying MBE/WBE status) 

 

Date:    / /  
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ATTACHMENT G 

U.S. ENVIRONMENTAL PROTECTION AGENCY 

COOPERATIVE AGREEMENT WITH CVRPC 
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  GRANT NUMBER (FAIN): 00A00108
  MODIFICATION NUMBER: 0   DATE OF AWARD
  PROGRAM CODE: BF   08/14/2015U.S. ENVIRONMENTAL

PROTECTION AGENCY   TYPE OF ACTION
  New

  MAILING DATE
  08/21/2015

Cooperative Agreement   PAYMENT METHOD:
  ASAP

  ACH#
  10023

RECIPIENT TYPE: 
Intermunicipal  

  Send Payment Request to:
  USEPA LVFC
4220 S. Maryland Pkwy
Bldg. C, Ste 503
Las Vegas, NV 89119
Tel: (702) 798-2406
Fax: (702) 798-2423
E-mail:LVFC-grants@epa.gov

RECIPIENT:   PAYEE:
Central Vermont Regional Planning Commission
29 Main Street, Ste 4
Montpelier, VT 05602
EIN:  03-0225677

  Central Vermont Regional Planning Commission
  29 Main Street, Ste 4
  Montpelier, VT 05602

PROJECT MANAGER   EPA PROJECT OFFICER   EPA GRANT SPECIALIST
Bonnie Waninger
29 Main Street, Ste 4
Montpelier, VT  05602
E-Mail:  Waninger@cvregion.com
Phone: 802-229-0389

  Dorrie Paar
  5 Post Office Square, Suite 100
  Boston, MA  02109-3912
  E-Mail:  Paar.Dorrie@epa.gov
  Phone: 617-918-1432   

  Katonya Parker
  Grants Management Office, OARM 16-2
  E-Mail:  Parker.Katonya@epa.gov
  Phone: 617-918-1967

PROJECT TITLE AND DESCRIPTION
Assessment Cooperative Agreement for Central Vermont Regional Planning Commission
This assistance agreement will provide funding to Central Vermont Regional Planning Commission to inventory, characterize, and assess brownfields sites in 
Washington County and part of Orange County in Vermont.   The goal of the project is to continue assessing brownfields in Central Vermont, in addition to 
providing education and conducting public outreach to residents and businesses throughout the Region.  This outreach will foster a greater understanding of 
brownfields and the benefits of their redevelopment.  Brownfields are real property, the expansion, development or reuse of which may be complicated by the 
presence or potential presence of a hazardous substance, pollutant, or contaminant. 
 
BUDGET PERIOD   PROJECT PERIOD   TOTAL BUDGET PERIOD COST   TOTAL PROJECT PERIOD COST
10/01/2015  -  09/30/2018   10/01/2015  -  09/30/2018   $400,000.00   $400,000.00

NOTICE OF AWARD

Based on your Application dated 07/02/2015 including all modifications and amendments, the United States acting by and through the US Environmental 
Protection Agency (EPA) hereby awards $400,000. EPA agrees to cost-share 100.00% of all approved budget period costs incurred, up to and not exceeding 
total federal funding of $400,000.  Recipient's signature is not required on this agreement.  The recipient demonstrates its commitment to carry out this award by 
either: 1) drawing down funds within 21 days after the EPA award or amendment mailing date; or 2) not filing a notice of disagreement with the award terms and 
conditions within 21 days after the EPA award or amendment mailing date.  If the recipient disagrees with the terms and conditions specified in this award, the 
authorized representative of the recipient must furnish a notice of disagreement to the EPA Award Official within 21 days after the EPA award or amendment 
mailing date. In case of disagreement, and until the disagreement is resolved, the recipient should not draw down on the funds provided by this 
award/amendment, and any costs incurred by the recipient are at its own risk.  This agreement is subject to applicable EPA regulatory and statutory provisions, 
all terms and conditions of this agreement and any attachments.

ISSUING OFFICE (GRANTS MANAGEMENT OFFICE) AWARD APPROVAL OFFICE
ORGANIZATION / ADDRESS   ORGANIZATION / ADDRESS
EPA New England 
5 Post Office Square, Suite 100
Boston, MA 02109-3912

 U.S. EPA, Region 1
 OSRR
 5 Post Office Square, Suite 100
 Boston, MA  02109-3912

THE UNITED STATES OF AMERICA BY THE U.S. ENVIRONMENTAL PROTECTION AGENCY

Digital signature applied by EPA Award Official for Michael Kenyon - Director Office of Administration and Resource Management 
                                                                                           Fred Weeks - Award Official delegate    

  DATE
  08/14/2015
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FUNDS FORMER AWARD THIS ACTION AMENDED TOTAL

  EPA Amount This Action $ $ 400,000 $ 400,000

  EPA In-Kind Amount $ $  $  0

  Unexpended Prior Year Balance $ $ $ 0

  Other Federal Funds $ $ $ 0

  Recipient Contribution $ $ $ 0

  State Contribution $ $ $ 0

  Local Contribution $ $ $ 0

  Other Contribution $ $ $ 0

  Allowable Project Cost $ 0 $ 400,000 $ 400,000

Assistance Program (CFDA)   Statutory Authority   Regulatory Authority
66.818 - Brownfields Assessment and Cleanup 
Cooperative Agreements

  CERCLA: Sec. 104(k)(2)   2 CFR 200
2 CFR 1500 and 40 CFR 33

Fiscal
Site Name Req No FY Approp. 

