
EXECUTIVE COMMITTEE 
Monday, October 31, 2022 at 4:00 p.m. 

Remote Participation via Zoom1 

https://us02web.zoom.us/j/88230172343?pwd=ZjNySGM0aG1waElVRzMremVsamZ0Zz09 

Dial in via phone:  +1 929 436 2866 | Meeting ID: 882 3017 2343| Passcode: 927199 

Download the app at least 5 minutes before the meeting starts: https://zoom.us/download. 

Physical Location - 29 Main Street, Suite 4, Montpelier 

(Facial coverings required for in-person participation) 

Persons with disabilities who require assistance or alternate arrangements to participate in programs 

or activities are encouraged to contact Nancy Chartrand at 802-229-0389 or chartrand@cvregion.com 

at least 3 business days prior to the meeting for which services are requested. 

Page AGENDA 

4:002 Adjustments to the Agenda  

Public Comment 

2 4:05 Financial Report (enclosed)3 

13 4:20 Contract/Agreement Authorization (enclosed)3 

46 4:35 Policies Updates3 (enclosed) 

• Adopt Personnel Policy Manual update (NYS employee, Executive Director job

description and wage range)

• Adopt CWSP Public Participation Policy

74 4:50 a) Health Insurance, Nancy Chartrand (enclosed)3 

   77 5:00 b) Municipal Dues (enclosed)3 

80 5:05 c) Commission Meeting Agenda (enclosed)3 

81 5:15 d) Meeting Minutes (enclosed)3 

5:20 Executive Director Search Committee Update, Steve Lotspeich 

5:30 Adjourn 

Next Meeting:  December 5, 2022 

1 Dial-in telephone numbers are “Toll” numbers.  Fees may be charged to the person calling in dependent 
on their phone service. 
2 All times are approximate unless otherwise advertised 
3 Anticipated action item. 
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MEMO 

Date: October 27, 2022 
To: Executive Committee 
From: The Ijaz Group, Contracted Accountant 
Re: Financial Report as of 09/30/2022 

 ACTION REQUESTED:  Accept September 30th, 2022, unaudited financial reports.

FY23 Summary:  CVRPC's FY23 Net Profit is $98,210 as of September 30, 2022. The fiscal year-to-date 
Net Income is more than expectations because of the FY23 Town Dues. In FY22, CVRPC had a YTD 
surplus of $75,128 through September 30, 2021, primarily due to the over-recovery of indirect costs. 

Balance Sheet 
• Assets – Billing is substantially complete through 09/30/2022.  Aging receivables are at

$296,802.67.  Operating cash is $496,523, whereas the CD balance is $200,539 totaling the cash
balance to $697,062.  CVRPC works to maintain at least $100,000 in operating funds for cash
flow purposes.

• Current Liabilities –
- CVRPC maintained an average payable balance.
- Accrued vacation and compensatory time balances are $15,752 and $6,347 respectively.
- ACCD Deferred Income for FY22 & FY23 stands at $152,965.  Other Deferred Income

consists of Plainfield Gully, Mount Ascutney Regional Commission Brownfields and
Orange LHMP amounting to $125,396, $42,316, and $500 respectively.

• Equity – Equity is assets minus liabilities – the company's value.  CVRPC's Total Equity as of
09/30/2022 is $612,910, and it was $635,027 and $566,051 on the same date in 2021 and 2020,
respectively.

• Net Income of $98,210 reflects retainage of some Town Dues earned in July 2022.
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Budget vs. Actual (a.k.a. Profit & Loss Statement or Net Income Statement) 
In reviewing Income and expenses through 09/30/2022, the benchmark used is a percentage of the 
budget expected to be earned/spent if all income/expenses were earned/spent equally over 12 
months.  The benchmark for 09/22 is 25%. 

• Income – Total revenue stands at 18.74% earned, a little lower than the benchmark percentage 
of 25% which is primarily due to underperformance in community development and Natural 
resources. 

• Expenses – Total expenses stand at 14.32%, about 10.68% below the benchmark.  Wages, 
CVRPC's most significant expense, is under the budget at 18.72%.  

 
Financial Statement Acronyms & Abbreviations Guide 

604b Planning funds originating in Section 604b of the federal Clean Water Act 
ACCD Vermont Agency of Commerce and Community Development 
ARPA American Rescue Plan Act (pandemic recovery funds) 
BCRC Bennington County Regional Commission 
BMP Best Management Practice 
BWQC Basin Water Quality Council 
CCRPC Chittenden County Regional Planning Commission 
CD Certificate of Deposit 
CEDS Comprehensive Economic Development Strategy 
CVTA Cross Vermont Trail Association 
CW Clean Water 
CWSP Clean Water Service Provider 
DEC Vermont Department of Environmental Conservation 
DIBG Design/Implementation Block Grant 
DPS Vermont Department of Public Safety 
DCRA Dependent Care Reimbursement Account 
EAB Emerald Ash Borer 
EMPG Emergency Management Performance Grant 
EPA US Environmental Protection Agency 
ERP Ecosystem Restoration Program 
FICA Federal Insurance Contributions Act (federal payroll tax) 
GIS Geographic Information Systems (computer mapping/analysis program) 
GMCU Green Mountain Credit Union 
HMGP Hazard Mitigation Grant Program 
LCBP Lake Champlain Basin Program 
LCPC Lamoille County Planning Commission 
LGER Local Government Expense Reimbursement 
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LEMP Local Emergency Management Plan 
LEPC SERC Local Emergency Planning Committee 5's State Emergency Response 

Commission 
LHMP Local Hazard Mitigation Plan 
MARC Mount Ascutney Regional Commission (formerly Southern Windsor Co. RPC) 
MPG Municipal Planning Grant 
MOA Memorandum of Agreement (disaster response and recovery assistance) 
MRGP Municipal Roads General Permit 
NBRC Northern Borders Regional Commission 
NCFCU North Country Federal Credit Union 
QAPP Quality Assurance Project Plan 
REMC Regional Emergency Management Committee 
RRPC Rutland Regional Planning Commission 
SW Stormwater 
SWCRPC Southern Windsor County Regional Planning Commission 
TBP Tactical Basin Plan 
TPI VTrans Transportation Planning Initiative 
VAPDA Vermont Association of Planning & Development Agencies (RPCs together) 
VOBCIT Vermont Online Bridge & Culvert Inventory Tool 
VOREC Vermont Outdoor Recreation Economy Collaborative 
VDT Vermont Department of Taxes 
VEM Vermont Emergency Management 
WBRD Wrightsville Beach Recreation District 
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 5:45 AM
 10/27/22
 Accrual Basis

 Central Vermont Regional Planning Commission
 Balance Sheet

 As of September 30, 2022

Sep 30, 22

ASSETS

Current Assets

Checking/Savings

1001 · Community National Bank 274.83

1002 · Community National Bank (8901) 259,385.55

1009 · Northfield Savings - Reserve 236,862.52

1015 · NCFCU - Reserve CD 100,252.72

1018 · NCFCU - Savings 10.00

1023 · GMCU - CD 071 100,247.62

1024 · GMCU - Savings 28.84

Total Checking/Savings 697,062.08

Accounts Receivable
1200 · Accounts Receivable 296,802.67

Total Accounts Receivable 296,802.67

Total Current Assets 993,864.75

Fixed Assets

1501 · Equipment 47,030.18

1502 · Equipment - Accum. Depreciation -39,293.92

1505 · Leasehold Improvements 2,597.07

1510 · Lease Asset - Facility 335,121.56

1511 · Lease Asset - Acc. Dep -25,134.12

Total Fixed Assets 320,320.77

Other Assets

1301 · Prepaid Expenses 17,137.36

1320 · Deposits 4,415.00

Total Other Assets 21,552.36
TOTAL ASSETS 1,335,737.88

LIABILITIES & EQUITY

Liabilities

Current Liabilities

Accounts Payable
2000 · Accounts Payable 56,825.89

Total Accounts Payable 56,825.89

Credit Cards
2020 · M&T Visa 303.23

Total Credit Cards 303.23

Other Current Liabilities

2102 · Accrued Vacation 15,752.05

2103 · Accrued Compensatory Time 6,347.50

2105 · Accrued Interest Payable 1,312.62

2200 · Deferred Income

2201 · ACCD

2215 · RPC Annual - FY22 11,163.17

2216 · Energy - FY22 35,124.70

2217 · Pandemic Response 75,000.00

2218 · RPC Annual - FY23 31,677.22

Total 2201 · ACCD 152,965.09

2225 · MARC 42,316.13

2230 · Plainfield Gully 125,396.58

2235 · Orange LHMP 500.00

Total 2200 · Deferred Income 321,177.80

2303 · HSA deductible withholding 2,760.00

2304 · Dependent Care Deductions 288.85

 Page 1 of 2
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 5:45 AM
 10/27/22
 Accrual Basis

 Central Vermont Regional Planning Commission
 Balance Sheet

 As of September 30, 2022

Sep 30, 22

2306 · Pension Liability- Edward Jones 3,376.31

2309 · Lease Liability - Facility 314,683.36

Total Other Current Liabilities 665,698.49

Total Current Liabilities 722,827.61

Total Liabilities 722,827.61

Equity

3100 · Unrestricted Net Position 444,974.11

3300 · Invested in Fixed Assets 11,191.60

3900 · Retained Earnings 58,534.38

Net Income 98,210.18

Total Equity 612,910.27
TOTAL LIABILITIES & EQUITY 1,335,737.88

 Page 2 of 2
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 6:00 AM
 10/27/22

 Central Vermont Regional Planning Commission
 A/R Aging Summary

 As of September 30, 2022

Current 1 - 30 31 - 60 61 - 90 > 90 TOTAL NOTES
ACCD Parent

ACCD -               -               -               -               99,670.91    99,670.91    FY23 Q1 Invoice
ACCD 22 -               -               -               -               18,155.45    18,155.45    FY22 Retainage Invoice

Total ACCD Parent -               -               -               -               117,826.36  117,826.36  
USDA Rural Development

RBDG Plainfield Co-op 1,305.26      128.23         -               -               -               1,433.49      Not yet invoiced
Total USDA Rural Development 1,305.26      128.23         -               -               -               1,433.49      
Administration
CCRPC

CEDS
CEDS/Eval Framework 1,959.62      64.97           -               -               -               2,024.59      
Engagement 75.88           278.22         -               25.68           -               379.78         
Planning 335.51         202.35         -               205.45         -               743.31         

Total CEDS 2,371.01      545.54         -               231.13         -               3,147.68      
Clean Water

Oversight/Report -               -               -               76.01           -               76.01           
TBP Implement 260.66         141.02         -               1,654.83      -               2,056.51      
TBP Planning 1,062.35      1,329.67      -               1,743.18      4,135.20      

Total Clean Water 1,323.01      1,470.69      -               3,474.02      -               6,267.72      
Total CCRPC 3,694.02      2,016.23      -               3,705.15      -               9,415.40      
CVFiber - Fee for Service

CVF - Admin 1,443.85      -               943.88         1,125.98      -               3,513.71      
July, August & September 
submitted on 10/26

Total CVFiber - Fee for Service 1,443.85      -               943.88         1,125.98      -               3,513.71      
Department of Environmental Conservation

CWSP Start-up
BWQC Start-up 1,379.59      -               914.61         2,324.88      -               4,619.08      
CWSP Start-up 5,186.09      -               3,196.67      1,573.41      -               9,956.17      

Total CWSP Start-up 6,565.68      -               4,111.28      3,898.29      -               14,575.25    
Moretown Elem SW Final Design -               -               -               -               0.03             0.03             
Woodbury Elem/Fire -               -               -               -               1,943.53      1,943.53      

Total Department of Environmental Cons 6,565.68      -               4,111.28      3,898.29      1,943.56      16,518.81    
Department of Public Safety

EMPG Supplemental
LHMP Montpelier & Calais -               -               -               -               433.73         433.73         

Total Department of Public Safety -               -               -               -               433.73         433.73         
EMPG

EMPG 21
LEMP 37.54           262.69         -               581.65         2,102.24      2,984.12      
REMC 243.91         1,107.00      -               2,016.42      670.67         4,038.00      
Response 434.81         562.70         -               1,309.55      1,067.22      3,374.28      
Technical Assistance 3,892.51      7,107.71      -               5,034.23      9,947.04      25,981.49    

Total EMPG 21 4,608.77      9,040.10      -               8,941.85      13,787.17    36,377.89    
EMPG - Other -               -               (0.04)            -               -               (0.04)            

Total EMPG 4,608.77      9,040.10      (0.04)            8,941.85      13,787.17    36,377.85    
Friend of the Winooski River

Water Wise Woodlands 13.57           45.93           -               504.08         2,998.49      3,562.07      
Semi-annually - sent on 
8/2/2022

Total Friend of the Winooski River 13.57           45.93           -               504.08         2,998.49      3,562.07      
Lamoille County PC

Quarterly invoice - sent on 
10/24

Quarterly invoice - sent on 
10/21

July & August submitted on 
10/26

Quarter ending September 
invoice is not yet submitted

 Page 1 of 3
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 6:00 AM
 10/27/22

 Central Vermont Regional Planning Commission
 A/R Aging Summary

 As of September 30, 2022

Current 1 - 30 31 - 60 61 - 90 > 90 TOTAL NOTES
Health Equity

Projects 1,697.05      -               -               -               -               1,697.05      
Toolkit 1,834.87      890.60         -               1,805.60      -               4,531.07      

Total Health Equity 3,531.92      890.60         -               1,805.60      -               6,228.12      
Total Lamoille County PC 3,531.92      890.60         -               1,805.60      -               6,228.12      
Middlesex

Walkable Middlesex MPM -               -               407.29         -               -               407.29         

Zoning Update 382.78         -               1,390.11      -               -               1,772.89      
Monthly submission - August is 
in queue for approval

Total Middlesex 382.78         -               1,797.40      -               -               2,180.18      
Montpelier

VOREC -               -               -               -               -               -               
Montpelier - Other -               -               -               -               10,738.42    10,738.42    Town Dues

Total Montpelier -               -               -               -               10,738.42    10,738.42    
Mount Ascutney Regional Commission

DIBG - Barre Auditorium SW Design -               -               76.01           179.32         1,971.74      2,227.07      

Monthly submission - June 
invoice submitted on 8/1/2022

DIBG - Moretown School SW Impleme 38.01           -               545.65         1,282.76      4,900.98      6,767.40      

Monthly submission - June 
invoice submitted on 8/1/2022 
September not yet submitted

Total Mount Ascutney Regional Commiss 38.01           -               621.66         1,462.08      6,872.72      8,994.47      
Northwest Regional Comm'n

Muncipal Grants in Aid
FY22 BMP 208.15         584.43         -               226.01         4,625.22      5,643.81      

FY22 Equipment 203.65         -               -               -               61.88           265.53         

Quarterly submission - 
September submitted on 10/22

Total Muncipal Grants in Aid 411.80         584.43         -               226.01         4,687.10      5,909.34      
NBRC Grant Admin

CVTA - NBRC21GVT11 -               -               -               260.39         -               260.39         
Total NBRC Grant Admin -               -               -               260.39         -               260.39         

Total Northwest Regional Comm'n 411.80         584.43         -               486.40         4,687.10      6,169.73      
Orange

LHMP 560.17         761.81         -               184.93         1,898.53      3,405.44      Milestone based
Total Orange 560.17         761.81         -               184.93         1,898.53      3,405.44      
Rutland Regional Comm'n

604b 107.11         -               -               -               -               107.11         

ARPA 524.60         714.59         -               195.30         -               1,434.49      
Quarterly invoice - September 
sent on 10/17

Total Rutland Regional Comm'n 631.71         714.59         -               195.30         -               1,541.60      
VAPDA_ 423.65         -               -               500.00         -               923.65         
VTrans

TPI
TPI Admin 3,613.16      -               2,352.49      -               -               5,965.65      
TPI Coordination 5,347.81      -               1,471.20      -               -               6,819.01      
TPI Long Range 3,168.91      -               8,259.20      -               -               11,428.11    
TPI MRGP Support 486.61         -               40.73           -               -               527.34         
TPI Project Develop 717.06         -               101.83         -               -               818.89         

Monthly Invoicing - August 
Submitted on 10/26

Quarterly invoicing - September 
submitted on 10/19

 Page 2 of 3
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 6:00 AM
 10/27/22

 Central Vermont Regional Planning Commission
 A/R Aging Summary

 As of September 30, 2022

Current 1 - 30 31 - 60 61 - 90 > 90 TOTAL NOTES
TPI SRP 26,696.13    -               13,285.44    -               -               39,981.57    

Total TPI 40,029.68    -               25,510.89    -               -               65,540.57    
VTrans - Other -               (0.01)            -               -               (0.42)            (0.43)            

Total VTrans 40,029.68    (0.01)            25,510.89    -               (0.42)            65,540.14    
Washington -               -               -               -               (0.50)            (0.50)            
WBRD Admn -               -               -               2,000.00      -               2,000.00      2/2 invoice sent on 10/21

TOTAL 63,640.87    14,181.91    32,985.07    24,809.66    161,185.16  296,802.67  

    
  

 Page 3 of 3
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COMPENSATORY TIME

Employee
Wage 
Rate

Hours
Current 
Value

Maximum 
Hours1

Maximum 
Accrual1

Chartrand, N. 26.44 6.00 158.64$        
Cubbon, K. 23.08 0.00 -$               
Ignatowski, J. 26.00 0.00 -$               
Lash, S. 22.60 10.50 237.30$        
Meyer, C. 33.65 9.25 311.26$        
Rock, C. 29.46 1.50 44.19$          
Voigt, B. 32.21 12.25 394.57$        
Waninger, B. 45.93 113.25 5,201.57$     

152.75 6,347.54$    

SICK LEAVE

Employee
Wage 
Rate

Hours
Current 
Value

Maximum 
Hours2

Maximum 
Accrual

Chartrand, N. 26.44 247.44 6,542.31$     252 6,662.88$       
Cubbon, Keith 23.08 27.37 631.70$        31.37 724.02$          
Ignatowski, J. 26.00 3.47 90.22$          3.47 90.22$             
Lash, S. 22.60 60.89 1,376.11$     60.89 1,376.11$       
Meyer, C. 33.65 20.31 683.43$        155.68 5,238.63$       
Rock, C. 29.46 221.21 6,516.85$     288 8,484.48$       
Voigt, B. 32.21 41.96 1,351.53$     56.46 1,818.58$       
Waninger, B. 45.93 360.00 16,534.80$  360 16,534.80$     

982.65 33,726.96$  1,208 40,929.72$     

VACATION LEAVE

Employee
Wage 
Rate

Hours
Current 
Value

Maximum 
Hours2

Maximum 
Accrual

Chartrand, N. 26.44 134.40 3,553.54$     140 3,701.60$       
Cubbon, K. 23.08 26.10 602.39$        26.10 602.39$          
Ignatowski, J. 26.00 2.88 74.88$          2.88 74.88$            
Lash, S. 22.60 2.16 48.82$          50.66 1,144.92$       
Meyer, C. 33.65 17.53 589.88$        194.13 6,532.47$       
Rock, C. 29.46 31.02 913.85$        160 4,713.60$       
Voigt, B. 32.21 27.73 893.18$        46.98 1,513.23$       
Waninger, B. 45.93 200.00 9,186.00$     200 9,186.00$       

441.82 15,862.54$  821 27,469.08$     
SUMMARY

Current Maximum
Total Paid Time Off Liability 55,937.03$  74,746.34$     

Maximum versus Current Difference 18,809.31$  Percent of Max 75%

2Maximum hours depicted reflect the maximum an employee could have earned based on years of 
employment and employment status (FT or PT).

Paid Time Off Liability Balances
As of 9/30/2022

1No maximum.  Compensatory Time is based on hours worked in excess of regularly scheduled hours.  The 
Personnel Policy discusses monitoring of complensatory time.

