POSITION ANNOUNCEMENT
Finance and Office Manager
The Central Vermont Regional Planning Commission (CVRPC) is seeking a Finance and Office Manager to complement our team of professional staff.  The individual performs administrative, financial, and business management work at a professional level to insure the organization’s financial health and smooth operations.  This position requires an attention to detail, the skills of a diplomat, the ability to respond quickly to changing workloads, and working independently.
Candidates must have good interpersonal skills, a degree in accounting or related discipline and three to five years in a similar position.  Relevant knowledge of federal grants management and contract administration is highly desirable

Job description available at www.centralvtplanning.org.  To apply, submit a cover letter, resume, salary expectations, and three references to Waninger@cvregion.com.  Position open until filled; desired start date is March 2, 2016.  CVRPC is an Equal Opportunity Employer.