Code
Budget 

Organization
PRC Object 

Class
Site/Project Cost 

Organization
Obligation / 

Deobligation

-
-

15010CG025
15010CG025

15
15

E4
E4

0160AG7
0160AG7

301D79
301D79XBP

4114
4114

G100NY00
G100OR00

-
-

200,000
200,000

400,000
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Budget Summary Page

Table A - Object Class Category
(Non-construction)

Total Approved Allowable
Budget Period Cost

1. Personnel $31,965
2. Fringe Benefits $9,269
3. Travel $4,960
4. Equipment $0
5. Supplies $3,820
6. Contractual $349,986
7. Construction $0
8. Other $0
9. Total Direct Charges $400,000
10. Indirect Costs:  %  Base  $0
11. Total (Share:  Recipient  0.00 %  Federal  100.00 %.) $400,000
12. Total Approved Assistance Amount $400,000
13. Program Income $0
14. Total EPA Amount Awarded This Action $400,000
15. Total EPA Amount Awarded To Date $400,000
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Administrative Conditions

  General Terms and Conditions

The recipient agrees to comply with the current EPA general terms and conditions available at: 
http://www.epa.gov/ogd/tc/general_tc_applicable_aa_recipients_dec_26_2014.pdf.  These terms 
and conditions are in addition to the assurances and certifications made as part of the award and 
the terms, conditions or restrictions cited throughout the award.

The EPA repository for the general terms and conditions by year can be found at: 
http://www.epa.gov/ogd/tc.htm. 

2.  UTILIZATION OF SMALL, MINORITY AND WOMEN'S BUSINESS ENTERPRISES 

     GENERAL COMPLIANCE, 40 CFR, Part 33
The recipient agrees to comply with the requirements of EPA's Disadvantaged Business Enterprise (DBE) 
Program for procurement activities under assistance agreements, contained in 40 CFR, Part 33.

MBE/WBE REPORTING, 40 CFR, Part 33, Subpart E 
MBE/WBE reporting is required in annual reports. Reporting is required for assistance agreements where 
there are funds budgeted for procuring construction, equipment, services and supplies, including funds 
budgeted for direct procurement by the recipient or procurement under subawards or loans in the “Other” 
category that exceed the threshold amount of $150,000, including amendments and/or modifications.
 
Based on EPA’s review of the planned budget, this award meets the conditions above and is subject to the 
Disadvantaged Business Enterprise (DBE) Program reporting requirements. However, if recipient 
believes this award does not meet these conditions, it must provide [insert Regional or Headquarters point 
of contact] with a justification and budget detail within 21 days of the award date clearly demonstrating 
that, based on the planned budget, this award is not subject to the DBE reporting requirements.
 
The recipient agrees to complete and submit a “MBE/WBE Utilization Under Federal Grants, 
Cooperative Agreements and Interagency Agreements” report (EPA Form 5700-52A) on an annual basis. 
All procurement actions are reportable, not just that portion which exceeds $150,000.
 
When completing the annual report, recipients are instructed to check the box titled “annual” in section 
1B of the form. For the final report, recipients are instructed to check the box indicated for the “last 
report” of the project in section 1B of the form. Annual reports are due by October 30

th

 of each year. Final 
reports are due by October 30

th

 or 90 days after the end of the project period, whichever comes first.
 
The reporting requirement is based on total procurements. Recipients with expended and/or budgeted 
funds for procurement are required to report annually whether the planned procurements take place 
during the reporting period or not. If no budgeted procurements take place during the reporting period, the 
recipient should check the box in section 5B when completing the form.
 
MBE/WBE reports should be sent to:  Larry Wells, US EPA, 5 Post Office Square, Suite 100 OARM 
16-2, Boston, MA 02109.  The current EPA Form 5700-52A can be found at the EPA Office of Small 
Business Program’s Home Page at http://www.epa.gov/osbp/dbe_reporting.htm



 
This provision represents an approved deviation from the MBE/WBE reporting requirements as described 
in 40 CFR, Part 33, Section 33.502; however, the other requirements outlined in 40 CFR Part 33 remain 
in effect, including the Good Faith Effort requirements as described in 40 CFR Part 33 Subpart C, and 
Fair Share Objectives negotiation as described in 40 CFR Part 33 Subpart D and explained below.
 
FAIR SHARE OBJECTIVES, 40 CFR, Part 33, Subpart D
This assistance agreement is a Technical Assistance Grant (TAG); or the award amount is $250,000 or 
less; or the total dollar amount of all of the recipient’s financial assistance agreements from EPA in the 
current Federal fiscal year is $250,000 or less. Therefore, the recipient of this assistance agreement is 
exempt from the fair share objective requirements of 40 CFR, Part 33, Subpart D, and is not required to 
negotiate fair share objectives/goals for the utilization of MBE/WBEs in its procurements. 

MBE:  CONSTRUCTION; SUPPLIES; SERVICES and  EQUIPMENT :  1.00%
WBE: CONSTRUCTION; SUPPLIES; SERVICES and  EQUIPMENT :  3.50%

SIX GOOD FAITH EFFORTS, 40 CFR, Part 33, Subpart C
Pursuant to 40 CFR, Section 33.301, the recipient agrees to make the following good faith efforts 
whenever procuring construction, equipment, services and supplies under an EPA financial assistance 
agreement, and to require that sub-recipients, loan recipients, and prime contractors also comply. Records 
documenting compliance with the six good faith efforts shall be retained:  

 
(a) Ensure DBEs are made aware of contracting opportunities to the fullest extent practicable 
through outreach and recruitment activities. For Indian Tribal, State and Local and Government 
recipients, this will include placing DBEs on solicitation lists and soliciting them whenever they 
are potential sources.
 