10/31/22 10



 5:54 AM
 10/27/22
 Accrual Basis

 Central Vermont Regional Planning Commission
 Profit & Loss Budget vs. Actual

 July through September 2022

Jul - Sep 22 Budget $ Over Budget % of Budget
Ordinary Income/Expense

Income
4100 · ACCD

4101 · ACCD Direct 78,278.09         545,167.00       (466,888.91)      14.36%
Total 4100 · ACCD 78,278.09         545,167.00       (466,888.91)      14.36%
4200 · Community Development

4215 · CCRPC CEDS 3,147.68           5,000.00           (1,852.32)          62.95%
4220 · MARC Brownfields 620.69              39,000.00         (38,379.31)        1.59%
4230 · NBRC Grant Admin -                    1,421.00           (1,421.00)          0.0%
4247 · LCPC- Health Equity 6,228.12           40,200.00         (33,971.88)        15.49%
4200 · Community Development - Other -                    59,281.00         (59,281.00)        0.0%

Total 4200 · Community Development 9,996.49           144,902.00       (134,905.51)      6.9%
4300 · Fee for Services

4302 · Cross VT Trail -                    1,200.00           (1,200.00)          0.0%
4304 · GIS Mapping 10.00                300.00              (290.00)             3.33%
4308 · WBRD Admin 2,000.00           4,700.00           (2,700.00)          42.55%
4315 · CVFiber 2,387.73           7,000.00           (4,612.27)          34.11%

Total 4300 · Fee for Services 4,397.73           13,200.00         (8,802.27)          33.32%
4400 · Municipal Contracts

4447 · Town of Middlesex 2,180.18           -                    2,180.18           100.0%
4470 · Town of Orange 1,506.91           5,434.00           (3,927.09)          27.73%
4400 · Municipal Contracts - Other 1,433.49           -                    1,433.49           100.0%

Total 4400 · Municipal Contracts 5,120.58           5,434.00           (313.42)             94.23%
4500 · Natural Resources

4517. MARC Barre Auditorium SWD 76.01                -                    76.01                100.0%
4501 · 604B Water Planning -                    3,636.00           (3,636.00)          0.0%
4516 · Tactical Basin Planning 6,267.72           25,423.00         (19,155.28)        24.65%
4519 · MARC Design Imp. Block Grant 583.66              351,844.00       (351,260.34)      0.17%
4525 · Friends of the Winooski River 563.58              500.00              63.58                112.72%
4530 · DEC Plainfield Gully 48,663.24         198,038.00       (149,374.76)      24.57%
4535 · DEC CWSP Start-up 10,676.96         70,115.00         (59,438.04)        15.23%

Total 4500 · Natural Resources 66,831.17         649,556.00       (582,724.83)      10.29%
4600 · Public Safety

4602 · EMPG 22,590.72         82,996.00         (60,405.28)        27.22%
4611 · VEM Emergency Operation MOA -                    230.00              (230.00)             0.0%
4630 · RRPC ARPA 1,541.60           3,289.00           (1,747.40)          46.87%

Total 4600 · Public Safety 24,132.32         86,515.00         (62,382.68)        27.89%
4700 · Town Dues (Parent)

4701 · Town Dues 86,984.66         86,985.00         (0.34)                 100.0%
Total 4700 · Town Dues (Parent) 86,984.66         86,985.00         (0.34)                 100.0%
4800 · Transportation

4803 · Grants in Aid 1,482.63           7,759.00           (6,276.37)          19.11%
4804 · TPI 65,540.57         292,627.00       (227,086.43)      22.4%

Total 4800 · Transportation 67,023.20         300,386.00       (233,362.80)      22.31%
4900 · Other Income

4901 · Interest Income 627.96              480.00              147.96              130.83%
4905 · Dividend Income 88.14                372.00              (283.86)             23.69%

Total 4900 · Other Income 716.10              852.00              (135.90)             84.05%
Total Income 343,480.34       1,832,997.00    (1,489,516.66)   18.74%

Gross Profit 343,480.34       1,832,997.00    (1,489,516.66)   18.74%
Expense

5000 · Wages and Fringe Benefits
5001 · Personnel 113,998.97       601,806.00       (487,807.03)      18.94%
5100 · Fringe Benefits

5101 · FICA 10,272.58         46,038.00         (35,765.42)        22.31%
5110 · Health Insurance 25,842.70         144,509.00       (118,666.30)      17.88%
5112 · Dental Insurance 1,365.12           8,516.00           (7,150.88)          16.03%
5115 · Life Disability Insurance 1,595.96           3,889.00           (2,293.04)          41.04%
5120 · Pension Plan - Edward Jones 3,376.31           21,315.00         (17,938.69)        15.84%
5125 · Technology Stipend -                    2,060.00           (2,060.00)          0.0%
5130 · Unemployment Insurance 230.00              1,238.00           (1,008.00)          18.58%
5135 · Worker's Comp 573.66              3,480.00           (2,906.34)          16.48%

Total 5100 · Fringe Benefits 43,256.33         231,045.00       (187,788.67)      18.72%
Total 5000 · Wages and Fringe Benefits 157,255.30       832,851.00       (675,595.70)      18.88%
5200 · Professional Services

5201 · Accounting 15,000.00         60,000.00         (45,000.00)        25.0%
5202 · Audit 1,699.00           18,000.00         (16,301.00)        9.44%
5203 · IT/Computer 582.50              2,900.00           (2,317.50)          20.09%
5204 · Legal 1,795.00           3,300.00           (1,505.00)          54.39%
5200 · Professional Services - Other 498.29              300.00              198.29              166.1%

Total 5200 · Professional Services 19,574.79         84,500.00         (64,925.21)        23.17%
5305 · Advertising 64.26                3,600.00           (3,535.74)          1.79%
5315 · Consultants 46,140.00         663,181.00       (617,041.00)      6.96%
5320 · Depreciation expense 858.27              4,500.00           (3,641.73)          19.07%
5325 · Copy

5326 · Copier extra copies 274.07              1,800.00           (1,525.93)          15.23%
5327 · Copier Lease Payments 693.42              2,311.00           (1,617.58)          30.01%

Total 5325 · Copy 967.49              4,111.00           (3,143.51)          23.53%
5330 · Supplies

5331 · Equipment/Furniture -                    5,800.00           (5,800.00)          0.0%
5332 · GIS Supplies -                    500.00              (500.00)             0.0%
5333 · Office Supplies 317.98              3,500.00           (3,182.02)          9.09%
5334 · Billable Supplies -                    350.00              (350.00)             0.0%

 Page 1 of 2
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 5:54 AM
 10/27/22
 Accrual Basis

 Central Vermont Regional Planning Commission
 Profit & Loss Budget vs. Actual

 July through September 2022

Jul - Sep 22 Budget $ Over Budget % of Budget
5335 · Subscriptions/Publications 326.00              1,698.00           (1,372.00)          19.2%

Total 5330 · Supplies 643.98              11,848.00         (11,204.02)        5.44%
5344 · Insurance

5345 · Liability Insurance 200.00              1,538.00           (1,338.00)          13.0%
5346 · Public Officials Insurance -                    3,507.00           (3,507.00)          0.0%

Total 5344 · Insurance 200.00              5,045.00           (4,845.00)          3.96%
5350 · Meetings/Programs 479.23              9,460.00           (8,980.77)          5.07%
5355 · Postage 67.05                710.00              (642.95)             9.44%
5360 · Dues/Memberships/Sponsorships

5361 · Government Relations 863.64              -                    863.64              100.0%
5360 · Dues/Memberships/Sponsorships  1,510.75           10,783.00         (9,272.25)          14.01%

Total 5360 · Dues/Memberships/Sponsorsh 2,374.39           10,783.00         (8,408.61)          22.02%
5370 · Office Occupancy

5310 · Cleaning 630.00              3,540.00           (2,910.00)          17.8%
5371 · Rent/Utility Payments 10,595.85         42,383.00         (31,787.15)        25.0%
5370 · Office Occupancy - Other -                    200.00              (200.00)             0.0%

Total 5370 · Office Occupancy 11,225.85         46,123.00         (34,897.15)        24.34%
5375 · Software/Licenses/IT Sub 750.00              12,531.00         (11,781.00)        5.99%
5385 · Telephone/Internet 1,767.24           7,080.00           (5,312.76)          24.96%
5390 · Travel 2,623.51           14,751.00         (12,127.49)        17.79%
5999 · Miscellaneous Expenses

5339 · Gifts 114.93              380.00              (265.07)             30.25%
5380 · Fees

5381 · Line of Credit Annual Fee -                    500.00              (500.00)             0.0%
5382 · Bank Fees 30.00                -                    30.00                100.0%
5383 · DRRA Fees 5.00                  30.00                (25.00)               16.67%
5380 · Fees - Other 15.00                100.00              (85.00)               15.0%

Total 5380 · Fees 50.00                630.00              (580.00)             7.94%
5999 · Miscellaneous Expenses - Other 113.87              410.00              (296.13)             27.77%

Total 5999 · Miscellaneous Expenses 278.80              1,420.00           (1,141.20)          19.63%
Total Expense 245,270.16       1,712,494.00    (1,467,223.84)   14.32%

Net Ordinary Income 98,210.18         120,503.00       (22,292.82)        81.5%
Net Income 98,210.18         120,503.00       (22,292.82)        81.5%
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MEMO 

Date: October 24, 2022 
To: Executive Committee 
From: Christian Meyer, Acting Director 
Re: Contract/Agreement Approvals 

GRANTS, CONTRACTS & SERVICE AGREEMENTS RECEVIED 
(Contracts and agreements valued at more than $25,000) 

Agency of Commerce and Community Development - ACCD Local and Regional Planning FY23 

 ACTION REQUESTED:  Authorize the Executive Director to sign the agreement.

Scope of Work:  Provides funding to carry out RPC duties and optional duties described in 24 V.S.A. Chapter 117.
Generally, the scope of work includes: 
• maintaining the Regional Plan;
• participating in Act 250 and Section 248 project review;
• assisting municipalities to prepare and maintain plans, studies, bylaws, applications for designation and

other implementation activities;
• carrying out statutory duties related to municipal plan approval and municipal consultation;
• providing training for municipalities, support statewide initiatives identified by ACCD; and
• work on statutory duties as determined by regional priorities.

This annual grant includes special activities for FY23 via one-time funding from the Legislature: 
• deliver energy planning services for municipal enhanced energy planning and implementation to advance

the Regional Energy Plan, Statewide Energy Plan & emerging climate goal (carryover from FY22 funding)
• deliver reporting on Equity and Environmental Justice activities performed

Funding: 
Grant Amount:  $419,667 
Match Amount:  None required. 

Performance Period:  07/01/22 – 06/30/23 

Staff:  All staff perform work under this program.  Primary staff are Land Use, GIS, and the Executive Director. 
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CONTRACTS ISSUED 
(Contracts and agreements valued at more than $25,000) 
 
AMENDMENT: Stone Environmental – Phase II Environmental Site Assessment, 18 Main Street, Barre City 
 
  ACTION REQUESTED:  Authorize the Executive Director to sign the contract amendment 

 
Scope of Work:  Complete a Phase II Environment Site Assessment (ESA) for a property at 18 South Main Street, 

Barre City.  The prospective purchaser, the Turning Point Center of Central Vermont, is in the process of securing 
federal and state grants to redevelop the property as a Model Recovery Center.  The original contract was for 
$38,366 with a performance period of: 06/10/22 – 10/31/22. The cost increase is due to a necessary change in 
the geotechnical sub-contractor (to ensure sub-contractor carries necessary insurance coverage), additional 
borings and additional days on site and contractor oversight. The revised work plan has been approved by DEC.  

Contract Amount:  $59,599 
Performance Period:  06/10/22 – 01/31/23 
Staff:  Clare Rock (primary) 
Note:  None. 

 

FOR INFORMATION ONLY 
(Contracts, agreements, and Stormwater Program addendums valued at $25,000 or less and site specific contract 
addendums for the Brownfields Program and task specific contract addendums for the Transportation Program) 
 

None. 
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STATE OF VERMONT GRANT AGREEMENT                                                   Part 1 - Grant Award Detail 

SECTION I - GENERAL GRANT INFORMATION 

1 Grant #: 07110-RPC-2023-04 2 Original _X_        Amendment #    _ __ 

3 Grant Title:  Regional Planning Funds: Central Vermont Regional Planning Commission (CVRPC) 
4 Amount Previously Awarded: 

$ 0.00 
5 Amount Awarded This Action: 

$419,667.00 
6 Total Award Amount: 

$419,667.00 
7 Award Start Date: 07/01/2022 8 Award End Date: 06/30/2023 9 Subrecipient Award:       YES     NO  

10 Vendor #:  43329 11 Grantee Name: Central Vermont Regional Planning Commission (CVRPC) 

12 Grantee Address: 29 Main Street, Suite 4 

13 City: Montpelier 14 State:  VT 15 Zip Code: 05602 

16 State Granting Agency: Agency of Commerce and Community Development  17 Business Unit: 07110 
18 Performance Measures:                    
YES   NO  

19 Match/In-Kind:    $___n/a______   Description:  no match required 

20  If this action is an amendment, the following is amended:                
Amount:                 Funding Allocation:                 Performance Period:                 Scope of Work:                 Other:    

SECTION II - SUBRECIPIENT AWARD INFORMATION 

21 Grantee Unique ID:  L97JQHE86VX3 22 Indirect Rate: 
__n/a _ % 

(Approved rate or de minimis 10%)     

23 FFATA: YES   NO  

24 Grantee Fiscal Year End Month (MM format):   06 25 R&D: n/a 

26 DUNS Registered Name (if different than VISION Vendor Name in Box 11):   
 

SECTION III - FUNDING ALLOCATION 

STATE FUNDS 

Fund Type 
27Awarded 
Previously 

28Award This 
Action 

29Cumulative 
Award 

30Special & Other Fund Descriptions 

General Fund $0.00 $0.00 $0.00  

Special Fund $0.00 $419,667.00 $419,667.00 Regional Planning Funds 

Special Fund $0.00 $0.00 $0.00  

Special Fund $0.00 $0.00 $0.00  

FEDERAL FUNDS 
(includes subrecipient Global Commitment funds) 

Required Federal 
Award Information 

31CFDA
# 

32Program Title 
33Awarded 
Previously 

34Award This 
Action 

35Cumulative 
Award 

36FAIN 
37Federal 
Award 
Date 

38Total 
Federal 
Award 

  $0.00 $0.00 $0.00    
39 Federal Awarding Agency:  40 Federal Award Project Descr:  

  $0.00 $0.00 $0.00   $0.00 

Federal Awarding Agency:  Federal Award Project Descr:  

  $0.00 $0.00 $0.00   $0.00 

Federal Awarding Agency:   Federal Award Project Descr:  

  $0.00 $0.00 $0.00   $0.00 

Federal Awarding Agency:   Federal Award Project Descr:  

  $0.00 $0.00 $0.00   $0.00 

Federal Awarding Agency:   Federal Award Project Descr:  

Total Awarded - All Funds $0.00 $419,667.00 $419,667.00  

SECTION IV - CONTACT INFORMATION 

STATE GRANTING AGENCY GRANTEE 

NAME: Jenni Lavoie NAME:  Christian Meyer 
TITLE: Grant Administrator TITLE: Acting Executive Director 
PHONE: 802-828-1948 PHONE:  802-388-3141 

EMAIL: Jennifer.lavoie@vermont.gov   EMAIL: meyer@cvregion.com 

DocuSign Envelope ID: 19FE13E7-FF40-4299-AFFC-EF7E68F40A99
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STATE OF VERMONT GRANT AGREEMENT                                                               Part 2 – Standard Agreement 

REGIONAL PLANNING FUNDS GRANT AGREEMENT 

 

2 

1. Parties: This is a Grant Agreement between the State of Vermont’s Agency of Commerce and 
Community Development (“Agency”), Department of Housing and Community Development 
(“DHCD,” and collectively with ACCD referred to herein as “State”), and the Central Vermont 
Regional Planning Commission with principal place of business at 29 Main Street, Suite , Montpelier, 
Vermont 05602 (“RPC” and collectively with State referred to herein as “Parties”). It is the RPC’s 
responsibility to contact the Vermont Department of Taxes to determine if, by law, the RPC is required 
to have a Vermont Department of Taxes Business Account Number.  
 

2. Subject Matter: Funding provided through this Grant Agreement supports municipal and regional 
planning and related activities as described in Attachment A, Specifications of Work to be 
Performed, Appendix I, RPC Work Plan and Reporting Form. The Funds dedicated to RPC activities 
consist of those funds identified in 24 V.S.A. § 4306 and Act 185 (H.740 2021 Session) 
(Appropriations), Sections D.100(a)(3)(A) appropriated to the Agency for such purposes and 
distributed to the RPC pursuant to DHCD’s “Rules for the Allocation and Distribution of Regional 
Planning Funds” adopted May 1992 and last amended April 2020 (hereinafter “Rules”). 

 

3. Amendment: This Grant Agreement represents the entire agreement between the parties; no changes, 
modifications, or amendments in the terms and conditions of this grant agreement shall be effective 
unless reduced to writing, numbered and signed by the duly authorized representative of the State and 
RPC. 

 

4. Cancellation: This grant agreement may be canceled by either party by giving written notice at least 
30 days in advance. 

 

5. Attachments: This grant agreement consists of 27 pages including the following attachments which are 
incorporated herein: 

Attachment A – Specifications of Work to be Performed 
Attachment B – Payment Provisions 
Attachment C – Standard State Provisions for Grants and Contracts (December 15, 2017 Revision).  
Appendix I – FY23 RPC/DHCD Work Plan and Reporting Form 

 

By signing this Grant Agreement, the duly authorized signatory of the RPC represents that, pursuant to, 
inter alia, 24 V.S.A. §§ 4341 and 4346, the RPC is an entity to which Funds may be made available, and 
that, pursuant to, inter alia, 24 V.S.A. § 4341, the RPC has and will comply with all relevant eligibility 
criteria related to Funds.  
 

WE THE UNDERSIGNED PARTIES AGREE TO BE BOUND BY THIS GRANT AGREEMENT: 
 
 
 

By the State of Vermont:  By the RPC: 

Date:   Date:  

Signature:  

 

 Signature:  

Name: Alex Farrell  Name: Christian Meyer 

Title: Deputy Commissioner  Title: Acting Executive Director 

Agency: Department of Housing and 
Community Development 

   

DocuSign Envelope ID: 19FE13E7-FF40-4299-AFFC-EF7E68F40A99
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State of Vermont Agency of Commerce and Community Development            #07110-RPC-2023-04 
Department of Housing and Community Development 
Grant Agreement with Central Vermont Regional Planning Commission 
 

3 
 

ATTACHMENT A 
SPECIFICATIONS OF WORK TO BE PERFORMED 

The RPC will perform its statutory responsibilities as required by 24 V.S.A. Chapter 117, Subchapter 
3. This Grant Agreement, including the activities outlined in Appendix I, may constitute only a subset 
of the overall statutory obligations of the RPC.  

1. State’s Goal: The RPC will help build the foundation for orderly growth. RPCs have statutory and 
contractual obligations in transportation, brownfields, energy, emergency management, economic 
development, natural resources, and local and regional land use planning.  

2. Grant Oversight:  

2A.    Funds are provided to the RPC to support the provision of services and completion of 
products specifically described in this Grant Agreement’s Appendix I and must be 
used in a manner that conforms to all relevant State standards. The services 
performed under this Grant shall be monitored by State assigned staff. Reporting 
requirements will include performance expectations and deliverables, as stated in 
Appendix I. Any changes to time, scope, and/or resources shall be discussed in 
advance and the impacts to the work to be performed will be determined and 
reduced to writing by the State and the RPC in the form of a Grant Agreement 
amendment. If any Deliverables are not provided to the Agency by the RPC in a 
timely manner, the Agency may withhold progress payments or institute the process 
established in Section 4, below.  

2B.  DHCD will review and comment on all regional plan updates. If any regional plan is 
adopted after DHCD has found and communicated to the RPC that it does not comply 
with the intent of statute, DHCD will file the findings with the documentation for the 
Grant Agreement in addition to sending them to the Regional Commission Chair. The 
RPC may request a peer review of the non-compliance identified by DHCD. The peers 
may issue findings and submit them to DHCD to be filed along with DHCD’s findings. 

 
3. RPC Deliverables:  

3A.  The RPC will deliver the prior contract year-end annual report to the State no later 
than July 31, 2022. The report will conform to any required format distributed by 
the Agency and will address services provided and activities completed pursuant to 
prior year Scope of Work. 

3B.  The RPC will deliver a final audit report and financial statements, including any 
attachments, letters or responses regarding any findings, to the Agency no later 
than six months after the end of the RPC’s fiscal year. If applicable, the RPC must 
provide documentation to DHCD to demonstrate that any findings have been or will 
be addressed.  

3C.  The RPC will complete a mid-term report for the period of July 1, 2022 to 
December 31, 2022, due January 15, 2023, and a final report for the period of 
January 1, 2023 to June 30, 2023, due July 31, 2023. These reports will summarize 
progress and completion of projects outlined in the workplan, and any significant 
changes made, as approved by the State, in the RPC Appendix I. 

Upon receipt of each Report submission, the State, in order to fully assess the effectiveness of this 
Grant Agreement, may require additional information from the RPC, including anticipated and actual 
expenses that will include a summary of the RPC’s operating budget that identifies all sources of 

DocuSign Envelope ID: 19FE13E7-FF40-4299-AFFC-EF7E68F40A99
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State of Vermont Agency of Commerce and Community Development            #07110-RPC-2023-04 
Department of Housing and Community Development 
Grant Agreement with Central Vermont Regional Planning Commission 
 

4 
 

funding by source (federal, state (by agency), municipal, other) and type (grants, contracts, dues, 
other).  

4. Default/Recapture of Funds/Termination of Grant Agreement: Failure by the RPC to fulfill in a 
timely and proper manner its obligations under, or comply with, any of the terms or conditions of this 
grant agreement shall constitute a Default. The State shall notify the RPC of the Default, may 
establish a period not to exceed thirty (30) calendar days to correct such Default, and may cease 
payment of any portion of Grant funds, until the Default is cured. If the RPC does not cure the 
Default at the completion of the correction period, then State: (1) may require RPC to immediately 
reimburse to State any portions of Funds that were not expended or were expended in a manner 
inconsistent with, or for purposes other than those specifically described in, the terms and conditions 
of this agreement; or, in the alternative, may forever retain any portion of Funds, equal to the 
amount of reimbursement that would have otherwise been required by operation of the preceding 
clause; and/or (2) may immediately terminate this agreement by giving written notice to the RPC, 
specifying the effective date thereof. 

5. Copyright:  Upon full payment by the State, all products of the RPC’s work funded by the State, 
including but not limited to outlines, reports, charts, sketches, drawings, artwork, plans, photographs, 
specifications, estimates, computer programs, or similar documents, becomes the joint property of the 
State of Vermont and the RPC. The RPC will exercise due care in creating or selecting material for 
publication to ensure that such material does not violate the copyright, trademark, or similar rights of 
others. The RPC shall not use any copyright protected material in the performance of the work under 
this agreement that would require the payment of any fee for present or future use of the same by 
the State. To the extent the RPC uses copyrighted materials in performance of work under this Grant 
Agreement, the RPC shall document and provide the State with the precise terms of the licensed use 
granted to the State by the owner of the copyright for future use of the copyrighted material.  

 (End of Attachment A) 
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State of Vermont Agency of Commerce and Community Development            #07110-RPC-2023-04 
Department of Housing and Community Development 
Grant Agreement with Central Vermont Regional Planning Commission 
 

5 
 

ATTACHMENT B 
PAYMENT PROVISIONS 

1. Payment of Funds:  The Funds identified in 24 V.S.A. § 4306 and Act 185 (H.740 2021 Session) 
(Appropriations), Sections D.100(a)(3)(A), shall be payable in four equal advance payments, with 
five percent (5%) withheld until completion as further described in paragraphs below. To receive 
payment, the RPC shall submit invoices as described below, along with required insurance 
documentation and deliverables. 

 

Important – All invoices submitted by the RPC must identify the total amount for the quarter 
(see the chart on page 6 listing the amounts to be invoiced). Reimbursement of invoices not 
identifying these amounts will not be processed until a corrected invoice is received. All 
invoices must be emailed to jennifer.lavoie@vermont.gov for processing. 

Payment #1, equal to funding for the first quarter of this twelve-month Grant, will be paid 
to the RPC on or about July 15, 2022, provided that this agreement has been duly executed 
and if applicable that the RPC has demonstrated that any findings from the RPC’s most recent 
audit have been or will be addressed. 

Payment #2, equal to funding for the second quarter of this twelve-month contract, will be 
paid to the RPC on or about October 1, 2022, but in no event prior to receipt and approval 
by DHCD of the prior contract year-end annual report. 

Payment #3, equal to funding for the third quarter of this twelve-month Grant, will be 
payable upon receipt and approval by the Commissioner of DHCD of the mid-term report 
showing satisfactory progress in completing the terms of this Grant. Timing of payment 
will correspond to the submission date of the mid-term report: submission of a report by 
December 31, 2022, will result in payment on or about January 15, 2023; submission of a 
report by January 15, 2023, will result in payment on or about January 30, 2023.  

Payment #4, equal to funding for the fourth quarter of this twelve-month Grant, will be 
paid to the RPC on or about April 1, 2023. 