(b) Make information on forthcoming opportunities available to DBEs and arrange time frames 
for contracts and establish delivery schedules, where the requirements permit, in a way that 
encourages and facilitates participation by DBEs in the competitive process. This includes, 
whenever possible, posting solicitations for bids or proposals for a minimum of 30 calendar days 
before the bid or proposal closing date.
 
(c) Consider in the contracting process whether firms competing for large contracts could 
subcontract with DBEs.  For Indian Tribal, State and local Government recipients, this will 
include dividing total requirements when economically feasible into smaller tasks or quantities to 
permit maximum participation by DBEs in the competitive process.
 
(d) Encourage contracting with a consortium of DBEs when a contract is too large for one of 
these firms to handle individually.
 
(e) Use the services and assistance of the SBA and the Minority Business Development Agency 
of the Department of Commerce.
 
(f) If the prime contractor awards subcontracts, require the prime contractor to take the steps in 
paragraphs (a) through (e) of this section.

  
CONTRACT ADMINISTRATION PROVISIONS, 40 CFR, Section 33.302
The recipient agrees to comply with the contract administration provisions of 40 CFR, Section 33.302.
 



BIDDERS LIST, 40 CFR, Section 33.501(b) and (c)
Recipients of a Continuing Environmental Program Grant or other annual reporting grant, agree to create 
and maintain a bidders list.  Recipients of an EPA financial assistance agreement to capitalize a revolving 
loan fund also agree to require entities receiving identified loans to create and maintain a bidders list if the 
recipient of the loan is subject to, or chooses to follow, competitive bidding requirements. Please see 40 
CFR, Section 33.501 (b) and (c) for specific requirements and exemptions.
 

3.    Annual Federal Financial Reporting:

Pursuant to 2 CFR 200.237,  EPA recipients shall submit an annual Federal Financial Report (SF-425) to 
US EPA LVFC, PO Box 98515, Las Vegas, NV 89193 or by Fax to 702-798-2423 no longer than 90 
calendar days following the end of the reporting year.

The form is available on the internet at http://www.epa.gov/ocfo/finservices/forms.htm. 

EPA may take enforcement action in accordance with 2 CFR 200.338 , if recipient does not comply with 
these terms and conditions.

4.    Cybersecurity Grant Condition

(a) The recipient agrees that when collecting and managing environmental data under this assistance 
agreement, it will protect the data by following all applicable State or Tribal law cybersecurity 
requirements. 
(b) (1) EPA must ensure that any connections between the recipient’s network or information system and 
EPA networks used by the recipient to transfer data under this agreement, are secure. For purposes of this 
Section, a connection is defined as a dedicated persistent interface between an Agency IT system and an 
external IT system for the purpose of transferring information. Transitory, user-controlled connections 
such as website browsing are excluded from this definition. 
If the recipient’s connections as defined above do not go through the Environmental Information 
Exchange Network or EPA’s Central Data Exchange, the recipient agrees to contact the EPA Project 
Officer (PO) no later than 90 days after the date of this award and work with the designated 
Regional/Headquarters Information Security Officer to ensure that the connections meet EPA security 
requirements, including entering into Interconnection Service Agreements as appropriate. This condition 
does not apply to manual entry of data by the recipient into systems operated and used by EPA’s  
regulatory programs for the submission of reporting and/or compliance data. 
(2) The recipient agrees that any subawards it makes under this agreement will require the subrecipient to 
comply with the requirements in (b)(1) if the subrecipient’s network or information system is connected 
to EPA networks to transfer data to the Agency using systems other than the Environmental Information 
Exchange Network or EPA’s Central Data Exchange. The recipient will be in compliance with this 
condition: by including this requirement in subaward agreements; and during subrecipient monitoring 
deemed necessary by the recipient under 2 CFR 200.331(d), by inquiring whether the subrecipient has 
contacted the EPA Project Officer. Nothing in this condition requires the recipient to contact the EPA 
Project Officer on behalf of a subrecipient or to be involved in the negotiation of an Interconnection  
Service Agreement between the subrecipient and EPA.

5.  PREAWARD COSTS 

This award includes the approval of preaward costs which were incurred up to 90 days prior to 
the award date.



Programmatic Conditions

Assessment Terms and Conditions 
Please note that these Terms and Conditions (T&Cs) apply to Brownfields 

Assessment Grants awarded under CERCLA § 104(k). 
  

I. GENERAL FEDERAL REQUIREMENTS  
  
NOTE: For the purposes of these Terms and Conditions the term “assessment”  
includes, eligible activities under the Comprehensive Environmental Response , 
Compensation, and Liability Act (CERCLA) § 104(k)(2)(A)(i) such as activities involving 
the inventory, characterization, assessment, and planning relating to brownfield sites as  
described in the EPA approved work plan . 
  

A.  Federal Policy and Guidance  
  
a. Cooperative Agreement Recipients: By awarding this cooperative agreement, 
EPA has approved the proposal for the Cooperative Agreement Recipient (CAR) 
submitted in the Fiscal Year 2015 competition for Brownfields assessment 
cooperative agreements. 
  

 b. In implementing this agreement, the CAR shall ensure that work done with 
cooperative agreement funds complies with the requirements of the 
Comprehensive Environmental Response, Compensation, and Liability Act 
(CERCLA) § 104(k). The CAR shall also ensure that assessment activities 
supported with cooperative agreement funding comply with all applicable Federal 
and State laws and regulations. 