 

2.Final Payment:  Final payment, equal to five percent (5%) of the Regional Planning Fund 
Allocation, will be held pending the RPC’s completion of the work required under this Grant 
Agreement. The State will evaluate performance based on the RPC’s completion of required work, 
reporting, and quality of data supplied. Upon a determination by the Commissioner that the RPC has 
adequately completed the required work, provision of data, and reporting, and no area of 
performance is rated as “Needs Improvement” in the Targets of Appendix I’s Workplan and 
Reporting Form, the State will release the final payment upon receipt from the RPC of an acceptable 
invoice for the total final payment amount.  

However, if the RPC has tasks in “Needs Improvement,” it may be subject to the 5% being held 
permanently or until the task is completed. The DHCD Commissioner may meet with the RPC to discuss 
the areas in need of improvement and consider plans or approaches the RPC may employ to 
improve performance. The DHCD Commissioner will review any extenuating circumstances on a case-
by-case basis. 

Timing of final payment will correspond to the submission date of the final report: submission of 
a report by July 15, 2023, will result in payment on or about July 31, 2023; submission of a report 
by July 31, 2023, will result in payment on or about August 15, 2023.    
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State of Vermont Agency of Commerce and Community Development            #07110-RPC-2023-04 
Department of Housing and Community Development 
Grant Agreement with Central Vermont Regional Planning Commission 
 

6 
 

3.  If any portion of the Funds paid to RPC is not expended or obligated at the end of the scheduled 
term of this grant, the RPC will supply to the State a mutually agreeable plan detailing the 
anticipated expenditure of such remaining portion of Funds, before such expenditure occurs. 

 

Regional Planning 
Commission 

Regional Planning 
Fund Allocation 

Quarterly Invoice 
Amount 

Final Payment 
Invoice Amount 

Total Grant 
Agreement Amount 

Addison County 
RPC $364,088.00  $86,470.90  $18,204.40  $364,088.00  
Bennington County 
RPC $352,161.00  $83,638.24  $17,608.05  $352,161.00  
Central Vermont 
RPC $419,667.00  $99,670.91  $20,983.35  $419,667.00  
Chittenden County 
RPC $588,240.00  $139,707.00  $29,412.00  $588,240.00  
Lamoille County 
PC $334,993.00  $79,560.84  $16,749.65  $334,993.00  
Northwest RPC $401,131.00  $95,268.61  $20,056.55  $401,131.00  
Northeastern 
Vermont 
Development 
Assoc. $526,182.00  $124,968.23  $26,309.10  $526,182.00  
Rutland RPC $424,647.00  $100,853.66  $21,232.35  $424,647.00  
MARC $311,069.00  $73,878.89  $15,553.45  $311,069.00  
Two Rivers-
Ottauquechee RC $436,654.00  $103,705.33  $21,832.70  $436,654.00  
Windham RC $415,584.00  $98,701.20  $20,779.20  $415,584.00  
  $4,574,416.00  $1,086,423.80  $228,720.80  $4,574,416.00  
 

 
 
 
 
 
 
 

 
 

 (End of Attachment B) 
 
 

DocuSign Envelope ID: 19FE13E7-FF40-4299-AFFC-EF7E68F40A99

10/31/22 20



State of Vermont Agency of Commerce and Community Development            #07110-RPC-2023-04 
Department of Housing and Community Development 
Grant Agreement with Central Vermont Regional Planning Commission 
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ATTACHMENT C: STANDARD STATE PROVISIONS 
FOR CONTRACTS AND GRANTS 

REVISED DECEMBER 15, 2017 

1. Definitions: For purposes of this Attachment, “Party” shall mean the Contractor, Grantee or Subrecipient, 
with whom the State of Vermont is executing this Agreement and consistent with the form of the Agreement.  
“Agreement” shall mean the specific contract or grant to which this form is attached. 

2. Entire Agreement: This Agreement, whether in the form of a contract, State-funded grant, or Federally-
funded grant, represents the entire agreement between the parties on the subject matter. All prior 
agreements, representations, statements, negotiations, and understandings shall have no effect.   

3.  Governing Law, Jurisdiction and Venue; No Waiver of Jury Trial: This Agreement will be governed by 
the laws of the State of Vermont. Any action or proceeding brought by either the State or the Party in 
connection with this Agreement shall be brought and enforced in the Superior Court of the State of Vermont, 
Civil Division, Washington Unit.  The Party irrevocably submits to the jurisdiction of this court for any action or 
proceeding regarding this Agreement.  The Party agrees that it must first exhaust any applicable 
administrative remedies with respect to any cause of action that it may have against the State with regard to 
its performance under this Agreement. Party agrees that the State shall not be required to submit to binding 
arbitration or waive its right to a jury trial. 

4. Sovereign Immunity: The State reserves all immunities, defenses, rights or actions arising out of the State’s 
sovereign status or under the Eleventh Amendment to the United States Constitution. No waiver of the State’s 
immunities, defenses, rights or actions shall be implied or otherwise deemed to exist by reason of the State’s 
entry into this Agreement.  

5. No Employee Benefits For Party: The Party understands that the State will not provide any individual 
retirement benefits, group life insurance, group health and dental insurance, vacation or sick leave, workers 
compensation or other benefits or services available to State employees, nor will the State withhold any state 
or Federal taxes except as required under applicable tax laws, which shall be determined in advance of 
execution of the Agreement. The Party understands that all tax returns required by the Internal Revenue Code 
and the State of Vermont, including but not limited to income, withholding, sales and use, and rooms and 
meals, must be filed by the Party, and information as to Agreement income will be provided by the State of 
Vermont to the Internal Revenue Service and the Vermont Department of Taxes.  

6. Independence: The Party will act in an independent capacity and not as officers or employees of the 
State. 

7. Defense and Indemnity: The Party shall defend the State and its officers and employees against all third 
party claims or suits arising in whole or in part from any act or omission of the Party or of any agent of the 
Party in connection with the performance of this Agreement. The State shall notify the Party in the event of 
any such claim or suit, and the Party shall immediately retain counsel and otherwise provide a complete 
defense against the entire claim or suit.  The State retains the right to participate at its own expense in the 
defense of any claim.  The State shall have the right to approve all proposed settlements of such claims or 
suits.   
After a final judgment or settlement, the Party may request recoupment of specific defense costs and may file 
suit in Washington Superior Court requesting recoupment. The Party shall be entitled to recoup costs only upon 
a showing that such costs were entirely unrelated to the defense of any claim arising from an act or omission 
of the Party in connection with the performance of this Agreement.  
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10/31/22 21



State of Vermont Agency of Commerce and Community Development            #07110-RPC-2023-04 
Department of Housing and Community Development 
Grant Agreement with Central Vermont Regional Planning Commission 
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The Party shall indemnify the State and its officers and employees if the State, its officers or employees 
become legally obligated to pay any damages or losses arising from any act or omission of the Party or an 
agent of the Party in connection with the performance of this Agreement.   
Notwithstanding any contrary language anywhere, in no event shall the terms of this Agreement or any 
document furnished by the Party in connection with its performance under this Agreement obligate the State to 
(1) defend or indemnify the Party or any third party, or (2) otherwise be liable for the expenses or 
reimbursement, including attorneys’ fees, collection costs or other costs of the Party or any third party. 

8. Insurance: Before commencing work on this Agreement the Party must provide certificates of insurance to 
show that the following minimum coverages are in effect. It is the responsibility of the Party to maintain current 
certificates of insurance on file with the State through the term of this Agreement. No warranty is made that 
the coverages and limits listed herein are adequate to cover and protect the interests of the Party for the 
Party’s operations. These are solely minimums that have been established to protect the interests of the State.  
Workers Compensation: With respect to all operations performed, the Party shall carry workers’ compensation 
insurance in accordance with the laws of the State of Vermont. Vermont will accept an out-of-state employer's 
workers’ compensation coverage while operating in Vermont provided that the insurance carrier is licensed to 
write insurance in Vermont and an amendatory endorsement is added to the policy adding Vermont for 
coverage purposes. Otherwise, the party shall secure a Vermont workers’ compensation policy, if necessary to 
comply with Vermont law.   
General Liability and Property Damage: With respect to all operations performed under this Agreement, the 
Party shall carry general liability insurance having all major divisions of coverage including, but not limited to:  

Premises - Operations  
Products and Completed Operations  
Personal Injury Liability  
Contractual Liability  
The policy shall be on an occurrence form and limits shall not be less than:  

$1,000,000 Each Occurrence  
$2,000,000 General Aggregate  
$1,000,000 Products/Completed Operations Aggregate  
$1,000,000 Personal & Advertising Injury 

Automotive Liability: The Party shall carry automotive liability insurance covering all motor vehicles, including 
hired and non-owned coverage, used in connection with the Agreement. Limits of coverage shall not be less 
than $500,000 combined single limit.  If performance of this Agreement involves construction, or the transport 
of persons or hazardous materials, limits of coverage shall not be less than $1,000,000 combined single limit.  
Additional Insured. The General Liability and Property Damage coverages required for performance of this 
Agreement shall include the State of Vermont and its agencies, departments, officers and employees as 
Additional Insureds.  If performance of this Agreement involves construction, or the transport of persons or 
hazardous materials, then the required Automotive Liability coverage shall include the State of Vermont and 
its agencies, departments, officers and employees as Additional Insureds.  Coverage shall be primary and 
non-contributory with any other insurance and self-insurance.   
Notice of Cancellation or Change. There shall be no cancellation, change, potential exhaustion of aggregate 
limits or non-renewal of insurance coverage(s) without thirty (30) days written prior written notice to the State.   

9. Reliance by the State on Representations: All payments by the State under this Agreement will be made 
in reliance upon the accuracy of all representations made by the Party in accordance with this Agreement, 
including but not limited to bills, invoices, progress reports and other proofs of work.  

10. False Claims Act: The Party acknowledges that it is subject to the Vermont False Claims Act as set forth in 
32 V.S.A. § 630 et seq.  If the Party violates the Vermont False Claims Act it shall be liable to the State for 
civil penalties, treble damages and the costs of the investigation and prosecution of such violation, including 
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attorney’s fees, except as the same may be reduced by a court of competent jurisdiction. The Party’s liability 
to the State under the False Claims Act shall not be limited notwithstanding any agreement of the State to 
otherwise limit Party’s liability.  

11. Whistleblower Protections: The Party shall not discriminate or retaliate against one of its employees or 
agents for disclosing information concerning a violation of law, fraud, waste, abuse of authority or acts 
threatening health or safety, including but not limited to allegations concerning the False Claims Act.  Further, 
the Party shall not require such employees or agents to forego monetary awards as a result of such 
disclosures, nor should they be required to report misconduct to the Party or its agents prior to reporting to 
any governmental entity and/or the public. 

12. Location of State Data: No State data received, obtained, or generated by the Party in connection with 
performance under this Agreement shall be processed, transmitted, stored, or transferred by any means 
outside the continental United States, except with the express written permission of the State.  
13. Records Available for Audit: The Party shall maintain all records pertaining to performance under this 
agreement. “Records” means any written or recorded information, regardless of physical form or 
characteristics, which is produced or acquired by the Party in the performance of this agreement. Records 
produced or acquired in a machine readable electronic format shall be maintained in that format. The records 
described shall be made available at reasonable times during the period of the Agreement and for three 
years thereafter or for any period required by law for inspection by any authorized representatives of the 
State or Federal Government. If any litigation, claim, or audit is started before the expiration of the three-
year period, the records shall be retained until all litigation, claims or audit findings involving the records 
have been resolved.  

14. Fair Employment Practices and Americans with Disabilities Act: Party agrees to comply with the 
requirement of 21 V.S.A. Chapter 5, Subchapter 6, relating to fair employment practices, to the full extent 
applicable. Party shall also ensure, to the full extent required by the Americans with Disabilities Act of 1990, 
as amended, that qualified individuals with disabilities receive equitable access to the services, programs, and 
activities provided by the Party under this Agreement.  

15. Set Off: The State may set off any sums which the Party owes the State against any sums due the Party 
under this Agreement; provided, however, that any set off of amounts due the State of Vermont as taxes shall 
be in accordance with the procedures more specifically provided hereinafter.  

16. Taxes Due to the State:  
A. Party understands and acknowledges responsibility, if applicable, for compliance with State tax laws, 

including income tax withholding for employees performing services within the State, payment of use 
tax on property used within the State, corporate and/or personal income tax on income earned within 
the State.  

B. Party certifies under the pains and penalties of perjury that, as of the date this Agreement is signed, 
the Party is in good standing with respect to, or in full compliance with, a plan to pay any and all 
taxes due the State of Vermont.  

C. Party understands that final payment under this Agreement may be withheld if the Commissioner of 
Taxes determines that the Party is not in good standing with respect to or in full compliance with a 
plan to pay any and all taxes due to the State of Vermont.  

D. Party also understands the State may set off taxes (and related penalties, interest and fees) due to 
the State of Vermont, but only if the Party has failed to make an appeal within the time allowed by 
law, or an appeal has been taken and finally determined and the Party has no further legal recourse 
to contest the amounts due.  

17. Taxation of Purchases: All State purchases must be invoiced tax free.  An exemption certificate will be 
furnished upon request with respect to otherwise taxable items. 
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18. Child Support: (Only applicable if the Party is a natural person, not a corporation or partnership.) Party 
states that, as of the date this Agreement is signed, he/she:  

A. is not under any obligation to pay child support; or  
B. is under such an obligation and is in good standing with respect to that obligation; or  
C. has agreed to a payment plan with the Vermont Office of Child Support Services and is in full 

compliance with that plan.  
Party makes this statement with regard to support owed to any and all children residing in Vermont. In 
addition, if the Party is a resident of Vermont, Party makes this statement with regard to support owed to any 
and all children residing in any other state or territory of the United States.  

19. Sub-Agreements: Party shall not assign, subcontract or subgrant the performance of this Agreement or 
any portion thereof to any other Party without the prior written approval of the State. Party shall be 
responsible and liable to the State for all acts or omissions of subcontractors and any other person performing 
work under this Agreement pursuant to an agreement with Party or any subcontractor. 
In the case this Agreement is a contract with a total cost in excess of $250,000, the Party shall provide to the 
State a list of all proposed subcontractors and subcontractors’ subcontractors, together with the identity of 
those subcontractors’ workers compensation insurance providers, and additional required or requested 
information, as applicable, in accordance with Section 32 of The Vermont Recovery and Reinvestment Act of 
2009 (Act No. 54).   
Party shall include the following provisions of this Attachment C in all subcontracts for work performed solely 
for the State of Vermont and subcontracts for work performed in the State of Vermont:  Section 10 (“False 
Claims Act”); Section 11 (“Whistleblower Protections”); Section 12 (“Location of State Data”); Section 14 
(“Fair Employment Practices and Americans with Disabilities Act”); Section 16 (“Taxes Due the State”); Section 
18 (“Child Support”); Section 20 (“No Gifts or Gratuities”); Section 22 (“Certification Regarding Debarment”); 
Section 30 (“State Facilities”); and Section 32.A (“Certification Regarding Use of State Funds”). 

20. No Gifts or Gratuities: Party shall not give title or possession of anything of substantial value (including 
property, currency, travel and/or education programs) to any officer or employee of the State during the 
term of this Agreement.  

21. Copies: Party shall use reasonable best efforts to ensure that all written reports prepared under this 
Agreement are printed using both sides of the paper.  

22. Certification Regarding Debarment: Party certifies under pains and penalties of perjury that, as of the 
date that this Agreement is signed, neither Party nor Party’s principals (officers, directors, owners, or partners) 
are presently debarred, suspended, proposed for debarment, declared ineligible or excluded from 
participation in Federal programs, or programs supported in whole or in part by Federal funds.  
Party further certifies under pains and penalties of perjury that, as of the date that this Agreement is signed, 
Party is not presently debarred, suspended, nor named on the State’s debarment list at: 
http://bgs.vermont.gov/purchasing/debarment  

23. Conflict of Interest: Party shall fully disclose, in writing, any conflicts of interest or potential conflicts of 
interest.   

24. Confidentiality: Party acknowledges and agrees that this Agreement and any and all information 
obtained by the State from the Party in connection with this Agreement are subject to the State of Vermont 
Access to Public Records Act, 1 V.S.A. § 315 et seq.   

25. Force Majeure: Neither the State nor the Party shall be liable to the other for any failure or delay of 
performance of any obligations under this Agreement to the extent such failure or delay shall have been 
wholly or principally caused by acts or events beyond its reasonable control rendering performance illegal or 
impossible (excluding strikes or lock-outs) (“Force Majeure”). Where Force Majeure is asserted, the 
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nonperforming party must prove that it made all reasonable efforts to remove, eliminate or minimize such 
cause of delay or damages, diligently pursued performance of its obligations under this Agreement, 
substantially fulfilled all non-excused obligations, and timely notified the other party of the likelihood or 
actual occurrence of an event described in this paragraph.  

26. Marketing: Party shall not refer to the State in any publicity materials, information pamphlets, press 
releases, research reports, advertising, sales promotions, trade shows, or marketing materials or similar 
communications to third parties except with the prior written consent of the State. 

27. Termination:  
A. Non-Appropriation: If this Agreement extends into more than one fiscal year of the State (July 1 to 

June 30), and if appropriations are insufficient to support this Agreement, the State may cancel at the 
end of the fiscal year, or otherwise upon the expiration of existing appropriation authority. In the 
case that this Agreement is a Grant that is funded in whole or in part by Federal funds, and in the 
event Federal funds become unavailable or reduced, the State may suspend or cancel this Grant 
immediately, and the State shall have no obligation to pay Subrecipient from State revenues. 

B. Termination for Cause: Either party may terminate this Agreement if a party materially breaches its 
obligations under this Agreement, and such breach is not cured within thirty (30) days after delivery 
of the non-breaching party’s notice or such longer time as the non-breaching party may specify in the 
notice.   

C. Termination Assistance: Upon nearing the end of the final term or termination of this Agreement, 
without respect to cause, the Party shall take all reasonable and prudent measures to facilitate any 
transition required by the State.  All State property, tangible and intangible, shall be returned to the 
State upon demand at no additional cost to the State in a format acceptable to the State. 

28. Continuity of Performance: In the event of a dispute between the Party and the State, each party will 
continue to perform its obligations under this Agreement during the resolution of the dispute until this 
Agreement is terminated in accordance with its terms. 

29. No Implied Waiver of Remedies: Either party’s delay or failure to exercise any right, power or remedy 
under this Agreement shall not impair any such right, power or remedy, or be construed as a waiver of any 
such right, power or remedy.  All waivers must be in writing. 

30. State Facilities: If the State makes space available to the Party in any State facility during the term of this 
Agreement for purposes of the Party’s performance under this Agreement, the Party shall only use the space 
in accordance with all policies and procedures governing access to and use of State facilities which shall be 
made available upon request.  State facilities will be made available to Party on an “AS IS, WHERE IS” basis, 
with no warranties whatsoever. 

31. Requirements Pertaining Only to Federal Grants and Subrecipient Agreements: If this Agreement is a 
grant that is funded in whole or in part by Federal funds:  

A. Requirement to Have a Single Audit: The Subrecipient will complete the Subrecipient Annual Report 
annually within 45 days after its fiscal year end, informing the State of Vermont whether or not a 
Single Audit is required for the prior fiscal year. If a Single Audit is required, the Subrecipient will 
submit a copy of the audit report to the granting Party within 9 months. If a single audit is not 
required, only the Subrecipient Annual Report is required.  
For fiscal years ending before December 25, 2015, a Single Audit is required if the subrecipient 
expends $500,000 or more in Federal assistance during its fiscal year and must be conducted in 
accordance with OMB Circular A-133. For fiscal years ending on or after December 25, 2015, a 
Single Audit is required if the subrecipient expends $750,000 or more in Federal assistance during its 
fiscal year and must be conducted in accordance with 2 CFR Chapter I, Chapter II, Part 200, Subpart 
F. The Subrecipient Annual Report is required to be submitted within 45 days, whether or not a Single 
Audit is required.  
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B. Internal Controls: In accordance with 2 CFR Part II, §200.303, the Party must establish and maintain 
effective internal control over the Federal award to provide reasonable assurance that the Party is 
managing the Federal award in compliance with Federal statutes, regulations, and the terms and 
conditions of the award. These internal controls should be in compliance with guidance in “Standards 
for Internal Control in the Federal Government” issued by the Comptroller General of the United 
States and the “Internal Control Integrated Framework”, issued by the Committee of Sponsoring 
Organizations of the Treadway Commission (COSO). 

C. Mandatory Disclosures: In accordance with 2 CFR Part II, §200.113, Party must disclose, in a timely 
manner, in writing to the State, all violations of Federal criminal law involving fraud, bribery, or 
gratuity violations potentially affecting the Federal award. Failure to make required disclosures may 
result in the imposition of sanctions which may include disallowance of costs incurred, withholding of 
payments, termination of the Agreement, suspension/debarment, etc. 

32. Requirements Pertaining Only to State-Funded Grants: 
A. Certification Regarding Use of State Funds: If Party is an employer and this Agreement is a State-

funded grant in excess of $1,001, Party certifies that none of these State funds will be used to 
interfere with or restrain the exercise of Party’s employee’s rights with respect to unionization. 

B. Good Standing Certification (Act 154 of 2016): If this Agreement is a State-funded grant, Party 
hereby represents: (i) that it has signed and provided to the State the form prescribed by the 
Secretary of Administration for purposes of certifying that it is in good standing (as provided in 
Section 13(a)(2) of Act 154) with the Agency of Natural Resources and the Agency of Agriculture, 
Food and Markets, or otherwise explaining the circumstances surrounding the inability to so certify, 
and (ii) that it will comply with the requirements stated therein. 

 

(End of Standard Provisions, Attachment C) 
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Appendix I 
FY23 CVRPC/DHCD Work Plan & Reporting Form 

 
The Municipal and Regional Planning Fund for the purpose of assisting municipal and regional planning commissions to carry out the 
intent of this chapter shall be disbursed to the Secretary of Commerce and Community Development for performance grants with 
regional planning commissions to provide regional planning services pursuant to section 4341a of this title; and allocations for 
performance grant funding to regional planning commissions shall be determined according to a formula to be adopted by rule under 
3 V.S.A. chapter 25 by the Department for the assistance of the regional planning commissions. Disbursement of funding to regional 
planning commissions shall be predicated upon meeting performance goals and targets pursuant to the terms of the performance 
contract. 
Task Deadlines:  
 September 30, 2022   Individual report of last fiscal year’s regional plan implementation actions in annual report  
 January 15, 2023   Early Mid-term Report (optional) 
 February 15, 2023   Recommendations for Future Land Use Regional Plans & Map Consistency Due 
 January 31, 2023   Mid-term Report  
 June 30, 2023   Task 3a Training  
 July 15, 2023   Early Final Report Submission (optional) 
 July 31, 2023    Final Report Submission 
 RPC’s FY-End + 6 months  Final Audit Report Submission 

Mid-term Report: 
 Reporting form must be accompanied by a budget report (using DHCD template) and an invoice.  
 Submission of a report by January 15, 2023 will result in payment on or about January 30, 2023. 
 Submission of a report by January 31, 2023 will result in payment on or about February 15, 2023. 