  
 c.  The recipient must comply with Federal cross-cutting requirements. These 
requirements include but are not limited to, MBE/WBE requirements found at 40 
CFR Part 33;   OSHA Worker Health & Safety Standard 29 CFR 1910.120; the 
Uniform Relocation Act; National Historic Preservation Act; Endangered Species 
Act; and Permits required by Section 404 of the Clean Water Act; Executive 
Order 11246, Equal Employment Opportunity, and implementing regulations at 41 
CFR 60-4; Contract Work Hours and Safety Standards Act, as amended (40 USC 
§ 327-333) the Anti Kickback Act (40 USC § 276c) and Section 504 of the 
Rehabilitation Act of 1973 as implemented by Executive Orders 11914 and 
11250. 
  
d.   The CAR must comply with Davis-Bacon Act prevailing wage requirements 
and associated U.S. Department of Labor (DOL) regulations for all construction, 
alteration and repair contracts and subcontracts awarded with funds provided 
under this agreement. Activities conducted under assessment grants generally do 
not involve construction, alteration and repair within the meaning of the 
Davis-Bacon Act. The recipient must contact EPA's Project Officer if there are 
unique circumstances (e.g. removal of an underground storage tank or another 



structure and restoration of the site) which indicate that the Davis-Bacon Act 
applies to an activity the CAR intends to carry out with funds provided under this 
agreement. The Agency will provide guidance on Davis-Bacon Act compliance if 
necessary. 
  

B. Eligible Brownfields Site Determinations  
  

1.  a. The CAR must provide information to EPA about site-specific work prior to 
incurring any costs under this cooperative agreement for sites that have not 
already been pre-approved in the CAR’s work plan by the EPA. The information 
that must be provided includes whether or not the site meets the definition of a 
brownfield site as defined in § 101(39) of CERCLA, whether the CAR is the 
potentially responsible party under CERCLA 107 and/or has defenses to liability. 

  
  

b. If the site is excluded from the general definition of a brownfield, but is eligible 
for a property-specific funding determination, then the CAR may request a 
property-specific funding determination. In their request, the CAR must provide 
information sufficient for EPA to make a property-specific funding determination 
on how financial assistance will protect human health and the environment, and 
either promote economic development or enable the creation of, preservation of, 
or addition to parks, greenways, undeveloped property, other recreational 
property, or other property used for nonprofit purposes.  The CAR must not incur 
costs for assessing sites requiring a property-specific funding determination by 
EPA until the EPA Project Officer has advised the CAR that the Agency has 
determined that the property is eligible. 

  
2.      a. For any petroleum contaminated brownfield site that is not included in the CAR’s 
EPA 

approved work plan, the CAR shall provide sufficient documentation to the 
EPA prior to incurring costs under this cooperative agreement which includes 
(see the latest version of EPA’s Proposal Guidelines for Brownfields 
Assessment Grants dated September 2011 for discussion of this element) 
documenting that: 

(1) a State has determined that the petroleum site is of relatively low risk, 
as compared to other petroleum-only sites in the State, 
(2) the State determines there is “no viable responsible party” for the site; 
(3) the State determines that the person assessing or investigating the site 
is a person who is not potentially liable for cleaning up the site; and 
   (4) the site is not subject to any order issued under section 9003(h) of 
the Solid Waste Disposal Act. 
  This documentation must be prepared by the CAR or the State following 
contact and 
discussion with the appropriate petroleum program official. 

  
b.  Documentation must include (1) the identity of the State program official 
contacted, (2) the State official’s telephone number, (3) the date of the contact, 



and (4) a summary of the discussion relating to the state’s determination that 
the site is of relatively low risk, that there is no viable responsible party and that 
the person assessing or investigating the site is not potentially liable for 
cleaning up the site. Other documentation provided by a State to the recipient 
relevant to any of the determinations by the State must also be provided to the 
EPA Project Officer. 

  
c. If the State chooses not to make the determinations described in 2.a. 
above, 
the CAR must contact the EPA Project Officer and provide the information 
necessary for EPA to make the requisite determinations. 

          
 d. EPA will make all determinations on the eligibility of 
petroleum-contaminated 
brownfields sites located on tribal lands (i.e., reservation lands or lands 
otherwise in 
Indian country, as defined at 18 U.S.C. 1151). Before incurring costs for 
these 
sites, the CAR must contact the EPA Project Officer and provide the 
information 
necessary for EPA to make the determinations described in 2.a. above.   

  
II. GENERAL COOPERATIVE AGREEMENT 

ADMINISTRATIVE REQUIREMENTS  
  
A. Term of the Agreement               
  
  

1.  The term of this agreement is three years from the date of award, unless 
otherwise extended by EPA at the CAR’s request. 

  
2.  If after 18 months from the date of award, EPA determines that the CAR has 
not made sufficient progress in implementing its cooperative agreement, the 
recipient must implement a corrective action plan approved by the EPA PO or 
EPA may terminate this agreement for material non-compliance with its terms. 
For purposes of assessment grants, the recipient demonstrates “sufficient 
progress” when 35% of funds have been drawn down and obligated to eligible 
activities; for assessment coalition grants “sufficient progress” is demonstrated 
when a solicitation for services has been released, sites are prioritized or an 
inventory has been initiated if necessary, community involvement activities have 
been initiated and a Memorandum of Agreement (for Assessment Coalitions) is in 
place. 
  
3.  Assessment funding for an eligible brownfield site may not exceed $200,000 
unless a waiver has been granted by EPA. Following the granting of a waiver, 
funding is not to exceed $350,000 at the site. 