Final Audit Report: 
The RPC will deliver a final audit report and financial statements, including any attachments, letters or responses regarding any 
findings, to the Agency no later than six months after the end of the RPC’s fiscal year. If applicable, the RPC must provide 
documentation to the Agency to demonstrate that any findings have been or will be addressed.  

Final Report: 
 Reporting Form must be accompanied by a budget report (using DHCD template) and an invoice. 
 Submission of a report by July 15, 2023 will result in payment on or about July 31, 2023 
 Submission of a report by July 31, 2023 will result in payment on or about August 15, 2023 
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Results Based Accountability Symbol Key:   
 = How much was done?   = How well was it done?   = Is anyone better off? CVRPC FY23 Work Plan Report – page 2 

 
Needs Improvement: 
If the RPC has tasks in “Needs Improvement,” it may be subject to the 5% retainage being held in accordance with the State Rules 
for the Allocation and Distribution of Regional Planning Funds. The DHCD Commissioner may meet with the RPC to discuss the 
areas in need of improvement and consider plans or approaches the RPC may employ to improve performance. The DHCD 
Commissioner will review any extenuating circumstances on a case-by-case basis. 

Results-Based Accountability Symbol Key: 
 = How much was done?   = How well was it done?   = Is anyone better off?  
CVRPC FY23 Work Plan & Reporting Form  

 
1. REGIONAL PLANNING  
a. REGIONAL PLAN MAINTENANCE. Maintain a current regional plan that meets statutory requirements and 

directs implementation. 
Needs Improvement: Regional plan has expired.   
 

 Regional plan is in effect ☐Yes 
☐ No 

If no, please explain 

 If plan was adopted, re-adopted, or amended this fiscal year, the regional plan 
includes an implementation program that defines tasks, assigns responsibility, and 
where applicable identifies the means, and indicates priority 

☐ Yes  
☐ No 
☐ N/A 

If no, please explain 

 If plan was adopted, re-adopted, or amended this fiscal year, the RPC provided 
the Department of Housing and Community Development with a copy of the plan at 
least 30 days prior to the plan hearing as required by 24 V.S.A. §4348(c)   

☐ Yes  
☐ No 
☐ N/A 

If no, please explain 

 The RPC has a properly adopted plan approved by the delegates representing its 
member municipalities pursuant to the requirements of 24 V.S.A.  § 4348 (f)02  

☐ Yes 
☐ No 

If no, please explain 
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Results Based Accountability Symbol Key:   
 = How much was done?   = How well was it done?   = Is anyone better off? CVRPC FY23 Work Plan Report – page 3 

 
REGIONAL PLAN REPORTING TABLE 

Date of Most Recent Adoption/Re-adoption   
Date of Most Recent Plan Amendment 
NOTE: unless done in tandem with an adoption 
or readoption, an amendment does not reset 
the clock. 

 

Date of Regional Plan Expiration  
 
 
b. ACT 250 REVIEW. Review Act 250 major applications (or potential applications) in relation to the regional 

plan.  
Needs Improvement: Less than 80% of major applications reviewed and commented upon by region, summary reporting table 
not completed. 
 

 # of major applications in region  #  

 # of major applications reviewed and commented upon by RPC on-time to assist 
the District Commission 

#  

 # of those applications considered in conformance with the regional plan #  

 % of Act 250 major applications that received review and comment  % If zero major applications, 
put 100% 

 % of reviewed applications considered in conformance with the regional plan % If zero major applications, 
put 100% 

 Comments that were addressed during project application development, or in a 
permit decision, are summarized in the mid-term and final reports, providing extra 
detail about those involving substantive comment (complete reporting table below 
for all applications commented upon or issued a decision this fiscal year)  

☐ Yes 
☐ No 
☐ N/A 

If no, please explain 

 RPC assisted the District Environmental Commission in determining a project’s 
conformance with Act 250 requirements (24 V.S.A. § 4345a (13) 

☐ Yes 
☐ No 
☐ N/A 

If no, please explain 
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Results Based Accountability Symbol Key:   
 = How much was done?   = How well was it done?   = Is anyone better off? CVRPC FY23 Work Plan Report – page 4 

 
ACT 250 REPORTING TABLE 

Application Title Criteria 
Addressed 

Summarized Comments Decision 
Issued? 
Yes/No 

Comments 
Addressed? 

Yes/No 

Explain (optional) 

      
      
      

 
c. SECTION 248 REVIEW. Review Section 248 applications with hearings (or potential applications) in relation to 

the regional plan.  
Needs Improvement: Less than 80% of applications with hearings reviewed, summary not completed or not completed as part 
of the final report. 
 

 # of applications with hearing in the region #  

 # of applications with hearing reviewed on-time to assist the Public Utilities 
Commission. 

#  

 # of those applications considered consistent with the regional plan #  

 % of applications with a hearing that received review and comment % If zero applications 
w/hearings, put 100% 

 % of applications considered consistent with the regional plan % If zero applications 
w/hearings, put 100% 

 Comments that were addressed during project application development or in 
permit decision are summarized in the mid-term and final reports, providing more 
detail about those involving substantive comment (complete reporting table below 
for all applications commented upon or issued a decision this fiscal year) 

☐ Yes 
☐ No 
☐ N/A 

If no, please explain 

 RPC assisted the Public Utilities Commission in determining project conformance 
with Section 248 requirements 24 V.S.A. § 4345a (14)  

☐ Yes 
☐ No 
☐ N/A 

If no, please explain 
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Results Based Accountability Symbol Key:   
 = How much was done?   = How well was it done?   = Is anyone better off? CVRPC FY23 Work Plan Report – page 5 

 
SECTION 248 REPORTING TABLE  

Application Title Criteria Addressed Summarized Comments Decision 
Issued? 
Yes/No 

Comments 
Addressed? 

Yes/No 

Explain (optional) 

      
      
      

 
2. MUNICIPAL PLANNING AND TECHNICAL ASSISTANCE 
a. MUNICIPAL PLAN REVIEW. Review municipal plans as requested by municipalities. 

Needs Improvement: Less than 80% of municipal plan reviews were completed within the statutory timeframe established in 24 
V.S.A. §4350 (b) this fiscal year. 
 

 # of municipal plan adoption or amendment approval requests received #  

 # of municipal plan approval requests reviewed and acted upon by the RPC #  

 # of municipal plans incorporating consultations recommendations made by the 
RPC 12-24 months prior to plan expiration 

#  

 % of municipal plan requests reviewed and acted upon by the RPC % If zero requests, put 100% 

 % of municipal plan reviews completed within statutory schedule (based on # of 
approvals requested) 

% If zero requests, put 100% 

 % of municipalities incorporating consultations recommendations made by 
RPCs in plans adopted or amended this fiscal year 

% If zero requests, put 100% 

 Municipalities in the region have an opportunity to receive a decision on regional 
plan approval in a timely manner in keeping with 24 V.S.A. § 4350 (b) 

☐ Yes  
☐ No 
☐ N/A 

If no, please explain 
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Results Based Accountability Symbol Key:   
 = How much was done?   = How well was it done?   = Is anyone better off? CVRPC FY23 Work Plan Report – page 6 

 
MUNICIPAL PLAN REVIEW REPORTING TABLE  

Municipality Date Received Date Acted Upon 
by RPC 

RPC 
Recommendations 

Incorporated? 
Yes/No 

Approved? 
Yes/No 

Explain (optional) 

      
      
      

 
 
b. MUNICIPAL PLAN CONSULTATION. Conduct statutory consultations with municipalities with plans expiring 

within 12-24 months and at least twice within eight years and document results (24 V.S.A. §4350).  Contact 
municipalities with plans expiring next fiscal year and offer to assist with updating the plans to meet statutory 
requirements.  
Needs Improvement: Less than 80% of the Appendix II scheduled consultations were completed  
 

 # of consultations scheduled for this fiscal year in table below  #  

 # of consultations scheduled for this fiscal year completed #  

 % of statutory consultations completed on time  % If zero scheduled, put 
100% 

 Municipalities in the region received regular consultations in keeping with 24 V.S.A. 
§ 4350 and have received information that supports effective local planning and 
implementation 

☐ Yes  
☐ No 
☐ N/A 

If no, please explain 

 
MUNICIPAL PLAN CONSULTATION REPORTING TABLE      
Table Instructions: Referring to last year’s submission, list all municipalities in the region, identify if the municipality has an 
adopted plan.  If yes, identify the date of expiration.  List the date of any prior consultation referencing last year’s report.  Identify 
if consultation will be scheduled and occur for this fiscal year (FY23). Report on date of second consultation at mid-term and final 
and document any relevant notes.   

Suggestion:  DHCD encourages that consultation be done within the municipality using a consistent regional approach that 
takes stock of implementation accomplishments, reveals local needs and challenges, and clearly identifies issues of statutory 
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compliance early in the process.  Such a consultation could be done in combination with a locally held training on “land-use 
essentials” to support the ongoing professional development of the region’s rotating volunteer planners. 

  

Municipality 
*list all 

municipalities in 
region 

Adopted 
Plan 

(Y/N)* 
*even if 
expired 

Plan 
Expiration 

Date 
[XX/XX/XXXX] 
*even if expired 

First 
Consultation 

Date 
[XX/XXXX] 

Consultation 
in FY23? 

(Y/N) 

2nd 
Consultation 

Date 
[XX/XXXX] 

*for midterm and 
final reporting 

Notes & Recommendations 
*for midterm and final reports 

Barre City Y 09/15/2028 03/24/2022    
Barre Town Y 06/23/2028 02/16/2022    

Berlin Y 08/14/2026 03/23/2016 Y  
FY22 consultant delayed.  
Consultation focus is plan 
implementation. 

Cabot Y 08/15/2025 08/09/2020    

Calais Y 02/01/2024 05/07/2019 Y  Consultation focus is plan 
update and implementation. 

Duxbury Y 10/13/2028 05/10/2018 Y  FY22 consultation delayed due 
to Town technology challenge 

East 
Montpelier Y 06/04/2026 05/20/2021    

Fayston Y 09/22/2028 03/14/2022    
Marshfield Y 08/21/2026 03/05/2020    
Middlesex Y 09/10/2027 10/22/2020    
Montpelier Y 12/20/2025 06/08/2020    

Moretown Y 01/04/2024 02/19/2019 Y  Consultation focus is plan 
update and implementation. 

Northfield Y 08/11/2028 06/01/2022    
Orange Y 08/13/2026 03/10/2021    
Plainfield Y 04/12/2029 12/17/2022    
Roxbury Y 06/01/2019 04/14/2022    
Waitsfield Y 12/18/2025 01/28/2020    

Warren Y 04/23/2027 11/08/2018 Y  Consultation focus is plan 
implementation. 
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Municipality 
*list all 

municipalities in 
region 

Adopted 
Plan 

(Y/N)* 
*even if 
expired 

Plan 
Expiration 

Date 
[XX/XX/XXXX] 
*even if expired 

First 
Consultation 

Date 
[XX/XXXX] 

Consultation 
in FY23? 

(Y/N) 

2nd 
Consultation 

Date 
[XX/XXXX] 

*for midterm and 
final reporting 

Notes & Recommendations 
*for midterm and final reports 

Washington Y 11/12/2018 12/17/2020    
Waterbury Y 12/03/2026 06/28/2021    

Williamstown Y 04/11/2024 02/13/2019 Y  Consultation focus is plan 
update and implementation. 

Woodbury Y 12/10/2021 11/25/2019 Y  Consultation focus is plan 
implementation. 

Worcester Y 03/21/2030* 10/17/2019 Y  Consultation focus is plan 
implementation. 

 
*CVRPC is working to determine whether the plan adoption process met statutory requirements.  This date may be modified later. 
 
c. TECHNICAL PLANNING ASSISTANCE.  Provide technical assistance to municipalities in the preparation and maintenance 

of plans, capital plans, regulations, mapping, applications for designation under Chapter 76A of Title 24, grant-writing 
assistance, and other implementation activities under Chapter 117.  (For each task indicate the level of assistance provided.) 
Needs Improvement: Less than 50% of municipalities receive assistance. 
 

 # of municipalities that received technical assistance   

 % of municipalities that received technical assistance  %  

 The type of technical assistance provided to region’s municipalities is 
documented for inclusion in next year’s September 30, 2023 individual RPC 
annual report, documenting FY22 activities (see item 5a below). 

☐ Yes 
☐ No 

If no, please explain 

 Municipalities in the region received technical assistance in keeping with 24 
V.S.A. § 4345a 

☐ Yes 
☐ No 

If no, please explain 

 
 
3. REGIONAL TRAINING AND EDUCATION FOR MUNICIPALITIES 
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a. TRAINING FOR MUNICIPALITIES. Propose, produce, organize, lead, and deliver at least two trainings unique to this 
funding, which may include trainings already produced in partnership with DHCD to meet statewide needs), help address 
a COVID-19 response/recovery needs, or feature original content to address regional needs; presentations developed by 
outside entities or principally produced using other funding streams will not qualify without prior approval.  
Needs Improvement: Less than one training on each of the two topics completed and surveys not documented in final report. 
 

 # of trainings held  #  

 # of participants at each training #  

 # of municipalities represented of region’s total #   of #        

 # of surveyed attendees rating the training useful #  

 Trainings completed, surveys collected and summarized in final report. ☐ Yes  
☐ No 

If no, please explain 

 Municipalities in the region received training in keeping with 24 V.S.A. § 4345a 
(1), (2) and (7) 

☐ Yes  
☐ No 

If no, please explain 

 
TRAINING REPORTING TABLE 
Identify proposed trainings within or prior to the mid-year report. 

Training Module or 
Type 

Date of Training 
[XX[XX/XXXX] Location of 

Training # Participants #  
surveys collected 

# Municipalities 
represented 

# Surveyed rating 
training useful 

TBD 
 

      

       
       
       

 
4. SUPPORT FOR STATEWIDE INITIATIVES 
a. REGIONAL PLAN FUTURE LAND USE MAP MAINTENANCE.  Submit and maintain current GIS files of all regional plan 

future land use plan maps for access through the Vermont Open Geodata Portal upon update by an RPC. 
Needs Improvement: Did not produce adequate maps/data on time 
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 # Point and/or shapefiles of effective regional plan future land use maps uploaded 
to VCGI portal that meet VCGI standards 

☐ Yes  
☐ No 
☐ N/A 

If no or n/a, please explain 

 Point and/or shapefiles uploaded within 60 days of adoption ☐ Yes  
☐ No 
☐ N/A 

If no please explain 

 Region’s future land use maps are available to all users statewide ☐ Yes  
☐ No 

If no, please explain 

 
 

b. MUNICIPAL ZONING MAP MAINTENANCE. Submit and maintain adopted municipal zoning district GIS files produced or 
received by the RPC for access through the Vermont Open Geodata Portal. 
Needs Improvement:   Does not upload maps/data produced or received by the region on behalf of the municipality. 
 

 Shapefiles of effective zoning maps uploaded to VCGI portal by RPC upon 
adoption if produced or received by the RPC. 

☐ Yes  
☐ No 
☐ N/A 

If no or n/a, please explain 

 Shapefiles uploaded meet VCGI standards ☐ Yes  
☐ No 
☐ N/A 

If no, please explain. 

 Effective zoning maps are available to all users statewide to inform policy and 
administration and can be updated as zoning maps are amended 

☐ Yes  
☐ No 
☐ N/A 

If no, please explain 
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ZONING UPLOADS 
Municipality Description 
  
  
  

 
c. DESIGNATED AREA ASSESSMENT & FUTURE LAND USE MAPPING.  Assist the Department of Housing & Community 

Development on an assessment of the State designation programs and improved  consistency between and among 
regional plans and future land use maps. 
Needs Improvement:   VAPDA representative attends fewer than 75% of the meetings  
 

 VAPDA representative attends meetings on designated areas assessment ☐ Yes  
☐ No 

If no, please explain 

 VAPDA forms committee of three RPCs to work on methods to improve regional 
plan and future land use map consistency 

☐Yes  
☐ No 

If no, please explain 

 VAPDA representative attends at least 75% of the meetings and assists the 
Department in implementing its charge. 

☐ Yes  
☐ No 

If no, please explain. 

 VAPDA committee of three produces a recommended methodology to improve 
consistency between and among the region’s future land use plans and maps by 
June 30, 2023.  

☐Yes  
☐ No 

If no, please explain 

 VADPA offers recommendation and helps fulfills charge. ☐ Yes  
☐ No 

If no, please explain 

 

d. VERMONT PLANNING INFORMATION CENTER (VPIC) EDUCATIONAL MATERIALS.  Assist the Department of Housing and 
Community Development to support the availability of planning educational material in Vermont. 

Needs Improvement:   VAPDA does not make recommendations. 

� VAPDA forms a committee to identify the key educational components on the 
VPIC site that need to be kept current to support the greater planning community 
(Municipal Planning Commissions, Conservation Commissions, Energy 
Commissions, Zoning Administrators, Town Planners, Regional Planners, 

☐ Yes 
☐ No 
☐ N/A 

If no, please explain 
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Development Review Board members Selectboard members, and interested 
citizens).  

� VAPDA committee makes recommendations to the Department of Housing and 
Community Development regarding the educational items to be maintained. 

☐ Yes 
☐ No 
☐ N/A 

If no, please explain 

 VAPDA Committee works with the Department of Housing and Community 
Development to approach the legislature for funding to update and maintain the 
planning resources identified.  

☐ Yes 
☐ No 
☐ N/A 

If no, please explain 

 

5. CORE FUNCTIONS & IMPLEMENTATION ASSISTANCE 
 
a. VAPDA ANNUAL REPORT.  Work on statutory duties as determined by regional priorities.  Report results in individual 

contract reporting and individual annual reports (use common reporting elements for consistency, e.g.: regional planning 
implementation projects/activities, municipal technical assistance, community and economic development, state designations, 
brownfields, disaster and resilience, housing, public health, emergency preparedness, transportation, water quality, energy, 
intermunicipal regional services, etc.).   
Needs Improvement: Individual report of FY22 (the prior State fiscal year’s) Regional Plan implementation actions not completed 
by 9/30/2022 and no FY23 equity or environmental justice activities are documented below. 
 
 

 # and type of municipal assistance provided (map included in report) ☐ Yes 
☐ No 

If no, please explain 

 # and type of major regional planning and implementation efforts (list or 
description in report) 

☐ Yes  
☐ No 

If no, please explain 

 Individual report of FY22 Regional Plan implementation actions included in the 
annual report developed on time. 

☐ Yes  
☐ No 

If no, please explain 

 Other measures as included in annual report ☐ Yes  
☐ No 

If no, please explain 

 FY23 equity and environmental justice work of RPC is documented for inclusion in 
the FY23 VAPDA report. 

☐ Yes 
☐ No 

If no, please explain 
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 Work of RPC is documented in a way that communicates statewide 
accomplishments of all RPCs 

☐ Yes  
☐ No 

If no, please explain 

 

FY23 EQUITY AND ENVIRONMENTAL JUSTICE REPORTING TABLE 
Activity Description/Deliverable 
  
  

  

 
Examples of activities: 

• Application of an equity impact assessment. 
• Regional analysis to identify populations who should be involved in major planning processes and who may be 

disproportionately or adversely impacted by plans and projects. 
• Efforts to ensure planning and/or implementation work has directly engaged with and addressed needs of marginalized 

and under-represented residents/communities. 
• Trainings attended or delivered related to increasing awareness and understanding of local, regional, and state equity and 

environmental justice efforts. to equity and/or environmental justice.  
• Municipal and regional committee support for equity and environmental justice, or related committees. 
• Incorporation into region’s municipal consultation process. 
• Specific equity and environmental justice projects. 

For the purposes of this task, environmental justice is as defined in S.148  

6. ENERGY PLANNING 
(Carryover of Funding from FY22 of $1M split between all RPCs pursuant to the existing DHCD funding allocation 
formula) 

 
SPECIAL ENERGY PLANNING.  Pursuant to Section G.600(b)(1)(C) of Act 74 (H.439), deliver technical assistance 
services for municipal enhanced energy planning and implementation to advance the Regional Energy Plan, Statewide 
Energy Plan & emerging climate goals. 
Needs Improvement: Less than 50% of the budget is dedicated to staff hours for this task, based on a Planner I/Senior Planner 
wage rate as reported in the annual budget’s time task summary sheet.   
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FY22 Funding carried over to FY23? ☐ Yes      

☐ No 
If no, no further reporting is 

needed. 
If yes, note amount 

 Total number of staff hours + total paid to consultants  Ex. 100 staff hours/ $10,000 
consultant 

RPC allocation for this task (as reported in the grant agreement) $  

Planner I/Senior Planner wage rate reported in annual budget’s time task 
summary sheet 

$    /hr  

 Energy activities implement local, Regional & Statewide Energy Plan (CEP) 
and/or Climate Resiliency planning 

☐ Yes      
☐ No 

If no, please explain 

 Member municipalities, energy committee and organizations were offered access 
to energy and climate plan implementation services 

☐ Yes      
☐ No 

If no, please explain 

 Municipal energy plans are developed and implemented, and RPC work is 
documented  

☐ Yes      
☐ No 

If no, please explain 

 
REPORTING TABLE 

Municipality  Activity Description/Deliverable 
TBD  
  
  

 
Examples of reporting activities may include: 

● List local energy and/or climate change/resilience committees or municipalities that received direct support with energy 
and climate implementation work. 

● List examples of education and outreach conducted to increase awareness and understanding of local, regional, and state 
energy and climate plans. 

● Describe cooperation with DPS, EAN, VEIC, and others in tracking data and reporting on progress toward achieving 
energy and greenhouse gas emission targets. 

● List thermal sector implementation activities (e.g., weatherization, alternative heating systems, workforce development). 
● List transportation and land use sector implementation activities (e.g., climate resilience, public transportation, bike-ped 

projects, compact mixed-use development, electric vehicles, charging infrastructure and e-bikes…). 
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● List electricity sector implementation activities (e.g., electric efficiency and conservation measures, smart grid, appropriate 
siting of renewables-based generating facilities, electricity/power resilience): 

● List efforts to ensure implementation work has directly engaged with and addressed needs of marginalized and under-
represented residents/communities. 
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Agreement #: 2022-01.A1 
 

 

CENTRAL VERMONT REGIONAL PLANNING COMMISSION 
Standard Contract Amendment 

Phase II Environmental Site Assessment 
18 South Main Street, Barre City, Vermont 

 

Part 1 – Contract Detail 
SECTION 1 - GENERAL CONTRACT INFORMATION 
Original   Amendment       #_____   

Contract Amount:  $59,599 Start Date:  
06/10/22 End Date:  01/31/23 

Contractor Name: Stone Environmental 
Contractor Physical Address: 535 Stone Cutters Way 
City:  Montpelier  State:  VT  Zip Code:  05602 
Contractor Mailing Address: same 
City:   State:   Zip Code:   
Contract Type:   Cost Reimbursement             Fixed Price           Other   (please specify) 
If this action is an amendment, the following is amended: 
     Funding Amount         Performance Period           Scope of Work   
     Other    (please specify)  

SECTION 2 – CONTRACTOR INFORMATION (to be completed by CVRPC) 
Contractor Duns/UEI:   QE7MCUWLYAA5 
DUNS/UEI Registered Name (if different than Contractor Name above): 
SAM checked for DUNS/UEI Suspension and Debarment Exclusions  
(https://sam.gov/SAM/ Print Screen Must be Placed in Contract File) 
          Date:  06/13/22 Initials:  NLC SAM Expiration Date:  08/07/22 
State of Vermont checked for Debarment Exclusions 
      (http://bgs.vermont.gov/purchasing-contracting/debarment.  Print Screen Must be Placed in Contract File) 

          Date:  06/13/22 Initials:  NLC Debarment Expiration Date:  N/A 
Risk Assessment completed (Questions for contractor at ..\..\..\Forms\Risk Assessment_Contractor Questions.docx.  Staff 
completes assessment at ..\..\..\Forms\Risk Assessment_Contractor.docx.  Contractor responses and completed risk assessment places 
in contract file.  Contract modified to reflect assessment results.) 
          Date:  07/25/22 Initials:  NLC 
Single Audit check in Federal Audit Clearinghouse (https://harvester.census.gov/facdissem/Main.aspx.  Print screen 
must be placed in contract file)) 
          Date:  06/13/22 Initials:  NLC 
IRS Form W9 - Request for Taxpayer Identification Number and Certification (Contractor must complete a 
Form W-9.  Form must be placed in contract file.) 
          Date:  06/15/22 Initials:  NLC 
Certificate of Insurance (Contractor must provide a valid Certificate of Insurance demonstrating compliance with minimum 
insurance requirements of the originating funding.  If originating funding has none, default minimums are State of Vermont 
requirements.)  

10/31/22 42

https://sam.gov/SAM/
http://bgs.vermont.gov/purchasing-contracting/debarment
file://CVRPCSRVR01/Office/Admin/Forms/Risk%20Assessment_Contractor%20Questions.docx
file://CVRPCSRVR01/Office/Admin/Forms/Risk%20Assessment_Contractor.docx
https://harvester.census.gov/facdissem/Main.aspx


Agreement #: 2022-01.A1 
 

 

          Date:  06/15/22 Initials:  NLC 
Will the Contractor Charge CVRPC for Taxable Purchases?     Yes            No   
[Provide written documentation of answer from contractor.  If yes, CVRPC tax exemption certificate must be provided to contractor 
(obtain from CVRPC finance staff).  CVRPC is not subject to sales tax.] 
          Date:  07/25/22 Initials:  NLC 
Contract Total Value exceeds $250,000?     Yes            No   
(Contractor must provide list of all proposed subcontractors and subcontractors’ subcontractors and the identity of those party’s 
worker compensation providers) 
          Date:  06/13/22 Initials:   NLC 

SECTION 3 – FUNDING SOURCE  
Awarding Entity: Mount Ascutney Regional Commission 
Contract #: CVRPC-2021VTBFLDS 
Funding Type:   Federal CFDA/ALN #:    
  Program Title: Agreement #:   
    State MARC Grant Agreement #: 07120-22-18 
   Municipal  
   Other Source:  (ex. private, non-profit, etc.) 

SECTION 4 – CONTACT INFORMATION 
CVRPC CONTRACTOR 
Project Contact/Coordinator Project Contact/Manager 
     Name:  Clare Rock      Name:  Rebecca Treat, P.G. 
     Title:  Senior Planner      Title:  Senior Engineer 
     Work Phone:  802.229.0389      Work Phone:  617.780.4383 
     Email:  rock@cvregion.com      Cell Phone (if applicable):   

           Email:  rtreat@stone-env.com 
 

Finance/Billing Finance/Billing 
     Name:  Christian Meyer      Name:  Kate Salvatori 
     Title:  Acting Director      Title:  Financial Controller 
     Work Phone:  802-229-0389      Work Phone:  802.229.4541 
     Email:  meyer@cvregion.com      Email:  ksalvatori@stone-env.com 
  

 
Part 2 – Contract Agreement 

 
STANDARD CONTRACT FOR SERVICES  
 
SUBJECT: Agreement # 2022-01.A1, entered into by the Central Vermont Regional Planning 
Commission and by Stone Environmental, is amended as follows: 
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3.  Maximum Amount.  In consideration of the services to be performed by Contractor, the CVRPC 
agrees to pay Contractor, in accordance with the payment provisions specified in Attachment B, a sum 
not to exceed $59,599. 
 
4.  Contract Term.  The period of contractor’s performance shall begin on June 10, 2022 and end on 
January 31, 2023.  
 
8.  Attachments.  This contract consists of 15 pages including the following attachments which are 
incorporated herein:  
 

Attachment A - Scope of Work to be Performed  
 
 
WE THE UNDERSIGNED PARTIES AGREE TO BE BOUND BY THIS CONTRACT.  
 
For the CVRPC:  For the Contractor: 

Signature:     Signature:    

Name:   Christian Meyer  Name:    

Title:   Acting Executive Director  Title:    

Date:     Date:    
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ATTACHMENT A 

Scope of Work to be Performed 

Objective:  
Undertake a Phase II Environmental Site Assessment 

Activity(s) to be Performed: 

Activity Performance Measures 
Deliverable 

Date 
1 Participate in Kick Off Meeting Meeting attended July 15, 2022 
2 Undertake Phase II ESA including: 

2.1  Project coordination and finalize Work 
Plan 

Work Plan submitted to DEC and 
comments incorporated 

September 30, 
2022 

2.2 Soil and Geotechnical Assessment 
2.3 Vapor Intrusion Assessment 
2.4 PCBs in Indoor Air Assessment 
2.5 Contingent Groundwater Assessment 

Laboratory analysis complete 
November 30, 

2022 

2.6  Data Evaluation and Reporting Evaluation and reporting complete December 16, 
2022 

3 Host Draft Findings Meeting Meeting complete December 30, 
2022 

4 Coordinate Regulatory Review with DEC DEC comments are addressed January 20, 2022 
5 Finalize Phase II ESA Report Final Report submitted January 30, 2023 
6 Present Final Phase II ESA Report Presentation given January 30, 2023 

Attribution: 
Attribution shall be made to the State in all publications, i.e., newsletters, press releases, event promotions, 
webpages, programs, etc.  Attribution shall read:   This (activity to be filled in specific to the publication) of 
Central Vermont Regional Planning Commission is made possible in part by a grant from the State of Vermont 
through the Agency of Commerce and Community Development, Department of Economic Development. 
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MEMO  
 
Date: October 19, 2022 
To: Executive Committee 
From: Christian Meyer, Acting Director  
Re: Personnel Policy Amendment 
 
  ACTION REQUESTED:  Adopt the Personnel Policy amendment for Appendix B – Wage Ranges and 

Appendix C – Job Descriptions, and Appendix E – Addendum for Employees Located in New York State. 
 
As part of the Executive Director search process, the Executive Director Search Committee reviewed and 
updated the Executive Director job description and wage range.  In follow-up to the adopted changes to the 
Personnel Policy made on September 6, 2022 for Appendix E, additional information has been received from 
council that should be included.   
 
I recommend the Personnel Policy be amended to modify Appendix B – Wage Ranges and Appendix C – Job 
Descriptions to include new wage range and job description for Executive Director; and Appendix E – 
Addendum for Employees Located in New York State to include the recommended changes.   
 
Proposed Personnel Policy Amendment 
The Commission’s Personnel Policies are available at https://centralvtplanning.org/about/operating-policies/.  
The proposed policy amendment includes:  

APPENDIX B 
CVRPC Wage Ranges 

Job Title Minimum Mid-Point Maximum 
Executive Director $90,0000 $105,000 $120,000 
Finance Manager 50,000 65,000 80,000 
Bookkeeper 34,770 49,530 60,000 
Office Manager 40,000 47,500 55,000 
Program Manager 55,000 67,500 80,000 
Senior Planner 50,000 60,000 70,000 
Planner 40,000 49,000 58,000 
Assistant Planner 38,000 41,500 45,000 
Planning 
Technician 27,000 31,500 36,000 
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CENTRAL VERMONT REGIONAL PLANNING COMMISSION 
EXECUTIVE DIRECTOR 

Job Description 
FLSA Status: Exempt 
Reports To: Executive Committee 
 
SUMMARY 
The Executive Director provides overall leadership and management of the organization’s activities and builds 
relationships with member municipalities, community stakeholders, government agencies, and the legislature to 
achieve regional goals.  The Executive Director assists the Board with policy and program development and 
implementation; trains, guides, and evaluates staff and represents staff interests before the Board; and acts as the 
Commission’s principal representative.  The Executive Director may have professional planning and production 
obligations. 
 
The Executive Director takes direction from, and is responsible to, the Board of Commissioners and the 
Commission’s Executive Committee. 
 
DUTIES AND RESPONSIBILITIES  
• Provide organizational leadership to support the Board of Commissioners and the Executive Committee in 

establishing policy, setting priorities, and updating bylaws. 
• Manage services and resources to achieve organizational priorities. 
• Develop and maintain effective relationships with member municipalities, regional organizations, State and 

Federal agencies, the Vermont General Assembly, the Governor’s office, and the public. 
• Manage human resources, including preparation of position descriptions, assignment of responsibilities, and 

recruitment, employment, development, evaluation, and release of staff; supervise the staff of the 
organization, either directly or indirectly through senior staff. 

• Design, implement, and manage an annual work program and budget; manage preparation of monthly and 
annual reports of Commission activities, income and expenditures.  

• Develop or review, and oversee contractual and grant agreements entered into by the Commission, in 
accordance with federal and state requirements.  

• Assess trends and legislation, introduce new ideas, and manage change within the organization while 
evidencing a commitment to overarching concerns, such as social equity, climate change, and community 
sustainability, and resilience. 

• Encourage and implement diversity, equity, inclusiveness, and belonging in the organization and the planning 
process. 

• Attend professional meetings and conferences as time and financial resources permit. 
 
SKILLS, ABILITIES, & KNOWLEDGE 
• Effective leadership, appropriate to all levels of staff, Commission, government entities, and public. 
• Proven management skills and ability to manage day-to-day operations. 
• Ability to present ideas and findings, both written and orally, clearly and concisely. 
• Ability to establish and maintain effective working relationships with a variety of individuals and groups. 
• In-depth knowledge of public governance processes and managerial best practices. 
• Ability to prepare, administer, and implement adopted policies and objectives, complex projects, plans and 

grant programs.  
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• Strategic thinking and analytical skills. 
• Strong problem-solving and negotiation skills. 
• Knowledge of the theory, principles, and techniques of the planning profession and development process. 
• Knowledge of federal, state, and local laws, ordinances, and codes pertaining to planning topics. 
• Knowledge of principles of personnel management, including supervision, training, and performance 

evaluation. 
• Knowledge of the principles of budgeting and finance. 
• Knowledge of computer applications, including Microsoft Office, Internet applications, and GIS as a planning 

tool. 
 
PREFERRED QUALIFICATIONS 
• Proven expertise as an Executive Director or in leadership or managerial positions.  Master’s degree in 

planning, public administration or closely related fields with 10 years of progressively responsible planning and 
management experience preferred.  A Bachelor’s degree and 12 years of experience may be substituted for a 
Master’s degree.  Five years of experience in supervisory roles preferred. 

• Experience in developing strategies and plans. 
• Demonstrated ability to work with people, information, and agencies in problem solving and program 

development is essential. 
• Direct experience with budget formulation and management. 
• Ability to supervise staff and support staff effectively. 
 
WORK ENVIRONMENT/CONDITIONS 
• Duties are primarily indoors in an office setting; may include limited field work. 
• Work will be required throughout the region with occasional meetings and events in other locations. 
• Attendance at evening meetings and occasional weekend meetings or events is required. 
• The employee must be flexible in their scheduling and have their own means of transportation. 
• Must be a U.S. citizen or lawfully authorized to work in the United States.  
 
DISCLAIMERS 
• The above information is intended to describe the general nature of this position and should not be considered 

a comprehensive statement of duties, activities, responsibilities, and requirements. Additional duties, activities, 
responsibilities, and requirements may be assigned, with or without notice, at any time. 

• This job description is neither an employment contract nor a promise of work for any length of time. 
 
EQUAL EMPLOYMENT OPPORTUNITY 
The Central Vermont Regional Planning Commission is an Equal Employment Opportunity employer.  Employees 
must be committed to working effectively with diverse community populations and are expected to strengthen 
such capacity. 
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APPENDIX E 
Addendum for Employees Located in New York State 

 

New York Paid Family Leave 

 

The Commission provides its employees working in New York with paid leave benefits.  PFL is designed to enable eligible 
employees to take time off from work to care for family members under circumstances as outlined below.  Employees 
taking PFL will receive partial wage replacement through an insurance policy that is funded by weekly, post-tax 
employee payroll deductions (established annually in accordance with state law).  Payroll deductions will begin on the 
employee’s first day of employment.  Participation in the PFL program is mandatory for all employees, except for those 
individuals eligible for a waiver (explained below). 

Employee Eligibility 

An employee regularly scheduled to work at least 20 hours per week is eligible to take PFL after he/she has been 
employed by the Commission for 26 consecutive weeks. 

An employee regularly scheduled to work less than 20 hours per week is eligible to take PFL after working for 
Commission for 175 days.    

Note:  Time spent on paid time off (e.g., vacation and sick time) will count towards an employee’s eligibility 
determination, provided deductions were taken during that period of paid time off.  However, time that an employee 
spends on New York State Disability Leave or unpaid leave will not be counted towards an employee’s eligibility 
determination.   

Qualifying Reasons for Leave Under PFL 

Eligible employees may apply to take PFL for the following qualifying reasons: 

1. Caring:  To provide care for their child (regardless of age), parent (including parent-in-law), grandparent, 
grandchild, sibling (effective January 1, 2023), spouse and/or domestic partner with a “serious health condition”. 

• “Providing care” includes: necessary physical care, emotional support, visitation, assistance in treatment, 
transportation, arranging for a change in care, assistance with essential daily living matters, and personal 
attendant services. 

o Note:  During the leave, the employee must be in close physical proximity to the identified family 
member who is receiving care. 

• “Serious Health Condition” means: an illness, injury, impairment or physical or mental condition that involves 
either in-patient care or continuing treatment (or supervision) by a health care provider.  Questions regarding 
the definition of “serious health condition” should be directed to the Executive Director. 

o Note:  Absent complications, the common cold, the flu, an earache, an upset stomach, a minor ulcer, a 
headache (other than a migraine), a routine dental procedure / orthodontia problem, a periodontal 
disease, etc. does not typically constitute a serious health condition. 
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2. Bonding: To bond with their child following the child’s birth, adoption or placement in foster care. 
• In the case of adoption or placement, PFL may be taken prior to the adoption or placement if the 

employee’s absence is necessary for the placement or adoption to proceed.  PFL taken for these 
circumstances must be used within one year of the first day of leave, or within one year of the adoption 
/ placement, whichever is earlier. 

• In the case of the birth of a newborn child, PFL taken to bond with the child must be used within the first 
year following the child’s birth. 

 

3. Preparing: To prepare for, or attend to, a qualifying exigency arising out of their family member’s military 
service. 

• “Family member”, as applied to this particular provision, shall include the employee’s spouse, domestic 
partner, child or parent who is currently on active duty or has been notified of an impending call to 
active duty in the Armed Forces of the United States.    

• “Qualifying exigency” shall have the same meaning and interpretation under PFL as the term is currently 
used under the federal Family and Medical Leave Act (“FMLA”).  Questions regarding the definition or 
application of “qualifying exigency” should be directed to the Executive Director.    

 

PFL is not available for the employee’s own disability or serious health condition.  Disability, or non-FMLA medical 
leave may be available in those circumstances.  Please see the Commission’s Short-Term Disability and other medical 
leave or leave of absence policies for additional information. 

Waivers 

Employees have the opportunity to waive PFL benefits under the following limited circumstances: 

• The employee’s regular work schedule is 20 or more hours per week, but the employee will not work for the 
Commission for 26 consecutive weeks. 

• The employee’s regular work schedule is less than 20 hours per week and the employee will not work for the 
Commission for 175 days during a consecutive 52-week period. 

 

If an employee elects to waive PFL coverage, the Commission will not take PFL payroll deductions from that employee.  
However, if an employee elects to waive PFL coverage and his/her regular schedule changes such that he/she works for 
either 26 consecutive weeks or 175 days in in a consecutive 52-week period, the employee’s waiver will be automatically 
revoked under the law.  When such a waiver is revoked, the Commission will notify the employee regarding his/her 
contribution obligations.  Thereafter, the Commission may begin taking PFL payroll deductions from the employee, 
including any retroactive amounts from the employee’s date of hire or the amount necessary to prevent the 
Commission from having to pay the applicable PFL insurance premium. 

Amount of PFL Leave Available 

Eligible employees are entitled to up to 12 weeks of leave during a 52-week period.  The 52-week time period is 
calculated by measuring backwards from each day for which PFL is taken.  PFL may be taken in daily or weekly 
increments.  In the event that an employee also collects New York State Disability Leave Benefits (“DBL”) for his/her own 
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disability, the maximum amount of time that can be taken for both DBL and PFL can total no more than 26 weeks during 
a 52-week time period. 

The Commission will not permit more than one employee to use PFL to care for the same family member at the same 
time. 

Example: If both spouses work for the Commission, the Commission may deny PFL to one spouse if both employees have 
requested to take PFL during the same period of time to bond with the same child.  However, both spouses could take 
PFL at different times to bond with the same child.  

PFL Benefit Levels 

Employees do not continue to receive their full pay from the Commission during PFL.  Rather, they will receive a partial 
wage replacement benefit payment which will be paid directly from the Commission’s insurance carrier.  Employees will 
receive 67% of their average weekly wage, up to a cap of 67% of the current Statewide Average Weekly Wage.  NYS sets 
the Statewide Average Weekly Wage each year. 

If PFL leave spans across calendar years, the employee’s benefit amount / rate is set at the time the PFL leave begins and 
does not increase during the leave period. 

Intermittent Leave 

PFL may be taken on either a weekly or intermittent basis (i.e., separate blocks of time).  Intermittent PFL must be used 
in full-day increments. 

Employee Notice Requirements 

Employees must provide the Commission with notice regarding the need for PFL before the start of the leave; notice 
should be given to the Executive Director.  Employees are required to provide sufficient information and notice to 
inform the Commission of the qualifying event, the anticipated timing, and the duration of leave. 

• If the need for PFL is foreseeable (i.e., planned medical treatments / appointments, to bond with a child, a 
qualifying military exigency, etc.), the employee must provide the Commission with at least 30 days’ advance 
notice, or as soon as the need for leave becomes known. 

• If the need for PFL is not foreseeable because of a medical emergency, change in circumstances or lack of 
advance knowledge, the employee must notify the Executive Director as soon as practicable under the 
circumstances.  It should be practicable for the employee to follow the Commission’s usual and customary call-in 
procedure, which requires employees to personally notify their supervisor or the Executive Director of their 
absence as soon as possible, but no later than one (1) hour before the start of their shift. 

• If an employee fails to provide 30 days’ advance notice of foreseeable PFL and provides no reasonable excuse 
for the delay, the insurance carrier may partially deny the claim for a period of up to 30 days from the date the 
notice is given. 

• If leave is taken on an intermittent basis, the employee must provide notice as soon as is practicable before each 
day taken as intermittent leave. 
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When the need for PFL is foreseeable, including intermittent leave, employees are encouraged to consult with their 
supervisor and the Commission regarding leave scheduling so as to minimize operational disruptions to the Commission.    

Applying for PFL Benefits 

Employees needing PFL should notify the Executive Director.  In order to receive income replacement benefits while on 
PFL, an employee must submit a claim form to the Commission’s PFL insurance carrier using the applicable Request for 
Paid Family Leave forms.  The claim form(s) will provide details regarding the documentation that will be required to 
support the request for PFL benefits.  These forms may be obtained from the Executive Director. 

Employees are responsible for timely filing their own PFL claim(s) with the Commission’s insurance carrier.  While 
employees have 30 days from the date PFL is taken to file the claim, employees should consider filing the claim as 
quickly as possible to ensure prompt payment of PFL benefits if the claim is ultimately approved.  The Commission will 
not file a claim on an employee’s behalf.  In addition, an employee will not receive any PFL benefits until the claim has 
been fully submitted and approved by the insurance carrier.  The insurance carrier has 18 days, from the date of 
submission, to make this decision.  

An employee who is absent from work and whose PFL claim is later denied by the insurance carrier, may be authorized 
for leave, if eligible, under one of the Commission’s other leave of absence policies. If the employee is not eligible under 
any other leave of absence policy, the employee will be required to apply any accrued, unused paid time off (PTO/PSL).  
If the employee does not have any accrued, unused paid time off, the employee’s absence may be treated as unexcused 
and subject to the Commission’s attendance policy.  

Substitution of Paid Time Off 

An employee has the option to supplement his/her PFL benefit with accrued paid time off (e.g., vacation, sick and 
personal time) in order to receive full pay.  In no event can the combination of PFL benefits and paid time off result in 
the receipt of more than 100% of an employee’s regular wages.  

Maintenance of Health Benefits 

While an employee is out of work on an approved PFL, the Commission will maintain the employee’s health benefits as if 
the employee continued to be actively employed.  Specifically, the Commission will continue to pay its portion of the 
group health insurance premium (where applicable) while the employee is on PFL. 

The employee will be responsible for continuing to contribute his/her portion of the health insurance premium(s) and is 
expected to make arrangements with the Executive Director to ensure timely payment.  If payment is more than 30 days 
late, the employee’s health insurance coverage may be dropped for the duration of PFL.  The Commission will provide 15 
days’ notice prior to terminating coverage. 