  
B. Substantial Involvement  
  

1.  The EPA may be substantially involved in overseeing and monitoring this 
cooperative agreement. 

  
a.  Substantial involvement by EPA generally includes administrative 
activities such as monitoring, reviewing project phases, and approving 
substantive terms included in professional services contracts. 

  
b.  Substantial EPA involvement also includes brownfields 
property-specific funding determinations described in I.B. under Eligible 
Brownfields Site Determinations above. If the CAR awards a subgrant for 
site assessment, the CAR must obtain technical assistance from EPA on 
which sites qualify as a brownfield site and determine whether the 
statutory prohibition found in section 104(k)(4)(B)(i)(IV) of CERCLA 
applies. This prohibition precludes the subgrantee from using EPA funds to 
assess a site for which the subgrantee is potentially liable under § 107 of 
CERCLA. (See Section II.C.3 for more information on subgrants.) 
  
c.  Substantial EPA involvement may include reviewing financial and 
environmental status reports; and monitoring all reporting, record-keeping, 
and other program requirements. 
  
d.  EPA may waive any of the provisions in term and condition II.B.1., with 
the exception of property-specific funding determinations. EPA will provide 
waivers in writing. 

  
2.  Effect of EPA’s substantial involvement includes: 

  
a.  EPA’s review of any project phase, document, or cost incurred under 
this cooperative agreement, will not have any effect upon CERCLA § 128 
Eligible Response Site determinations or rights, authorities, and actions 
under CERCLA or any Federal statute. 

  
b.  The CAR remains responsible for ensuring that all assessments are 
protective of human health and the environment and comply with all 
applicable Federal and State laws. 

  
c.  The CAR and its subrecipients remain responsible for incurring costs 
that are allowable under 2 CFR Part 200 Subpart E. 

  
C. Cooperative Agreement Recipient Roles and Responsibilities  
  
  

1.  The CAR must acquire the services of a qualified environmental 
professional(s) to coordinate, direct, and oversee the brownfields assessment 



activities at a particular site, if they do not have such a professional on staff. 
  

2.  The CAR is responsible for ensuring that contractors and subrecipients comply 
with the terms of their agreements with the CAR, and that agreements between 
the CAR and subrecipients and contractors comply with the terms and conditions 
of this agreement. 

  
3.  Subawards are defined at 2 CFR 200.92. The CAR may not subaward to 
for-profit organizations. The CAR must obtain commercial services and products 
necessary to carry out this agreement under competitive procurement procedures 
as described in 2 CFR Part 317 through 200.326. In addition, EPA policy 
encourages awarding subawards competitively and the CAR must consider 
awarding subawards through competition. 

  
4.  The CAR is responsible for assuring that EPA’s Brownfields Assessment 
Grant funding received under this grant, or in combination with any other 
previously awarded Brownfields Assessment grant does not exceed the $200,000 
assessment grant funding limitation for an individual brownfield site. Waiver of 
this funding limit for a brownfields site must be approved by EPA prior to the 
expenditure of funding exceeding $200,000. In no case may EPA funding exceed 
$350,000 on a site receiving a waiver. 

  
5.  CARs expending funding from a community-wide assessment grant on a 
particular site 

must include such funding amount in any total funding expended on the site. 
  

6.     Competency of Organizations Generating Environmental Measurement Data : In 
accordance with Agency Policy Directive Number FEM-2012-02, Policy to Assure 
the Competency of Organizations Generating Environmental Measurement Data 
under Agency-Funded Assistance Agreements, the CAR agrees, by entering into 
this agreement, that it has demonstrated competency prior to award, or 
alternatively, where a pre-award demonstration of competency is not practicable, 
the CAR agrees to demonstrate competency prior to carrying out any activities 
under the award involving the generation or use of environmental data. The CAR 
shall maintain competency for the duration of the project period of this agreement 
and this will be documented during the annual reporting process.  A copy of the 
Policy is available online at http://www.epa.gov/fem/lab_comp.htm or a copy may 
also be requested by contacting the EPA project officer for this award.     

  
D. Quarterly Progress Reports  
  

1.  In accordance with EPA regulations 2 CFR Parts 200 and 1500 (specifically, 
200.328 monitoring and reporting program performance), the CAR agrees to 
submit quarterly progress reports to the EPA Project Officer within thirty days 
after each reporting period. The CAR shall refer to and utilize the assessment 
model quarterly report found at www.epa.gov/region1.brownfields . 

  



2.  The CAR must maintain records that will enable it to report to EPA on the 
amount of funds expended on specific properties under this cooperative 
agreement. 

  
3.  In accordance with 2 CFR 200.328(d)(1), the CAR agrees to inform EPA as 
soon as problems, delays, or adverse conditions become known which will 
materially impair the ability to meet the outputs/outcomes specified in the 
approved work plan. 

  
E. Property Profile Submission  
  

1.  The CAR must report on interim progress (i.e., assessment started) and any 
final accomplishments (i.e., assessment completed, cleanup required, 
contaminants, Institution Controls, Engineering Controls) by completing and 
submitting relevant portions of the Property Profile Form using the Brownfields 
Program on-line reporting system, known as Assessment, Cleanup and 
Redevelopment Exchange System (ACRES). The CAR must enter the data in 
ACRES as soon as the interim action or final accomplishment has occurred, or 
within 30 days after the end of each reporting quarter. EPA will provide the CAR 
with training prior to obtaining access to ACRES. The training is required to obtain 
access to ACRES. The CAR must utilize the ACRES system. 

  
F. Community Outreach  
  
The cooperative agreement recipient agrees to clearly reference EPA investments in the 
project during all phases of community outreach outlined in the EPA-approved work 
plan, which may include the development of any post-project summary or success 
materials that highlight achievements to which this project contributed. Specifically: 

  
1.  Public or Media Events 
The Recipient agrees to notify the EPA Project Officer listed in this award 
document of public or media events publicizing the accomplishment of significant 
events related to construction projects as a result of this agreement, and provide 
the opportunity for attendance and participation by federal representatives with at 
least ten (10) working days notice. 
  