Restoration of Employment 

An employee who returns to work at the conclusion of an approved period of PFL will be restored to the same position 
or to a comparable position (with comparable pay, benefits and other terms and conditions of employment).  If the 
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employee has exhausted all weeks of available PFL and is still unable to return to work, the employee is no longer 
provided with any job restoration rights under PFL, unless other job protections apply.  

Appeal Rights 

If an employee’s request for PFL has been denied by the insurance carrier, the employee has the right to appeal the 
determination through an arbitration proceeding.  Information regarding the appeal process is available from the 
insurance carrier. 

Protection from Discrimination and Retaliation 

The Commission will not discriminate and/or retaliate against any employee for inquiring about, applying for, or using 
PFL benefits.  Employees who believe they have experienced discrimination and/or retaliation should immediately notify 
their supervisor, or the Executive Director, or any other member of management. 

Fraud 

An employee who fraudulently obtains PFL, or who uses PFL in an improper manner, is subject to disciplinary action, up 
to and including termination. 

Questions 

An employee who has questions concerning PFL is encouraged to contact the Executive Director for more information, 
clarification and/or appropriate guidance.    

Sick Leave Policy 
In accordance with the New York State Sick Leave law, New York employees are entitled to accrue and use 
paid sick leave benefits in accordance with this policy.   
Definitions 
The following definitions are applicable to this policy: 

• Confidential Information means individually identifiable health or mental health information, including 
but not limited to, diagnosis and treatment records from emergency services, health providers, or drug 
and alcohol abuse prevention or rehabilitation centers. Confidential information also means 
information that is treated as confidential or for which disclosure is prohibited under another 
applicable law, rule, or regulation. 

• Domestic Partner shall have the same meaning as Domestic Partner, as set forth in section 2961(6-a) of 
the New York Public Health Law. 

• Family Offense includes any offense enumerated in section 812(1) of the New York Family Court Act, 
where such acts are between current and former members of the same family or household, as 
defined therein. 

• Human Trafficking means an act or threat of an act that may constitute sex trafficking, as defined in 
section 230.34 of the Penal Law, or labor trafficking, as defined in section 135.35 and 135.36 of the 
Penal Law. 

• Mental Illness shall have the same meaning as mental illness, as set forth in section 1.03(20) of the 
New York Mental Hygiene law 
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• Preventative Medical Care means routine health care including but not limited to screenings, checkups, 
and patient counseling to prevent illnesses, disease, or other health problems. 

• Sexual Offense means any act, or threat of an act, specified within Article 130 of the New York State 
Penal Law. 

• Stalking means any act, or threat of an act, that constitutes the crime of stalking as defined by Article 
120 of the New York State Penal Law. 

 
Accrual of Leave 
Sick leave will accrue at a rate of 1.38 hours per every thirty (30) hours worked by the employee, up to a 
maximum of ninety-six (96) hours in each fiscal year (July 1 – June 30).  Part-time employees are entitled to 
accrue and accumulate prorated sick leave based on their regular work schedule.  Leave will begin to accrue 
on an employee’s first day of work.  Leave may be used as soon as it is accrued.]  
Employees may not take leave under this policy in increments shorter than one quarter of an hour (.25 hours). 
 
Rate of Pay 
Leave will be paid at the employee’s regular rate of pay. 
 
Qualifying Reasons for Leave  
An eligible employee may take leave under this policy for the following reasons: 

1. The mental or physical illness, injury, or health condition of the employee, regardless of whether such 
illness, injury, or health condition has been diagnosed or requires medical care at the time that such 
employee requests such leave, as well as the diagnosis, care or treatment of the same; 

2. The mental or physical illness, injury, or health condition of an employee’s family member, regardless 
of whether such illness, injury, or health condition has been diagnosed or requires medical care at the 
time that such employee requests such leave, as well as the diagnosis, care or treatment of the same; 

3. An absence from work when an employee or an employee’s family member has been the victim of 
domestic violence, a family offense, sexual offense, stalking, or human trafficking, including leave to: 

a. Obtain services from a domestic violence shelter, rape crisis center, or other services program; 
b. Participate in safety planning, temporarily or permanently relocate, or take other actions to 

increase the safety of the employee or the employee’s family members;  
c. Meet with an attorney or social services provider to obtain information and advice on, and 

prepare for and participate in, any criminal or civil proceeding; 
d. File a complaint or domestic incident report with law enforcement;  
e. To enroll children at a new school; 
f. Meet with a district attorney’s office; and 
g. Take any other actions necessary to ensure the health or safety of the employee or the 

employee’s family member, or to protect those who associate or work with the employee. 
 
**An employee who has committed domestic violence, a family or sexual offense, stalking, or human 
trafficking is not eligible for leave under 3(a)-(g), nor may this leave be used on behalf of an employee’s family 
member who has engaged in any of these.   
For purposes of this policy, “family member” is defined as an employee’s child (including biological child, 
adopted child, foster child, a legal ward, or a child for whom the employee stands “in loco parentis”), spouse, 
domestic partner, parent (including biological parent, foster parent, step-parent, adoptive parent, legal 
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guardian, or an individual who stood “in loco parentis” to the employee as a minor child), sibling, grandchild or 
grandparent, and the child or parent of an employee’s spouse or domestic partner. 
Notice Requirements 
The Commission requires notice of the need for sick leave as soon as possible, but in all cases, notice must be 
given prior to taking sick leave.  Notice can be given orally or in writing.  Employees should contact the 
Executive Director at 802-229-0389 or via email if they need to use leave.  
 
Documentation Requirements 
An employee may be required to provide medical documentation supporting their need for use of sick leave, 
amount of leave needed, and return date when they are absent for three or more consecutively scheduled 
shifts. Alternatively, employees may be required to submit an attestation verifying that their use of leave 
complies with New York Paid Sick Leave.  If an employee is charged a fee for required paperwork by a medical 
provider, the employee will be reimbursed for that amount by informing the Executive Director via email of 
the expense.  
Employees will not be required to disclose confidential information to use paid sick leave.  
 
Carryover of Leave  
An employee’s unused sick leave will be carried over to the next fiscal year.  However, employees will not be 
permitted to use more than 45 days (360 hours) of sick leave in any fiscal year.  Maximum use of sick leave for 
part-time employees is pro-rated based on their regular work schedule, but in no case shall be below 40 hours 
per year. 
 
Improper Use 
Employees who are dishonest and take sick leave for a non-qualifying reason will be subject to discipline, up to 
and including termination.  
Interaction with Other Types of Leave 
In addition to leave provided under the policy, employees may also be entitled to leave under other 
Commission policies.   
Employees may substitute up to six (6) weeks of accrued paid leave (vacation and/or sick leave) with the New 
York Paid Family Leave Act to supplement their wages up to 100% of their normal wages when applicable and 
to the extent permitted by law.  Employees may request substitution of more than six (6) weeks of accrued 
paid leave.  The Executive Director will consider such requests, based on the financial impacts and business 
needs of CVRPC.  Use of accrued paid leave does not extend the parental or family/medical leave. 
 
Notice of Available Balance 
In accordance with NY PSL, upon request by an employee, the Commission will provide a summary of the 
amounts of sick leave accrued and used by the employee in the current calendar year and any previous 
calendar year within 3 business days of the receipt.  
 
Restoration to Employment 
At the conclusion of an employee’s use of sick leave, the employee will be returned to the employee’s 
previously held position.   
 
Separation from Employment  
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There is no payment to the employee for accrued sick leave when an employee ceases employment with 
CVRPC. 
 
Retaliation 
Any form of discipline, reprisal, intimidation, retaliation, or discrimination against any individual for requesting 
or taking sick leave, or filing a complaint for violations of this policy is strictly prohibited.  
The Commission is committed to enforcing this policy and prohibiting retaliation against employees who 
request or take sick leave under this policy, or who file a related complaint.  If employees feel that they or 
someone else may have been subjected to conduct that violates this policy, they should report it immediately 
to the Executive Director. 
 
Questions 
Any questions or concerns regarding this policy should be directed to the Executive Director.  
 
Sexual Harassment Policy 
 
Introduction 
The Central Vermont Regional Planning Commission (CVPRC) is committed to maintaining a workplace free 
from sexual harassment.  Sexual harassment is a form of workplace discrimination.  All employees are 
required to work in a manner that prevents sexual harassment in the workplace.  This Policy is one component 
of CVRPC’s commitment to a discrimination-free work environment.  Sexual harassment is against the law1 
and all employees have a legal right to a workplace free from sexual harassment and employees are urged to 
report sexual harassment by filing a complaint internally with CVRPC.  Employees can also file a complaint with 
a government agency or in court under federal, state or local antidiscrimination laws. 
Policy: 

1. CVRPC’s policy applies to all employees, applicants for employment, interns, whether paid or unpaid, 
contractors and persons conducting business, regardless of immigration status, with CVRPC.  In the 
remainder of this document, the term “employees” refers to this collective group. 

2. Sexual harassment will not be tolerated.  Any employee or individual covered by this policy who 
engages in sexual harassment or retaliation will be subject to remedial and/or disciplinary action (e.g., 
counseling, suspension, termination). 

3. Retaliation Prohibition:  No person covered by this Policy shall be subject to adverse action because the 
employee reports an incident of sexual harassment, provides information, or otherwise assists in any 
investigation of a sexual harassment complaint.  CVRPC will not tolerate such retaliation against 
anyone who, in good faith, reports or provides information about suspected sexual harassment.  Any 
employee of CVRPC who retaliates against anyone involved in a sexual harassment investigation will be 
subjected to disciplinary action, up to and including termination.  All employees, paid or unpaid 
interns, or non-employees2 working in the workplace who believe they have been subject to such 

                                                 
1 While this policy specifically addresses sexual harassment, harassment because of and discrimination against persons of all protected 
classes is prohibited.  In New York State, such classes include age, race, creed, color, national origin, sexual orientation, military 
status, sex, disability, marital status, domestic violence victim status, gender identity or expression, familial status, predisposing 
genetic characteristics, and criminal history. 
2 A non-employee is someone who is (or is employed by) a contractor, subcontractor, vendor, consultant, or anyone providing services in the workplace. 
Protected non-employees include persons commonly referred to as independent contractors, “gig” workers and temporary workers. Also included are 
persons providing equipment repair, cleaning services or any other services provided pursuant to a contract with the employer. 
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retaliation should inform the employee’s supervisor, manager or the Executive Director.  All 
employees, paid or unpaid interns or non-employees who believe they have been a target of such 
retaliation may also seek relief in other available forums, as explained below in the section on Legal 
Protections. 

4. Sexual harassment is offensive, is a violation of our policies, is unlawful, and may subject CVRPC to 
liability for harm to targets of sexual harassment.  Harassers may also be individually subject to liability.  
Employees of every level who engage in sexual harassment, including managers and supervisors who 
engage in sexual harassment or who allow such behavior to continue, will be penalized for such 
misconduct. 

5. CVRPC will conduct a prompt and thorough investigation that ensures due process for all parties, 
whenever management receives a complaint about sexual harassment, or otherwise knows of possible 
sexual harassment occurring.  CVRPC will keep the investigation confidential to the extent possible.  
Effective corrective action will be taken whenever sexual harassment is found to have occurred.  All 
employees, including managers and supervisors, are required to cooperate with any internal 
investigation of sexual harassment. 

6. All employees are encouraged to report any harassment or behaviors that violate this policy. CVRPC 
will provide all employees a complaint form for employees to report harassment and file complaints. 

7. Managers and supervisors are required to report any complaint that they receive, or any harassment 
that they observe or become aware of, to the Executive Director. 

8. This policy applies to all employees, paid or unpaid interns, and non-employees, such as contractors, 
subcontractors, vendors, consultants or anyone providing services in the workplace, and all must 
follow and uphold this policy.  This policy must be provided to all employees and should be posted 
prominently in all work locations to the extent practicable (for example, in a main office, not an offsite 
work location) and be provided to employees upon hiring. 

What is “Sexual Harassment”? 
Sexual harassment is a form of sex discrimination and is unlawful under federal, state, and (where applicable) 
local law.  Sexual harassment includes harassment on the basis of sex, sexual orientation, self-identified or 
perceived sex, gender expression, gender identity and the status of being transgender. 
Sexual harassment is unlawful when it subjects an individual to inferior terms, conditions, or privileges of 
employment.  Harassment need not be severe or pervasive to be unlawful, and can be any harassing conduct 
that consists of more than petty slights or trivial inconveniences.  Sexual harassment includes unwelcome 
conduct which is either of a sexual nature, or which is directed at an individual because of that individual’s sex 
when: 

• Such conduct has the purpose or effect of unreasonably interfering with an individual’s work 
performance or creating an intimidating, hostile or offensive work environment, even if the reporting 
individual is not the intended target of the sexual harassment; 

• Such conduct is made either explicitly or implicitly a term or condition of employment; or 
• Submission to or rejection of such conduct is used as the basis for employment decisions affecting an 

individual’s employment. 
 
A sexually harassing hostile work environment includes, but is not limited to, words, signs, jokes, pranks, 
intimidation or physical violence which are of a sexual nature, or which are directed at an individual because 
of that individual’s sex.  Sexual harassment also consists of any unwanted verbal or physical advances, sexually 
explicit derogatory statements or sexually discriminatory remarks made by someone which are offensive or 
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objectionable to the recipient, which cause the recipient discomfort or humiliation, which interfere with the 
recipient’s job performance. 
Sexual harassment also occurs when a person in authority tries to trade job benefits for sexual favors.  This 
can include hiring, promotion, continued employment or any other terms, conditions or privileges of 
employment.  This is also called “quid pro quo” harassment. 
Any employee who feels harassed should report so that any violation of this policy can be corrected promptly.  
Any harassing conduct, even a single incident, can be addressed under this policy. 
 
Examples of Sexual Harassment 
The following describes some of the types of acts that may be unlawful sexual harassment and that are strictly 
prohibited: 

• Physical acts of a sexual nature, such as: 
o Touching, pinching, patting, kissing, hugging, grabbing, brushing against another employee’s 

body or poking another employee’s body; 
o Rape, sexual battery, molestation or attempts to commit these assaults. 

• Unwanted sexual advances or propositions, such as: 
o Requests for sexual favors accompanied by implied or overt threats concerning the target’s job 

performance evaluation, a promotion or other job benefits or detriments; 
o Subtle or obvious pressure for unwelcome sexual activities. 

• Sexually oriented gestures, noises, remarks or jokes, or comments about a person’s sexuality or sexual 
experience, which create a hostile work environment. 

• Sex stereotyping occurs when conduct or personality traits are considered inappropriate simply 
because they may not conform to other people's ideas or perceptions about how individuals of a 
particular sex should act or look. 

• Sexual or discriminatory displays or publications anywhere in the workplace, such as: 
o Displaying pictures, posters, calendars, graffiti, objects, promotional material, reading materials 

or other materials that are sexually demeaning or pornographic.  This includes such sexual 
displays on workplace computers or cell phones and sharing such displays while in the 
workplace. 

• Hostile actions taken against an individual because of that individual’s sex, sexual orientation, gender 
identity and the status of being transgender, such as: 

o Interfering with, destroying or damaging a person’s workstation, tools or equipment, or 
otherwise interfering with the individual’s ability to perform the job; 

o Sabotaging an individual’s work; 
o Bullying, yelling, name-calling. 

 
Who Can Be a Target of Sexual Harassment? 
Sexual harassment can occur between any individuals, regardless of their sex or gender.  New York Law 
protects employees, paid or unpaid interns, and non-employees, including independent contractors, and 
those employed by companies contracting to provide services in the workplace.  Harassers can be a superior, a 
subordinate, a coworker or anyone in the workplace including an independent contractor, contract worker, 
vendor, client, customer or visitor. 
Where Can Sexual Harassment Occur? 
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Unlawful sexual harassment is not limited to the physical workplace itself.  It can occur while employees are 
traveling for business or at employer sponsored events or parties.  Calls, texts, emails, and social media usage 
by employees can constitute unlawful workplace harassment, even if they occur away from the workplace 
premises, on personal devices or during non-work hours. 
Retaliation 
Unlawful retaliation can be any action that could discourage a worker from coming forward to make or 
support a sexual harassment claim.  Adverse action need not be job-related or occur in the workplace to 
constitute unlawful retaliation (e.g., threats of physical violence outside of work hours).  
Such retaliation is unlawful under federal, state, and (where applicable) local law.  The New York State Human 
Rights Law protects any individual who has engaged in “protected activity.”  Protected activity occurs when a 
person has: 

• made a complaint of sexual harassment, either internally or with any anti-discrimination agency;  
• testified or assisted in a proceeding involving sexual harassment under the Human Rights Law or other 

anti-discrimination law;  
• opposed sexual harassment by making a verbal or informal complaint to management, or by simply 

informing a supervisor or manager of harassment;  
• reported that another employee has been sexually harassed; or  
• encouraged a fellow employee to report harassment. 

Even if the alleged harassment does not turn out to rise to the level of a violation of law, the individual is 
protected from retaliation if the person had a good faith belief that the practices were unlawful. However, the 
retaliation provision is not intended to protect persons making intentionally false charges of harassment. 
Reporting Sexual Harassment 
Preventing sexual harassment is everyone’s responsibility.  CVRPC cannot prevent or remedy sexual 
harassment unless it knows about it.  Any employee, paid or unpaid intern or non-employee who has been 
subjected to behavior that may constitute sexual harassment is encouraged to report such behavior to a 
supervisor, manager or the Executive Director.  Anyone who witnesses or becomes aware of potential 
instances of sexual harassment should report such behavior to a supervisor, manager or the Executive 
Director. 
Reports of sexual harassment may be made verbally or in writing.  A form for submission of a written 
complaint is attached to this Policy, and all employees are encouraged to use this complaint form.  Employees 
who are reporting sexual harassment on behalf of other employees should use the complaint form and note 
that it is on another employee’s behalf. 
Employees, paid or unpaid interns or non-employees who believe they have been a target of sexual 
harassment may also seek assistance in other available forums, as explained below in the section on Legal 
Protections. 
 
Supervisory Responsibilities 
All supervisors and managers who receive a complaint or information about suspected sexual harassment, 
observe what may be sexually harassing behavior or for any reason suspect that sexual harassment is 
occurring, are required to report such suspected sexual harassment to the Executive Director. 
In addition to being subject to discipline if they engaged in sexually harassing conduct themselves, supervisors 
and managers will be subject to discipline for failing to report suspected sexual harassment or otherwise 
knowingly allowing sexual harassment to continue.  
Supervisors and managers will also be subject to discipline for engaging in any retaliation. 
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Complaint and Investigation of Sexual Harassment 
All complaints or information about sexual harassment will be investigated, whether that information was 
reported in verbal or written form.  Investigations will be conducted in a timely manner, and will be 
confidential to the extent possible. 
An investigation of any complaint, information or knowledge of suspected sexual harassment will be prompt 
and thorough, commenced immediately and completed as soon as possible.  The investigation will be kept 
confidential to the extent possible.  All persons involved, including complainants, witnesses and alleged 
harassers will be accorded due process, as outlined below, to protect their rights to a fair and impartial 
investigation.  
Any employee may be required to cooperate as needed in an investigation of suspected sexual harassment.  
CVRPC will not tolerate retaliation against employees who file complaints, support another’s complaint or 
participate in an investigation regarding a violation of this policy. 
While the process may vary from case to case, investigations should be done in accordance with the following 
steps: 

• Upon receipt of complaint, the Executive Director will conduct an immediate review of the allegations, 
and take any interim actions (e.g., instructing the respondent to refrain from communications with the 
complainant), as appropriate.  If complaint is verbal, encourage the individual to complete the 
“Complaint Form” in writing.  If the individual refuses, prepare a Complaint Form based on the verbal 
reporting. 

• If documents, emails or phone records are relevant to the investigation, take steps to obtain and 
preserve them.  

• Request and review all relevant documents, including all electronic communications. 
• Interview all parties involved, including any relevant witnesses;  
• Create a written documentation of the investigation (such as a letter, memo or email), which contains 

the following: 
o A list of all documents reviewed, along with a detailed summary of relevant documents; 
o A list of names of those interviewed, along with a detailed summary of their statements; 
o A timeline of events; 
o A summary of prior relevant incidents, reported or unreported; and 
o The basis for the decision and final resolution of the complaint, together with any corrective 

action(s). 
• Keep the written documentation and associated documents in a secure and confidential location. 
• Promptly notify the individual who reported and the individual(s) about whom the complaint was 

made of the final determination and implement any corrective actions identified in the written 
document. 

• Inform the individual who reported of the right to file a complaint or charge externally as outlined in 
the next section. 
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Legal Protections And External Remedies 
Sexual harassment is not only prohibited by CVRPC but is also prohibited by state, federal, and, where 
applicable, local law. 
 Aside from the internal process at CVRPC, employees may also choose to pursue legal remedies with the 
following governmental entities.  While a private attorney is not required to file a complaint with a 
governmental agency, you may seek the legal advice of an attorney. 
In addition to those outlined below, employees in certain industries may have additional legal protections. 
 
State Human Rights Law (HRL) 
The Human Rights Law (HRL), codified as N.Y. Executive Law, art. 15, § 290 et seq., applies to all employers in 
New York State with regard to sexual harassment, and protects employees, paid or unpaid interns and non-
employees, regardless of immigration status.  A complaint alleging violation of the Human Rights Law may be 
filed either with the Division of Human Rights (DHR) or in New York State Supreme Court. 
Complaints with DHR may be filed any time within one year (three years beginning Aug. 12, 2020) of the 
harassment.  If an individual did not file at DHR, they can sue directly in state court under the HRL, within 
three years of the alleged sexual harassment.  An individual may not file with DHR if they have already filed a 
HRL complaint in state court. 
Complaining internally to CVRPC does not extend your time to file with DHR or in court.  The one year or three 
years is counted from date of the most recent incident of harassment. 
You do not need an attorney to file a complaint with DHR, and there is no cost to file with DHR. 
DHR will investigate your complaint and determine whether there is probable cause to believe that sexual 
harassment has occurred.  Probable cause cases are forwarded to a public hearing before an administrative 
law judge.  If sexual harassment is found after a hearing, DHR has the power to award relief, which varies but 
may include requiring your employer to take action to stop the harassment, or redress the damage caused, 
including paying of monetary damages, attorney’s fees and civil fines. 
DHR’s main office contact information is:  NYS Division of Human Rights, One Fordham Plaza, Fourth Floor, 
Bronx, New York 10458.  You may call (718) 741-8400 or visit: www.dhr.ny.gov. 
Contact DHR at (888) 392-3644 or visit dhr.ny.gov/complaint for more information about filing a complaint.  
The website has a complaint form that can be downloaded, filled out, notarized and mailed to DHR.  The 
website also contains contact information for DHR’s regional offices across New York State. The DHR also 
maintains a confidential and toll-free sexual harassment hotline for individuals to receive advice regarding 
sexual harassment. The number for the hotline is 1-800-HARASS-3 (1-800-427-2773), and which is available 
Monday through Friday, 9:00 am to 5:00 pm. 
 