2.  Limited English Proficiency Communities 
To increase public awareness of projects serving communities where English is 
not the predominant language, recipients are encouraged to include in their 
outreach strategies communication in non-English languages. Translation costs 
for this purpose are allowable, provided the costs are reasonable. 

  
G. Final Technical Cooperative Agreement Report with Environmental Results  

  
1.   In accordance with EPA regulations 2 CFR Parts 200 and 1500 (specifically, 
200.328 monitoring and reporting program performance), the CAR agrees to 
submit to the EPA Project Officer within 90 days after the expiration or termination 



of the approved project period a final technical report on the cooperative 
agreement and at least one reproducible copy suitable for printing. The final 
technical report shall document project activities over the entire project period 
and shall include brief information on each of the following areas: 1) a comparison 
of actual accomplishments with the anticipated outputs/outcomes specified in the 
assistance agreement work plan; 2) reasons why anticipated outputs/outcomes 
were not met; and 3) other pertinent information, including, when appropriate, 
analysis and explanation of cost overruns or high unit costs. The CAR agrees that 
it will notify EPA of problems, delays, or adverse conditions which materially 
impair the ability to meet the outputs/outcomes specified in the cooperative 
agreement workplan.  

  
III. FINANCIAL ADMINISTRATION REQUIREMENTS  

  
 A. Eligible Uses of the Funds for the Cooperative Agreement Recipient 
  

1.  To the extent allowable under the work plan, cooperative agreement funds 
may be used for eligible programmatic expenses to inventory, characterize, 
assess, and conduct planning and outreach. Eligible programmatic expenses 
include activities described in Section IV of these Terms and Conditions. In 
addition, such eligible programmatic expenses may include: 

  
 a.  Determining whether assessment activities at a particular site are 
authorized by CERCLA § 104(k); 

  
 b.  Ensuring that an assessment complies with applicable requirements 
under Federal and State laws, as required by CERCLA § 104(k); 

      
  c. Using a portion of the grant to purchase environmental 
insurance for the 
   characterization or assessment of the site.   Funds may not be 
used to purchase 
   insurance intended to provide coverage for any of the Ineligible 
Uses under 
   Section III.B. 

  
 d.   Any other eligible programmatic costs including direct costs incurred 
by the recipient in reporting to EPA; procuring and managing contracts; 
awarding and managing subgrants to the extent allowable under III. B. 2; 
and carrying out community involvement pertaining to the assessment 
activities. 
  

  
2.  Local Governments only. No more than 10% of the funds awarded by this 
agreement may be used for brownfield program development and implementation 
(including monitoring of health and institutional controls) as described in the EPA 
approved work plan.  The CAR must maintain records on funds that will be used 



to carry out its EPA approved work plan to ensure compliance with this 
requirement. 

  
B. Ineligible Uses of the Funds for the Cooperative Agreement Recipient  
  

1.  Cooperative agreement funds shall not be used by the CAR for any of the 
following activities: 

  
a.     Cleanup activities; 

  
b.   Development activities that are not brownfields assessment activities (e.g., 
construction of a new facility); 

  
c.      Job training unrelated to performing a specific assessment at a site 
covered by the grant; 

  
d.   To pay for a penalty or fine; 

  
e.   To pay a federal cost share requirement (for example, a cost-share required 
by another Federal grant) unless there is specific statutory authority; 

  
f.   To pay for a response cost at a brownfields site for which the recipient of the 
grant or subgrant is potentially liable under CERCLA § 107; 

  
g.   To pay a cost of compliance with any federal law, excluding the cost of 
compliance with laws applicable to the assessment; and 

  
h.   Unallowable costs (e.g., lobbying and fund raising) under 2 CFR Part 225 
for state, local and tribal governments, as applicable. . 

  
2.  Under CERCLA § 104(k)(4)(B), administrative costs are prohibited costs under 
this agreement. Prohibited administrative costs include all indirect costs under 2 
CFR Part 225 for state, local and tribal governments, as applicable. 

  
a.  Ineligible administrative costs include costs incurred in the form of 
salaries, benefits, contractual costs, supplies, and data processing 
charges, incurred to comply with most provisions of the Uniform 
Administrative Requirements, Cost Principles and Audit Requirements for 
Federal Awards contained in 2 CFR Part 200 and 2 CFR 1500. Direct 
costs for grant administration, with the exception of costs specifically 
identified as eligible programmatic costs, are ineligible even if the grant 
recipient is required to carry out the activity under the grant agreement. 

  
b.  Ineligible grant administration costs include direct costs for: 

  
   (1) Preparation of applications for brownfields grants; 

  



   (2) Record retention required under 2 CFR 1500.6; 
  

    (3) Record-keeping associated with supplies and equipment purchases 
required under 2 CFR 200.313; 

  
   (4) Preparing revisions and changes in the budgets, scopes of work, 
program plans and other activities required under 2 CFR 200.305; 

  
   (5) Maintaining and operating financial management systems required 
under 2 CFR 200.302; 

  
   (6) Preparing payment requests and handling payments under 2 CFR 
200.305; 

  
   (7) Non-federal audits required under 2 CFR 200 Subpart F; and 
  
   (8) Close out under 2 CFR 200.343. 