Civil Rights Act of 1964 
The United States Equal Employment Opportunity Commission (EEOC) enforces federal anti-discrimination 
laws, including Title VII of the 1964 federal Civil Rights Act (codified as 42 U.S.C. § 2000e et seq.).  An individual 
can file a complaint with the EEOC anytime within 300 days from the harassment.  There is no cost to file a 
complaint with the EEOC.  The EEOC will investigate the complaint, and determine whether there is 
reasonable cause to believe that discrimination has occurred, at which point the EEOC will issue a Right to Sue 
letter permitting the individual to file a complaint in federal court. 
The EEOC does not hold hearings or award relief, but may take other action including pursuing cases in federal 
court on behalf of complaining parties.  Federal courts may award remedies if discrimination is found to have 
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occurred.  In general, private employers must have at least 15 employees to come within the jurisdiction of 
the EEOC. 
An employee alleging discrimination at work can file a “Charge of Discrimination.”  The EEOC has district, area, 
and field offices where complaints can be filed.  Contact the EEOC by calling 1-800-669-4000 (TTY: 1-800-669-
6820), visiting their website at www.eeoc.gov or via email at info@eeoc.gov. 
If an individual filed an administrative complaint with DHR, DHR will file the complaint with the EEOC to 
preserve the right to proceed in federal court. 
Local Protections 
Many localities enforce laws protecting individuals from sexual harassment and discrimination.  An individual 
should contact the county, city or town in which they live to find out if such a law exists.  For example, 
employees who work in New York City may file complaints of sexual harassment with the New York City 
Commission on Human Rights.  Contact their main office at Law Enforcement Bureau of the NYC Commission 
on Human Rights, 22 Reade Street, 1st Floor, New York, New York; call 311 or (212) 306-7450; or visit 
www.nyc.gov/html/cchr/html/home/home.shtml. 
Contact the Local Police Department 
If the harassment involves unwanted physical touching, coerced physical confinement or coerced sex acts, the 
conduct may constitute a crime.  Contact the local police department. 
 
Military Spouse Leave Policy 
Statement of Policy 
In accordance with New York Labor Law § 202-i and the terms of this Policy, CVRPC will provide unpaid leave 
for employees who are military spouses.  As set forth below, this Policy lays out the parameters for leave 
eligibility and entitlement, the process for taking leave, and other rules governing the use of such leave. 
To Whom the Policy Applies 
This Policy covers all employees of CVRPC who work an average of twenty (20) or more hours per week 
(hereinafter, “eligible employee”). 
Definitions 
“Period of military conflict” means a period of war declared by the United States Congress, or in which a 
member of a reserve component of the armed forces is ordered to active duty pursuant to applicable law. 
Policy and Procedures 
Leave Entitlement 
An eligible employee who is the spouse (including same-sex spouses) or registered domestic partner of a 
member of the armed forces of the United States, National Guard, or reserves who has been deployed during 
a period of military conflict to combat theater or combat zone of operations, shall be allowed up to ten (10) 
days of unpaid leave per deployment.  Leave can be taken continuously or intermittently in days. 
Such leave shall be used only when the employee’s spouse or domestic partner is on leave from the armed 
forces of the United States, National Guard, or reserves while deployed during a period of military conflict to 
combat theater or combat zone of operations. 
Anti-Retaliation 
Retaliation against an employee for requesting or obtaining such leave is prohibited. 
Other Laws & CVRPC Policies 
This leave does not affect or prevent the granting of any leave for military spouses afforded by the federal 
Family and Medical Leave Act (FMLA) or under any other applicable law or CVRPC policy, and may run 
concurrently. 
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While on military spouse leave, employees may use any accrued compensatory time and/or vacation leave.   
 
Leave Time for Victims of Domestic Violence 
Definition 
A victim of domestic violence is a person meeting the definition found in Social Service Law § 459-a.  This 
includes any person who is the victim of a crime committed by a family or household member, and also 
includes any person who is the parent of a child who is a victim. 
Policy 
CVRPC does not discriminate against a victim of domestic violence in hiring for a job, job advancement, or 
other terms, conditions or privileges of employment.  To the extent allowed by law, CVRPC will maintain the 
confidentiality of any information regarding an employee's status as a victim of domestic violence. 
Reasonable accommodations will be provided if time off is needed because of domestic violence, so long as it 
is not an undue hardship for CVRPC.  Health insurance will be continued during such time off.  Such time off is 
for the accommodation of the following needs: 

• Medical attention for the victim, or a child who is the victim; 
• Obtaining services from a domestic violence shelter, program or rape crisis center; 
• Obtaining psychological counseling, including for a child who is a victim; 
• For safety planning, or taking action to increase safety, including temporary or permanent relocation; 
• Obtaining legal services, assisting with prosecution, or appearing in court.   

The employee should give reasonable advance notice when possible, or if that is not possible, CVRPC may 
require documentation later in the form of a police report, order of protection, court document, or 
documentation of counseling or medical treatment. 
 
Leave For Voting 
Employees are provided with time off to vote.  Employees must inform the Executive Director at least five days 
in advance of their intent to take such time off.  CVRPC may provide up to two hours of paid time off to vote in 
an election that an eligible employee is entitled to vote in for the purposes of going to vote in said election 
when the employee does not have “sufficient time” to vote outside of working hours.  Sufficient time is 
defined as at least 4 hours between opening of polls and start of the employee’s regular work hours, or end of 
the employee’s regular work hours and closing of polls. 
 
Witness and Crime Victim Leave 
NY law protects witnesses and victims of certain crimes and entitles them to unpaid time off to appear for 
certain proceedings, etc.  This policy applies to any CVRPC employee who is the victim of a criminal offense or 
exercises their rights as a victim (as provided under the applicable sections of the New York criminal 
procedure law and executive law), or who is subpoenaed to attend a criminal proceeding as a witness 
(pursuant to the applicable section of the New York criminal procedure law) (collectively, “covered 
employees”).  A “victim” includes the aggrieved party, or the aggrieved party's next of kin if the aggrieved 
party is deceased as a result of the offense; the representative of a victim (as defined in the applicable section 
of the New York executive law); a good Samaritan (as defined in the applicable section of the New York 
executive law); or a person pursuing an application or enforcement of an order of protection (under the 
applicable sections of the New York criminal procedure law or the family court act). 
In accordance with New York Penal Law § 215.14 and the terms and conditions herein, CVRPC may not 
discharge or otherwise penalize a covered employee for the employee’s absence from work where the 
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employee notifies the Executive Director prior to taking leave of the employee’s intent to appear as a witness 
in a criminal proceeding, to consult with the district attorney, or to exercise the employee’s rights as a victim 
(as provided in the applicable sections of the New York criminal procedure law, family court act and 
executive law).  Leave taken pursuant to this policy is unpaid unless otherwise provided below. 
Upon request of CVRPC, a covered employee shall provide verification of the employee’s time out the office 
from the party who sought the attendance or testimony. 
While on witness and crime victim leave, employees may use any accrued compensatory time and/or vacation 
leave.  
CVRPC will not retaliate against a covered employee for requesting or obtaining leave under this policy.  
 
Emergency Responder Leave of Absence 
During the time that an emergency exists following a declaration of such emergency pursuant to New York 
State law, an employee may request and shall be granted a leave of absence while engaged in the actual 
performance of the employee’s duties as a volunteer firefighter or an enrolled member of a volunteer 
ambulance service, unless providing the leave would impose an undue hardship on the conduct of CVRPC’s 
business operations as defined by paragraph (d) of subdivision ten of section two hundred ninety-six of the 
executive law. 
To be eligible for emergency responder leave, 

• CVRPC previously must have received written documentation from the head of the employee’s volunteer fire 
department or volunteer ambulance service, as applicable, notifying CVRPC of the employee’s status as a 
volunteer firefighter or member of a volunteer ambulance service. 

• The employee’s duties as a volunteer firefighter or member of a volunteer ambulance service must be related to 
the declared emergency. 

• The head of the volunteer fire department or volunteer ambulance service, as applicable, must provide a 
notarized statement certifying the period of time(s) that said employee responded to any emergency pursuant 
to this section. 

While on an unpaid emergency responder leave of absence, employees may use any accrued compensatory 
time and/or vacation leave.   
 
Employee Blood Donation Leave 
CVRPC provides unpaid leave time to employees for the purpose of donating blood.  Leave provided is at least 
one leave period per calendar year of three hours duration during the employee’s regular work schedule.  Any 
additional leave time taken by employees in connection with off-premises blood donation shall be subject to 
all other rules and guidelines governing leave established by CVRPC.  Off-premises blood donation leave does 
not accrue if it is not used during the calendar year. 
CVRPC requires employees to give reasonable notice of their intended use of leave time for blood donation to 
assist CVRPC to meet New York State’s legal requirements for record keeping.  Employees must provide at 
least three working days notice prior to the day on which leave will be taken for off-premises blood donation.  
In cases where the employee fills a position essential to CVRPC’s operations and three days notice is 
insufficient to allow CVRPC to fill the employee’s position during the donation, CVRPC may require longer 
notice to feasibly fill the position, but in no case longer than ten working days.  CVRPC shall notify all covered 
employees of this extended notice requirement in compliance with the notice requirements of these 
guidelines.  Should an employee experience an emergency requiring that the employee donate blood for the 
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employee’s own surgery or that of a family member, CVRPC will provide reasonable accommodations for a 
shorter notice period. 
CVRPC may require employees making off-premises blood donation to show proof of their blood donation in 
the form of notice of blood donation or a good faith effort at blood donation from the blood bank or some 
other proof sufficient to the purpose. 
CVRPC encourages employees to donate blood regularly.  To the extent permitted by the employee’s work 
duties and with permission from the Executive Director, employees may temporarily modify their regular work 
schedule or use any accrued compensatory time and/or vacation leave to donate blood. 
Employee Bone Marrow Donation Leave 
A New York employee who works an average of 20 or more hours per week and wants to donate bone 
marrow may take an unpaid leave of absence up to 24 hours in duration for the purposes of bone marrow 
donation. Although this leave of absence is unpaid, the employee may, at his/her option, use any accrued 
unused vacation time in lieu of unpaid leave. 
 
An employee who wants time off to donate bone marrow should request the leave in 
writing to his or her supervisor. The employee may determine how to allocate the 
amount of available leave, but should give as much notice as is feasibly possible so that 
the company may schedule work and plan for business requirements. The Commission 
may also require verification by a physician for the purpose and length of each leave 
requested for bone marrow donation. 
 
Leave for bone marrow donation is available only to the extent that it does not conflict 
with the requesting employee's work schedule. Employees who undergo bone marrow 
donation outside their regular work schedule do so on their own time.  
 
Reproductive Health Decision Making 
CVRPC does not discriminate in hiring, promotion, continued employment or any other terms, conditions or 
privileges of employment based on an employee's or a dependent's reproductive health decision-making, 
which includes, but is not limited to, the decision to use or access a particular drug, device or medical service.  
CVRPC will not: 

• access an employee's personal information regarding the employee's (or the employee's dependent's) 
reproductive health decisions, without the employee's prior informed affirmative written consent. 

• discriminate or take any retaliatory personnel action against an employee with respect to compensation, terms, 
conditions or privileges of employment because of or based on the employee's (or the employee's dependent's) 
reproductive health decisions. 

• require an employee to sign a waiver or other document that purports to deny employees the right to make 
their own reproductive health care decisions. 

New York State law permits an employee to bring a civil action in any court of competent jurisdiction.  
Remedies available for violations of this law exceed those normally available in other discrimination cases.  
Those remedies include but are not limited to back pay, benefits, and reasonable attorney fees and costs, as 
well as injunctive relief and reinstatement against any employer that "commits or proposes to commit" a 
violation of this law.  Additionally, a court may award liquidated damages "equal to one-hundred percent of 
the award for damages … unless the employer proves a good-faith basis to believe that its actions … were in 
compliance with the law."  Separately, the law provides for an additional award of civil penalties against any 
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employer that retaliates against an employee for bringing a complaint under the law.  Retaliation is defined as 
"discharging, suspending, demoting or otherwise penalizing" an employee for "making or threatening to make 
a complaint to an employer, a co-worker, or to a public body" or for "instituting a proceeding … providing 
information to or testifying before any public body conducting an investigation, hearing or inquiry into any 
such violation." 
 
Alcohol and Drug Free Workplace 
As a recipient of federal funds, CVRPC is responsible for maintaining safe, efficient working conditions for its 
employees by providing a drug free workplace and is required via federally-funded grant agreements to 
maintain a zero tolerance drug policy.  Section 10.0, Alcohol and Drug Free Workplace, provides information 
about CVRPC’s policy.  In summary, employees shall not engage in the unlawful manufacture, distribution, 
possession or use of controlled substances (drugs) on the job or on any CVRPC work site.  An employee who is 
under the influence of any drug on the job may pose serious safety and health risks not only to the user but to 
co-workers and the general public at large. 
 
In addition to the provisions set forth in the Commission’s Alcohol and Drug Free Workplace policy, the 
following disclosures relate to New York employees.  
 
Medical Marijuana  
The Commission recognizes that New York’s Compassionate Care Act legalizes a physician’s prescription of 
marijuana for individuals with certain medical conditions.  An employee who qualifies as a patient under the 
laws and complies with its regulations may be entitled to a reasonable accommodation. An employee who 
believes that they qualify for these protections and needs a reasonable accommodation should contact the 
Executive Director. The Commission may request supporting documentation including but not limited to a 
copy of the individual’s medical marijuana card, documentation from an employee’s medical provider, 
including an assessment of what, if any accommodations may be appropriate and necessary. It is the 
Commission’s policy not to discriminate against a qualified individual with a medical marijuana prescription 
with regards to any terms or conditions of employment. Employees are reminded, however, that use of, 
possession of, or impairment by marijuana during working time and on Company premises or while engaged in 
Commission business is still generally prohibited. 
 
Adult Use of Recreational Marijuana (NY Employees) 
The Commission recognizes that effective March 31, 2021, New York legalized adult recreational use of 
marijuana (cannabis). In accordance with state law, the Commission will not refuse to hire, employ, or will not 
discharge an employee, or otherwise discriminate against an individual in terms, conditions, or privileges of 
employment because of an individual’s lawful off-duty use of consumable cannabis products or for engaging in 
lawful off-duty cannabis related recreational activities, in accordance with state law.  
 
However, the following conduct is still explicitly prohibited:    

• Possession, purchase, sale, cultivation, or use of marijuana (cannabis) during work hours (including 
during meal or break periods), on Commission premises, and/or while using Commission equipment or 
Commission-owned property (including Commission owned vehicles or vehicles used in the course of 
conducting Commission-business).  
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• Working while impaired by the use of marijuana (cannabis), meaning the employee manifests specific 
articulable symptoms while working, which may include a decrease or decline in the employee’s 
performance of the duties or tasks of their position, or which interfere with the Commission’s 
obligation to provide a safe and healthy workplace,  

• Driving while impaired by the use of marijuana (cannabis) while engaged in Commission business.  
• Smoking marijuana (cannabis) in any location where smoking tobacco is prohibited. 
• Engaging in conduct that otherwise endangers others.  

 
The Commission reserves the right to require employees who exhibit articulable symptoms to submit to a drug 
test, in accordance with applicable law.  The Commission may take appropriate action, including discipline up 
to and including termination, based on a violation of this policy in compliance with applicable law and 
regulations.    
 
Nothing in this policy prohibits or limits the Commission from taking action as required by state or federal 
statute, regulation, ordinance, or other governmental mandate. Moreover, nothing in this policy requires the 
Commission to commit any act that would cause it to be in violation of federal law, or which would result in 
the loss of a federal contract or federal funding.  
 
Employees should be aware that lawful off-duty use of marijuana may also create a material conflict of 
interest related to CVRPC’s business interest if lawful off-duty use by an employee damages CVRPC’s 
reputation in the community as a knowledgeable and respected leader in the federal grants arena or would 
result in the loss of a federal contract or federal funding. 
Any questions or concerns regarding this policy should be directed to the Executive Director.  
 
Notice of Electronic Monitoring Pursuant to NY Civil Rights Law § 52-C 
The Central Vermont Regional Planning Commission is committed to maintaining a transparent, fair, and 
secure workplace. Under New York law, employers are required to provide employees with notice of 
electronic monitoring. Therefore, employees are hereby advised that any and all telephone conversations or 
transmissions, electronic mail or transmissions, or internet access or usage by an employee by any electronic 
device or system, including but not limited to the use of a computer, telephone, wire, radio or 
electromagnetic, photoelectronic or photo-optical systems (“Employee Activity”), may be subject to 
monitoring at any and all times and by any lawful means.  
Electronic devices and systems used for Commission business pursuant to Commission policy may be 
monitored, intercepted, reviewed, or disclosed to the extent such device is used for any Employee Activity. 
Such devices include but are not limited to Commission -owned devices as well as personal devices, internet 
access provided by the Commission (including WiFi), email accounts, computers, servers, systems, and 
networks (“Commission IT Resources”). Monitoring activities can be for any lawful purposes, including but not 
limited to investigations, system maintenance, quality control, continuity of operations, and training purposes. 
The Commission reserves the right to monitor Employee Activity via technology systems at any time in 
compliance with the law.  
Employees are required to sign a statement acknowledging the employee has received and reviewed copies of 
policies relevant to computer use and communications and acknowledging that use of CVRPC IT resources 
constitutes consent to CVRPC monitoring employee activities related to the use of any CVRPC resource as part 
of their employment. 
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Questions can be directed to the Executive Director at 802-229-0389 or via email. 
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Harassment Complaint Form 
This form is designed to assist individuals making a report under the Central Vermont Regional Planning 
Commission (“CVRPC”) Sexual Harassment Prevention Policy. If you believe you are, or have been, subject to 
conduct in violation of the Sexual Harassment Prevention Policy or the Commission’s Discrimination, 
Harassment, and Retaliation Policy, or witness or otherwise become aware of such conduct, you are expected 
to report that information either verbally or in writing. It is the policy of the Commission to promptly and 
thoroughly investigate such reports.   
 
If you wish to make a written report, you may use this form to do so.  After completing this form, please 
submit it to the Executive Director. If you are more comfortable reporting verbally or in another manner, you 
are welcome to do so. 
CVRPC prohibits retaliation against any individual who opposes a discrimination practice, makes a good faith 
report of discrimination or harassment, or who participates in an investigation of such reports. Your 
cooperation in truthfully completing this form and providing as much accurate information as possible will 
enable us to investigate and respond to these matters.  
 
YOUR INFORMATION 
Name: _________________________ 
Home Address: __________________ Work Address: _______________________ 
_______________________________    ________________________ 
Personal Phone: _________________ Work Phone: ________________________ 
Job Title: _______________________ Email: ______________________________ 
Preferred Communication Method: ______________________________  
 
SUPERVISOR’S INFORMATION 
Immediate Supervisor’s Name: ____________________ Title: ____________________ 
Work Phone: ____________________ Work Address: ________________________ 
          ________________________ 
 
INFORMATION CONCERNING SUSPECTED HARASSMENT 
 

1. The name of the person(s) involved in your complaint 
Name:  ______________________ Title: _____________________ 
Work Address: _________________ Work Phone: _______________________ 
Other identifying information: ___________________________ 
Relationship to you: Supervisor   Subordinate  Co-Worker  Other: ___________ 
 

2. Please describe the conduct or incident(s) that are the basis of this report and your reasons for 
believing the conduct is harassment. Please use additional sheets of paper if necessary and attach any 
relevant documents or evidence.  

______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
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______________________________________________________________________ 
 

3. Date(s) harassment occurred: ________________________________ 
Is the harassment continuing?  Yes    No 

4. Please list the name and contact information of any witnesses or individuals that may have information 
related to your complaint. Please use additional sheets of paper if necessary. 

______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 

5. Have you previously complained or provided information (verbal or written) about harassment at 
CVRPC? If yes, when and to whom did you complain or provide information? 

______________________________________________________________________ 
Upon receipt of this report, a CVRPC representative will contact you.  Every effort will be made to assure that 
confidentiality will be maintained throughout the investigatory process to the extent consistent with the need 
to investigate your report and to take appropriate corrective action. For additional information, see the 
CVRPC’s Sexual Harassment Prevention Policy and CVRPC’s Discrimination, Harassment, and Retaliation Policy. 

The information provided in this report is true and complete and I request that Central Vermont Regional 
Planning Commission investigate this complaint and advise me of the outcome of the investigation. 

 
Signature: _________________________________  Date: ________________ 
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MEMO  
 

Date:  September 28, 2022 

To:  Executive Committee 

From:  Brian Voigt, Senior Planner 

Re:  Winooski Clean Water Service Provider Public Participation Policy 

 

 

 ACTION REQUESTED: Adopt the Winooski Clean Water Service Provider Public Participation Policy. 

 

Under CVRPC’s Clean Water Service Provider (CWSP) activities, CVRPC will be issuing subgrants and 

contracts valued at ~$900,000 annually. Given this amount, policy requirements are included in the 

CWSP legislation and ANR’s CWSP Rule, and best practice recommendations will be included in CWSP 

Guidance. CVRPC is required to adapt its policies to meet requirements of the legislation and the Rule. 

The CWSP Guidance document is still in draft form, with some key chapters yet to be developed. The 

Guidance conversation is ongoing. Final Guidance is not likely to be released before December 2022. 

 

Background 

The CWSP is responsible for creating and implementing a Public Participation Policy that, at a 

minimum: 1) ensures public notice of meetings, decision and actions; 2) promotes public participation 

in an open, competitive and transparent process for identifying and selecting clean water projects, 

with specific consideration given to minority, limited English proficiency and socioeconomically 

disadvantaged communities and stakeholders; and 3) complies with the Department’s 

nondiscrimination policy. Additionally, the CWSP is required to maintain a website to notice meetings, 

post minutes and other relevant documents as required by the Secretary’s Guidance. 

 

CVRPC staff engaged the Winooski Basin Water Quality Council (BWQC) to develop the Public 

Participation Policy over the course of three (monthly) meetings. A final draft was put before the 

BWQC at the August 2022 meeting. The BWQC recommended the policy for adoption by the CVRPC 

Executive Committee at that time. The policy stresses the importance of an open and transparent 

process for identifying, prioritizing and funding non-regulatory water quality improvements. 