  
3.  Cooperative agreement funds may not be used for any of the following 
properties: 

  
a.  Facilities listed, or proposed for listing, on the National Priorities List (NPL); 

  
b.  Facilities subject to unilateral administrative orders, court orders, 
administrative orders on consent or judicial consent decree issued to or 
entered by parties under CERCLA; 

  
c.   Facilities that are subject to the jurisdiction, custody or control of the 
United States 

government except for land held in trust by the United States government for an 
Indian tribe; or 

  
d.   A site excluded from the definition of a brownfields site for which EPA has 
not made 
a property-specific funding determination. 

  
C.  Interest -Bearing Accounts and Program Income  
  

1.  In accordance with 2 CFR 1500.7, the CAR is authorized to add program 
income to the funds awarded by the EPA and use the program income under the 
same terms and conditions of this agreement. Program income for the 
assessment CAR shall be defined as the gross income received by the recipient, 
directly generated by the cooperative agreement award or earned during the 
period of the award. Program income includes, but is not limited to, fees charged 
for conducting assessment, site characterizations, clean up planning or other 
activities when the costs for the activity is charged to this agreement. 



  
2.  The CAR must deposit advances of grant funds and program income (i.e. 
fees) in an interest bearing account. 

  
a.  For interest earned on advances, CARs are subject to the provisions of 2 
CFR 200.305(b)(7)(ii) relating to remitting interest on advances to EPA on a 
quarterly basis. 

  
b.  Interest earned on program income is considered additional program income. 

  
c.  The CAR must disburse program income (including interest earned on program 
income) before requesting additional payments from EPA as required by 2 CFR 1500.8. 
  

IV. ASSESSMENT ENVIRONMENTAL REQUIREMENTS  
  
A. Authorized Assessment Activities  
  

1.   Prior to conducting or engaging in any on-site activity with the potential to 
impact 

historic properties (such as invasive sampling), the CAR shall consult with EPA 
regarding potential applicability of the National Historic Preservation Act and, if 
applicable, shall assist EPA in complying with any requirements of the Act and 
implementing regulations.      

  
B. Quality Assurance (QA) Requirements 
  
  
1.    When environmental data are collected as part of the brownfields assessment, the  
CAR 
shall comply with 2 CFR 1500.11 requirements to develop and implement quality 
assurance practices sufficient to produce data adequate to meet project objectives and 
to 
minimize data loss. State law may impose additional QA requirements. 
  
2.   The recipient shall develop Quality Assurance Project Plans (QAPP) to support all 
environmental data operations in accordance with “The EPA New England Planning 
and Documenting Brownfields Projects - Generic Quality Assurance Project Plans and 
Site Specific QAPP Addenda,” March 2009. The term “environmental data operations” 
refers to any measurement or information that describe environmental processes, 
conditions, or location; ecological or health effects; produced from models or surveys; 
compiled from other sources such as data bases and literature; or the performance of 
environmental technology. The Quality Assurance Project Plan must be approved by 
EPA before data collection and/or data generation activities begin. The recipient will 
submit the QAPP to the following: 
  

   EPA Project Officer (see page 1 of the assistance agreement for 
name and address), and 



  
   Regional Quality Assurance Manager (EQA) 
   US Environmental Protection Agency 
   11 Technology Drive 
   North Chelmsford, MA 01863 

  
C. Green and Sustainable Site Assessment Measures  
  

1.   In order to maximize efficiencies and minimize the negative impacts of site 
assessments, the CAR shall consider and make efforts to implement green and 
sustainable techniques when conducting site assessments. Such green and 
sustainable site assessment techniques may include, but are not limited to, 
minimizing mobilizations, using heavy equipment with advanced emissions 
controls and/or operated using ultra-low sulfur diesel or fuel-grade biodiesel, and 
implementing a heavy equipment idle reduction policy on-site. Green and 
sustainable site assessment measures shall be reported during quarterly reporting. 

  
When cleanup planning in the form of an analysis of brownfields cleanup 
alternatives (ABCA) or equivalent state Brownfields program document is 
prepared as part of the brownfields assessment, the document will include 
information about the applicable site and contamination issues (i.e., 
exposure pathways, identification of contaminant sources, etc.); cleanup 
standards; applicable laws; alternatives considered; and the proposed 
cleanup. If it is anticipated that EPA cleanup or RLF funding may be needed 
for remediation costs, the evaluation of alternatives must also consider the 
resilience of the remedial options in light of reasonably foreseeable 
changing climate conditions (e.g., sea level rise, increased frequency and 
intensity of flooding and/or extreme weather events, etc.). The evaluation 
will include an analysis of reasonable alternatives including no action. The 
cleanup method chosen must be based on this analysis. After the proposed 
cleanup plan is presented, an additional statement shall be included that will 
provide ways to make the proposed cleanup “greener” or “more 
sustainable,” such as reducing energy use or employing alternative energy 
sources, reducing volume of wastewater generated/disposed, reducing 
volume of materials taken to landfills, and recycling and re-using materials 
generated during the cleanup process to the maximum extent practicable. 

  
D. Completion of Assessment Activities  
  
  

1.  The CAR shall properly document the completion of all activities described in 
the EPA approved work plan. This must be done through a final report or letter 
from a qualified environmental professional, or other documentation provided by 
a State or Tribe that shows assessments are complete. 

  
E. All Appropriate Inquiry 
  



  
1.   As required by CERCLA § 104(k)(2)(B)(ii) and CERCLA § 101(35)(B), the 
CAR shall 

ensure that a Phase I site characterization and assessment carried out under this 
agreement will be performed in accordance with EPA's standard for all appropriate 
inquiries. The CAR shall utilize the practices in ASTM standard E1527-13 “Standard 
Practices for Environmental Site Assessment: Phase I Environmental Site 
Assessment 
Process,” or EPA's All Appropriate Inquiries Final Rule “All Appropriate Inquiries 
Rule: 
Reporting Requirements Checklist for Assessment Grant Recipients”, (Publication 
Number: EPA 560-F-14-003). This does not preclude the use of grant funds for 
additional site characterization and assessment activities that may be necessary to 
characterize the environmental impacts at the site or to comply with applicable State 
standards.   

  
2.  All Appropriate Inquiries (AAI) final reports produced with funding from this 
agreement must comply with 40 C.F.R. Part 312 and must, at a minimum, include 
the information below. All AAI reports submitted to EPA Project Officers as 
deliverables under this agreement must be accompanied by a completed “All 
Appropriate Inquiries Final Rule: Reporting Requirements Checklist” that EPA’s 
Project Officer will provide to the recipient. The checklist also is available to 
grantees on the EPA website at www.epa.gov/brownfields . 
  

a.  An opinion as to whether the inquiry has identified conditions indicative of 
releases or threatened releases of hazardous substances, and as applicable, 
pollutants and contaminants, petroleum or petroleum products, or controlled 
substances, on, at, in, or to the subject property. 
  
b.  An identification of “significant” data gaps (as defined in 40 C.F.R. 312.10), 
if any, in the information collected for the inquiry. Significant data gaps include 
missing or unattainable information that affects the ability of the environmental 
professional to identify conditions indicative of releases or threatened releases 
of hazardous substances, and as applicable, pollutants and contaminants, 
petroleum or petroleum products, or controlled substances, on, at, in, or to the 
subject property. The documentation of significant data gaps must include 
information regarding the significance of these data gaps. 

  
c.  Qualifications and signature of the environmental professional(s). The 
environmental professional must place the following statements in the 
document and sign the document: 

  
‘‘[I, We] declare that, to the best of [my, our] professional knowledge and belief, [I, we] meet 
the definition of Environmental Professional as defined in §312.10 of this part.’’ 

  
‘‘[I, We] have the specific qualifications based on education, training, and experience to 
assess a property of the nature, history, and setting of the subject property. [I, We] have 
developed and performed the all appropriate inquiries in conformance with the standards and 



practices set forth in 40 CFR Part 312.’’ 
  
Note: Please use either “I” or “We .” 

  
d.  In compliance with §312.31(b), the environmental professional must 
include in the final report an opinion regarding additional appropriate  
investigation, if the environmental professional has such an opinion. 

  
3.  EPA may review checklists and AAI final reports for compliance with the AAI 
regulation documentation requirements at 40 CFR part 312 (or comparable 
requirements for those using ASTM Standard 1527-13). Any deficiencies 
identified during an EPA review of these documents must be corrected by the 
recipient within 30 days of notification. Failure to correct any identified 
deficiencies may result in EPA disallowing the costs for the entire AAI report as 
authorized by 2 CFR 200.338 through 2 CFR 200.342. If a recipient willfully fails 
to correct the deficiencies the Agency may consider other available remedies 
under 2 CFR 342. 

V. CONFLICT OF INTEREST: APPEARANCE OF LACK OF 
IMPARTIALITY 

  
A. Conflict of Interest  
  
  

1.  The CAR shall establish and enforce conflict of interest provisions that prevent 
the award of subgrants that create real or apparent personal conflicts of interest, 
or the CAR’s appearance of lack of impartiality. Such situations include, but are 
not limited to, situations in which an employee, official, consultant, contractor, or 
other individual associated with the CAR (affected party) approves or administers 
a grant or subawards to a subrecipient in which the affected party has a financial 
or other interest. Such a conflict of interest or appearance of lack of impartiality 
may arise when: 

  
 (i) The affected party, 
  
 (ii) Any member of his immediate family, 
  
 (iii) His or her partner, or 
  

   (iv) An organization which employs, or is about to employ, any of the above, 
has a financial or other interest in the subrecipient. 

    
Affected employees will neither solicit nor accept gratuities, favors, or anything of 
monetary value from subrecipients. Recipients may set minimum rules where the 
financial interest is not substantial or the gift is an unsolicited item of nominal 
intrinsic value. To the extent permitted by State or local law or regulations, such 
standards of conduct will provide for penalties, sanctions, or other disciplinary 



actions for violations of such standards by affected parties. 
        

VI. PAYMENT AND CLOSEOUT 
    
A. Payment Schedule 
  
 

  
1.  The CAR may request payment from EPA pursuant to 2 CFR 200.305. 
  
 

  
B. Schedule for Closeout 
  

1.  Closeout will be conducted in accordance with 2 CFR 200.343. EPA will close 
out the award when it determines that all applicable administrative actions and all 
required work of the grant have been completed. 

  
2.  The CAR, within 90 days after the expiration or termination of the grant, must 
submit all financial, performance, and other reports required as a condition of the 
grant. 

  
a.  The CAR must submit the following documentation: 

  
1.  The Final Report as described in II.G. of the Assessment Terms and 

Conditions. 
  
2. A Final Federal Financial Report (FFR - SF425). Submitted to: 

  
US EPA, Las Vegas Finance Center 
4220 S. Maryland Pkwy, Bld C, Rm 503 
Las Vegas, NV 89119 
Fax: (702) 798-2423 
http://www.epa.gov/ocfo/finservices/payinfo.html 

  
2.  A Final MBE/WBE Report (EPA Form 5700-52A). Submitted to the 
regional 
office. 

  
b.  The CAR must ensure that all appropriate data has been entered into 
ACRES. 

  
c.  The grantee must immediately refund to the Federal agency any balance of 
unobligated (unencumbered) cash advanced that is not authorized to be 
retained for use on other grants.