Additionally, the policy prioritizes the engagement of traditionally underserved communities and 

stakeholders. Finally, the policy establishes a timeline for review of its effectiveness and encourages 

the BWQC and the CWSP to solicit input on the effectiveness of the policy and areas for improvement. 
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Winooski CWSP Interim Public Participation Policy  

POLICY  

It shall hereafter be the policy of the BWQC for the Winooski Basin to:  
1) ensure public notice of BWQC meetings, decisions, and actions; 

2) promote transparency and public participation when identifying and 
selecting projects for advancement; 

3) give specific consideration to minority, limited English proficiency, and 
socioeconomically disadvantaged communities and stakeholders; and 

4) comply with the Department of Environmental Conservation’s 
nondiscrimination policy.  

PRACTICES  
The BWQC considers public participation to be of great importance. To 

promote public participation consistent with the above policy, the BWQC will: 

 comply with Vermont’s Open Meeting Law and all applicable public 
records laws;  

 use plain language in their communications;  
 document the method(s) used to rank and prioritize projects for 

advancement and make this documentation publicly accessible and 
available upon request; 

 provide public access to the data used to rank and prioritize projects 
for advancement; 

 include a public comment period on the agenda of every meeting; and 
 allow members of the public to comment on specific project proposals 

prior to member deliberation, ranking and prioritization of potential 
projects.  

 
The BWQC will also make use of current and emerging best practices for 

justice, equity, diversity, and inclusion, such as:  

• identifying and compensating community connectors;  
• publicizing meeting notices using diverse communication channels;  

• scheduling meetings with due consideration given to accessibility;  
• translating materials (upon request) free of charge; and  

• engaging with and providing programmatic support targeted towards 
historically underrepresented communities (this includes giving 

consideration to the Agency of Natural Resource’s Limited English 
Proficiency Accessibility Plan, Title VI of the federal Civil Rights Act).  
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AMENDMENT & REFINEMENT  
This policy was developed as part of the CWSP start-up phase. It may be 

amended as deemed appropriate by the BWQC. Within 6 months of adoption 
of this Policy, the BWQC shall solicit input on the policy from BWQC partners 

and the public. The CWSP and BWQC will also revisit the policy within 12 
months of the adoption of a Public Participation Policy. 

 
ADOPTION 

Recommended by the Winooski Basin Water Quality Council on August 18, 

2022. 
Adopted by the CVRPC Executive Committee on  ______________  
 

  
Steve Lotspeich, Chair 

CVRPC Executive Committee 
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MEMO 
Date: October 24, 2022 
To: Executive Committee 
From: Nancy Chartrand, Office Manager 
Re: CY2023 Health Insurance 
 
 ACTIONS REQUESTED:  Multiple actions are requested: 

1) Modify the health care plan CVRPC uses to set its contribution level from MVP Gold 3 
HDHP to BCBSVT Gold CDHP. 

2) Set the employer health insurance contribution as 100% of the cost of the BCBSVT Gold 
CDHP health plan for employees and family members. 

3) Maintain employee choice of available plans to include all BCBSVT and MVP health care 
plans. 

4) Maintain 50% payment in lieu of benefit for employees who opt out of CVRPC coverage 
and provide proof of coverage from another provider. 

 
CVRPC’s FY23 budget allowed for a 53% anticipated increase for healthcare costs, much of that being 
related to anticipated staffing changes.  The premium increase in CY22 was less than 1%.    Rates for 
CY23 have been released, reflecting a premium increase of between 11 and 22%.  The table below 
presents monthly premium costs for the same four health plans reviewed for 2022.  The plan 
highlighted in blue is staying with our current plan.  The plan highlighted in green is the recommended 
plan. 
 
Health Insurance Premium Cost Change 

Coverage 

CURRENT 
PLAN 

MVP CY22 
Mo. Rate 

Gold 3 
HDHP 

MVP CY23 
Mo. Rate 

Gold 2 

MVP CY23 
Mo. Rate 

Gold 3 
HDHP 

Change if 
MVP 

Gold 3 
HDHP 

BCBSVT 
CY23 

Mo. Rate 
Gold 

Preferred 

BCBSVT 
CY23 

Mo. Rate 
Gold CDHP 

Change if 
BCBSVT 

Gold 
CDHP 

Single $683.24 $844.01 $829.87 $146.63 $791.42 $807.84 $83.92 
Double $1,366.48 $1,688.02 $1,659.74 $293.26 $1,582.84 $1,615.68 $167.84 
Parent & 
Child 

$1,318.65 $1,628.94 $1,601.65 $283.00 $1,527.44 $1,559.13 
$161.96 

Family $1,919.90 $2,371.67 $2,331.93 $412.03 $2,223.89 $2,270.03 $235.81 
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Annual 
Total1 

$107,807 $135,230  $130,943 
$23,316 

*~21.5%+ 
$124,876 $127,467 

$19,960 
~11.4%+ 

 
Details for the CY23 Plans 
 
Current:  MVP Gold 3 HDHP Plan: (~21.5% premium increase from CY22 Plan) 

• Employee deductible is $3,200/$6,400 (single/family) – Rx deductible combined with medical 
• Employee out of pocket maximum for single/families is $3,200/$6,400 (medical) and 

$1,500/$3,000 (Rx) 
• Services will be charged at 0% after deductible is met  
• Rx Cost Share:  Preventative @ $10/$15/5%-NDD; All other after deductible @ $0/$0/0%; with 

the exception of diabetic supplies @5% 
• Plan is Health Savings Account (HSA) compatible 

 
BCBS Gold Preferred Plan: (~15.3% premium increase from CY22 Plan) 

• Employee deductible is $1,250/$2,500 (single/family) - Rx deductible combined with medical 
• Employee out of pocket maximum for single/families is $5,150/$10,300 (medical) and 

$1,500/$3,000 (Rx) 
• Services will be charged after deductible is met at $20 - $40/visit (with 4-8-12 cost free initially), 

ER @ $250 and Hospital Care @ $750 
• Rx Cost Share:  Select Wellness @ $5/$50/60%-NDD; Prescription after deductible @ 

$5/$40/60% 
 
BCBS Gold CDHP: (~11.3% premium increase from CY22 Plan) 

• Employee deductible is $2,675/$5,350 (single/family) – Rx deductible combined with medical 
• Employee out of pocket maximum for single/families is $2,675/$5,350 (medical) and 

$1,500/$3,000 (Rx) 
• Services will be charged at 0% after deductible is met 
• Rx Cost Share:  Select Wellness @ $5/40%/60%-NDD; Prescription after deductible @ $0 
• Plan is Health Savings Account (HSA) compatible 

 
MVP Gold Non Standard: (~20.3% premium increase from CY22 Plan) 

• Employee deductible is $850/$1,700 stacked (single/family) – Rx deductible $350/$700 
• Employee out of pocket maximum for single/families is $6,600/$13,200 stacked – Rx 

$1,400/$2,800 

                                                 
1 Annual Total is a calculation of monthly premiums based on current employee makeup using 
premiums rounded to the nearest dollar and including 50% payment in lieu of benefit where 
appropriate.  Currently three CVRPC employees are enrolled in family plans, two employees are 
enrolled in single plans, and two employees receive payment in lieu (family plans).  *Note the increase 
in annual rate is related to payment in lieu being for 2 family plans, whereas in CY21 it was for a family 
plan and a single plan 
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• Many services have no deductible and are cost-shared at $20-50/visit, ER @ $250  
• Rx Cost Share:  @ $15-NDD/$40/50% 

 
Definitions: 

HSA: Health Savings Account 
NDD: not subject to deductible 
OOPM: out of pocket maximum 
Stacked: Each member pays toward, but never exceeds, their individual deductible and/or OOPM 

until the larger deductible or OOPM is met. 
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MEMO  
 
Date: October 25, 2022 
To: Executive Committee 
From: Christian Meyer, Acting Director 
Re: FY24 Municipal Dues  
 
 
  ACTION REQUESTED:  Recommend an FY24 municipal dues assessment rate of $1.33 per capita to the Board. 
 
CVRPC has two flexible sources of funds:  municipal assessments and regional planning funds provided by the Vermont 
Legislature.  When viewed together, CVRPC’s flexible funds have not kept pace with the rate of inflation over the past 10 
years.  This coincided with increased match requirements for grants and increased municipal service requests.  
 
Raising dues helps maintain CVRPC’s staff capacity so municipalities can rely on our services and reach into our staff pool 
for support.  Municipalities invested $86,985 for FY23 dues, and will leverage $1.8 million in services from CVRPC.   
 
How are municipal dues used? 
Municipal dues are used to match grants, make up shortfalls or reductions in grants and contracts, and help support 
ongoing operations and maintenance of a professional staff.  State officials and legislators look to municipal assessments 
(the rate and the overall participation by municipalities) as one indicator of a regional planning commission’s success. 
 
How was the recommended rate developed? 
The Executive Director assesses potential budgetary needs.  Factors considered include overall budget, dues as a 
percentage of budget (buying power of municipal dues), cash and in-kind match needs, projected municipal service 
needs over the next 2-3 years, and potential future needs of the Commission.  Wages and benefits are CVRPC’s primary 
cost beyond consultants.  CVRPC wages ranges are due to be updated.  From June 2020 to June 2021, the cost of wages 
and salaries in New England rose by 3.7%1, reflecting a tightening labor market.  The Director provides alternatives and a 
recommendation to the Executive Committee, which recommends a rate to the Board. 
 
How do dues fit within CVRPC other funding? 
CVRPC is funded by municipal dues assessments, an annual allocation of regional planning funds from the Legislature, 
grants, and contracts for services.  Of these, municipal assessments and regional planning funds are the only flexible 
funds.  Municipal assessments are the most flexible.

                                                 
1 New England - Employment Cost Index , wages and salaries only - http://www.bls.gov/regions/new-england/data/xg-
tables/ro1xg04.htm  
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How will the dues change for my municipality? 
 RECOMMENDED     

Dues Rate Change Options   Maintain 
Increase 

1.6% 
Increase  

3.9% 
Increase 5% 

$ Change 
0.00 

Municipality 
FY 23 Dues 

at $1.33 
2020 

US Census 
Population 

Change 
FY 24 Dues 

at $1.33 
FY 24 Dues 

at $1.35 
FY 24 Dues 

at $1.38 
FY 24 Dues 

at $1.40 
Barre City $ 11,293.03 8,491 (37) $ 11,293.03 $ 11,462.85 $11,717.58 $11,887.40 0.00 
Barre Town $ 10,537.59 7,923 203 $ 10,537.59 $ 10,696.05 $10,933.74 $11,092.20 0.00 
Berlin $   3,789.17 2,849 68 $   3,789.17 $   3,846.15 $3,931.62 $3,988.60 0.00 
Cabot $   1,919.19 1,443 10 $   1,919.19 $   1,948.05 $1,991.34 $2,020.20 0.00 
Calais $   2,209.13 1,661 57 $   2,209.13 $   2,242.35 $2,292.18 $2,325.40 0.00 
Duxbury $   1,879.29 1,413 108 $   1,879.29 $   1,907.55 $1,949.94 $1,978.20 0.00 
East 
Montpelier 

$   3,455.34 2,598 47 $   3,455.34 $   3,507.30 
$3,585.24 $3,637.20 

0.00 

Fayston $   1,814.12 1,364 34 $   1,814.12 $   1,841.40 $1,882.32 $1,909.60 0.00 
Marshfield $   2,105.39 1,583 110 $   2,105.39 $   2,137.05 $2,184.54 $2,216.20 0.00 
Middlesex $   2,366.07 1,779 55 $   2,366.07 $   2,401.65 $2,455.02 $2,490.60 0.00 
Montpelier $ 10,738.42 8,074 702 $ 10,738.42 $ 10,899.90 $11,142.12 $11,303.60 0.00 
Moretown $   2,331.49 1,753 88 $   2,331.49 $   2,366.55 $2,419.14 $2,454.20 0.00 
Northfield $   7,870.94 5,918 (604) $   7,870.94 $   7,989.30 $8,166.84 $8,285.20 0.00 
Orange $   1,393.84 1,048 (65) $   1,393.84 $   1,414.80 $1,446.24 $1,467.20 0.00 
Plainfield $   1,643.88 1,236 (26) $   1,643.88 $   1,668.60 $1,705.68 $1,730.40 0.00 
Roxbury $      901.74 678 (31) $      901.74 $      915.30 $935.64 $949.20 0.00 
Waitsfield $   2,452.52 1,844 151 $   2,452.52 $   2,489.40 $2,544.72 $2,581.60 0.00 
Warren $   2,629.41 1,977 306 $   2,629.41 $   2,668.95 $2,728.26 $2,767.80 0.00 
Washington $   1,372.56 1,032 22 $   1,372.56 $   1,393.20 $1,424.16 $1,444.80 0.00 
Waterbury $   7,090.23 5,331 176 $   7,090.23 $   7,196.85 $7,356.78 $7,463.40 0.00 
Williamstown $   4,674.95 3,515 (15) $   4,674.95 $   4,745.25 $4,850.70 $4,921.00 0.00 
Woodbury $   1,234.24 928 45 $   1,234.24 $   1,252.80 $1,280.64 $1,299.20 0.00 
Worcester $   1,282.12 964 (64) $   1,282.12 $   1,301.40 $1,330.32 $1,349.60 0.00 
Region $ 86,984.66 65,402 1,340 $ 86,984.66 $ 88,292.70 $90,254.76 $91,562.80 0.00 
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Vermont RPC Municipal Dues Rates and Structures 
The Executive Committee customarily requests information about how CVRPC’s activities compare to its peers.  The table below reflects how CVRPC’s current 
dues compare to other RPCs as of 10/25/21.  The data is sorted by Per Capita Equivalent to assist with comparisons.  Note: CVRPC’s FY24 dues rate is $1.33 
 

RPC Population 
Data 

Source 
$ Raised 

from Dues 
# of 

Municipalities 
Dues as % of 

Total Revenue 
Calculation Method 

Per Capita 
Equivalent1 

Notes 

Bennington 37,701 US Census $102,686 17 6% 

Population: 0-250 = $2,000; 251-
500 = $3,000; 501-1,000 = $4,000; 
1,001-2,000 = $5,000; 2,001-3,000 = 
$6,000; 3,001-4,000 = $7,000; 
4,001-5,000 = $8,000; Over 5,000 = 
$8,000 + (Population-5,000) * 3 

$2.72  

Windham 45,044 US Census $109,006 27 5% $2.42 per capita - minimum $250 $2.42  
TRORC 57,116 US Census $90,243 30 5% $1.58 per capita $1.58  

Chittenden 168,323 US Census $255,408 19 5% 
Pro-rated based on municipal share 
of the county Equalized Education 
Grand List (EEGL) value  

$1.52  

Addison 33,517 
VDH 

Population 
Estimates 

$43,997 21 6% 
$1.32 per capita, minus group 
quarters 

$1.31  

Central               
65,402  

 2020 US 
Census  $86,985  23 5% $1.33 per capita $1.33  FY23 rate 

Mt. Ascutney 24,711 US Census $30,889 10 4% $1.25 per capita $1.25 FY20 rate 

Northwest 54,715 US Census $60,576 22 4% 
$1.107 per capita; annual change 
based on employer cost price index 

$1.11 FY21 rate 

Lamoille 24,475 US Census $20,000 10 3% 

Pro-rated 50/50, most recent 
Census population and equalized 
grand list value; towns only, not 
villages 

$0.82 
No 2020 
Census 
adjustment 

NVDA 62,438 US Census $50,215 50 3% 
$0.75 per capita - minimum dues of 
$500 (few do pay $100); $3,500 cap 

$0.80 FY20 rate 

Rutland 61,642 US Census $27,000 27 2% $1,000/year per municipality $0.44  
1Amount Raised by Dues divided by Population 
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BOARD OF COMMISSIONERS 
November 8, 2022 at 6:30 pm 

Remote Participation via Zoom1 
https://us02web.zoom.us/j/81136818419?pwd=dDFDbDhrTm56TUNQUlp3WEorYzRZZz09 

One tap mobile: +19294362866,,81136818419#,,,,*722490# US (New York) 
Dial in via phone:  1-929-436-2866  Meeting ID: 811 3681 8419  Passcode: 722490 

Or find your local number: https://us02web.zoom.us/u/kcjBhj3bIX 
Download the app at least 5 minutes before the meeting starts: https://zoom.us/download 

 
Page AGENDA 

 6:302 Introductions 
Adjustments to the Agenda 
Public Comments 

 6:35 West Central Vermont Strategic Economic Development Strategy (enclosed) 
Continued discussion of rural economic development strategies and CEDS/Regional 
Plan compatibility. 

 7:35 Municipal Plan Approval & Confirmation of Planning Process, Bill Arrand, Municipal 
Plan Review Committee Chair (enclosed; additional information to follow)3 
Report and recommendation from Municipal Plan Review Committee regarding:  

a) Town of Duxbury – plan approval, confirmation 
b) Town of East Montpelier – plan approval, confirmation 

 8:05 Municipal Dues (enclosed)2 
 8:15 Minutes (enclosed)2 

 8:20 Reports (enclosed) 
Update/questions on Staff, Director, and Committee Reports 

 8:30 Adjourn 
 

Next Meeting:  December 13, 2022 

                                                           
1 Persons with disabilities who require assistance or alternate arrangements to participate in programs or 
activities are encouraged to contact Nancy Chartrand at 802-229-0389 or chartrand@cvregion.com at least 3 
business days prior to the meeting for which services are requested. 
2 Times are approximate unless otherwise advertised. 
3 Anticipated action item. 
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Central Vermont Regional Planning Commission                   October 3, 2022 
Meeting Minutes                  Page 1 of 2 

CENTRAL VERMONT REGIONAL PLANNING COMMISSION 1 
Executive Committee 2 

DRAFT MINUTES 3 
October 3, 2022 Meeting 4 

 5 
Present: 6 
 Peter Carbee   Laura Hill-Eubanks   Michael Gray 
 Lee Cattaneo   Steve Lotspeich   Janet Shatney 
 Jerry D’Amico       

Staff:  Bonnie Waninger, Nancy Chartrand, Christian Meyer 7 
Executive Director Search Committee:  Robert Wernecke, Dara Torre, Laura Hill-Eubanks, Peter Carbee, 8 
Steve Lotspeich, Lee Cattaneo (alternate), Janet Shatney (alternate) 9 
Guests:  Ron Krauth (Middlesex Rep), Anita Krauth, Amy Hornblas (Cabot Rep)  10 
 11 
Call to Order 12 
Chair Lotspeich called the meeting to order at 4:08 pm as a joint meeting of Executive Committee and 13 
Executive Director Search Committee. 14 
 15 
Adjustments to the Agenda 16 
None. 17 
 18 
Public Comment 19 
Amy Hornblas read a prepared document related to masking at the organization.  Anita and Ron Krauth 20 
also spoke to the masking issue.  Jerry D’Amico asked if Anita would consider sharing her thoughts in 21 
writing. 22 
 23 
Executive Director Search (this item is a joint review with the Executive Committee) 24 
Chair Lotspeich provided an overview of the items as part of the combined agenda with the Executive 25 
Director Search Committee. B. Waninger shared screens of the draft job description and job 26 
advertisement that were prepared by committee members for tonight’s meeting and discussion ensued 27 
with a plan to continue work on the drafts before being finalized by the Executive Director Search 28 
Committee.   There was discussion related to the creation of an initial position profile to aid in 29 
recruitment.  The committee requested that Waninger prepare a basic draft of such a document for 30 
review.  Discussion also ensued related to an exit interview process and it was concluded that one 31 
should be conducted; however, final process will be determined at the next Executive Director Search 32 
Committee meeting planned for Thursday, October 6th at 5:30 pm.  The Executive Director Search 33 
Committee portion of the meeting adjourned at approximately 5:20 pm. 34 
 35 
Financial Report 36 
B. Waninger advised the organization is on track for the year and provided an overview of the July and 37 
August financials. She advised there is an ongoing issue with PTO reconciliation with the accountant and 38 
that was being worked on. 39 
J. D’Amico moved to accept the July & August financials.  J. Shatney seconded.  Motion carried. 40 
 41 
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Central Vermont Regional Planning Commission                   October 3, 2022 
Meeting Minutes                  Page 2 of 2 

Bank Resolution  1 
B. Waninger provided an overview of the Clean Water Advisory Committee account opening.   2 
P. Carbee moved to authorize the Executive Director, Board Chair and Secretary/Treasurer to sign the 3 
United Bank Resolution opening a new account; L. Hill-Eubanks seconded.  Motion carried     4 
 5 
Contract/Agreement Authorization 6 
Vermont Department of Environmental Conservation – Plainfield Gully Stormwater Construction 7 
Amendment 1 8 
J. Shatney moved to authorize the Executive Director to sign the agreement amendment 1; L. Hill-9 
Eubanks seconded.  Motion carried. 10 
 11 
Vermont Department of Environmental Conservation – CWSP SFY23 Formula Grant 12 
P. Carbee moved to authorize the Executive Director to sign the agreement; J. D’Amico seconded.  13 
Motion carried. 14 
 15 
Vermont Department of Public Safety – Emergency Management Performance Grant FY22 16 
J. Shatney moved to authorize the Executive Director to sign the agreement for the Emergency 17 
Management Grant; L. Hill-Eubanks seconded.  Motion carried. 18 
 19 
Comprehensive Economic Development Strategy 20 
Chair Lotspeich advised there is a meeting upcoming with the US EDA to discuss an extension to the 21 
draft CEDS to allow time to address comments presented by the Board as well as doing an analysis of 22 
the consistency between the draft CEDS and our Regional Plan. Discussion ensued as to how best 23 
present more information to the Board and gather additional feedback.  There was concurrence to 24 
include an item on the upcoming Board meeting agenda with more information related to the CEDS.   25 
 26 
Winooski Clean Water Service Provider Public Participation Policy 27 
B. Waninger advised the Basin Water Quality Council (BWQC) has already approved this policy, but that 28 
it should also be adopted by the Executive Committee.   The Committee concurred to defer review and 29 
adoption until the next meeting. 30 
 31 
Meeting Minutes 32 
J. D’Amico moved to approve the minutes of the Executive Committee from September 6, 2022, 33 
September 21, 2022 and September 2022; P. Carbee seconded.  Motion carried.  34 
 35 
Commission Meeting Agenda 36 
There was discussion on whether or not to include CVEDC in the CEDS discussion at the next Board 37 
meeting.   38 
J. D’Amico moved to approve October 11, 2022 Board agenda; J. Shatney seconded.  Motion carried.  39 
 40 
Adjourn 41 
J. Shatney moved to adjourn at 6:22pm; P. Carbee seconded.  Motion carried. 42 
 43 
Respectfully submitted, 44 
Nancy Chartrand, Office Manager 45 
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