
EXECUTIVE COMMITTEE 
Monday, December 5, 2022 at 4:00 p.m.  

Remote Participation via Zoom1 
https://us02web.zoom.us/j/88230172343?pwd=ZjNySGM0aG1waElVRzMremVsamZ0Zz09 

Dial in via phone:  +1 929 436 2866 | Meeting ID: 882 3017 2343| Passcode: 927199 
Download the app at least 5 minutes before the meeting starts: https://zoom.us/download. 

Physical Location - 29 Main Street, Suite 4, Montpelier 
(Facial coverings required for in-person participation) 

Persons with disabilities who require assistance or alternate arrangements to participate in 
programs or activities are encouraged to contact Nancy Chartrand at 802-229-0389 or 
chartrand@cvregion.com at least 3 business days prior to the meeting for which services are 
requested. 

Page AGENDA 
4:002 Adjustments to the Agenda 

Public Comment 
4:05 FY22 Audit Update 

2 4:15 Financial Report (enclosed)3 
12 4:25 Contract/Agreement Authorization (enclosed)3 
39 4:35 FY24 Nominating Committee (enclosed)3 
41 4:45 Insurance Update (enclosed) 
42 4:55 

5:05 
Clean Water Service Provider Director (enclosed)3  
Executive Director Search Update, Steve Lotspeich 

5:15 January Meeting Date 
43 5:25 Meeting Minutes (enclosed)3 
45 5:35 Commission Meeting Agenda (enclosed)3 

5:45 Adjourn 
Next Meeting:  January 3, 2023 – To be confirmed 

1 Dial-in telephone numbers are “Toll” numbers.  Fees may be charged to the person calling 
in dependent on their phone service. 
2 All times are approximate unless otherwise advertised 
3 Anticipated action item. 
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MEMO 
 
Date: November 22, 2022 
To: Executive Committee 
From: The Ijaz Group, Contracted Accountant 
Re: Financial Report as of 10/31/2022 
 
 
  ACTION REQUESTED:  Accept October 31st, 2022, unaudited financial reports. 
 
FY23 Summary:  CVRPC's FY23 Net Profit is $84,991 as of October 31st, 2022. The fiscal year-to-date 
Net Income is more than expectations because of the FY23 Town Dues. In FY22, CVRPC had a YTD 
surplus of $71,792 through October 31st, 2021, primarily due to the over-recovery of indirect costs. 
 
Balance Sheet 

• Assets – Billing is substantially complete through 10/31/2022.  Aging receivables are at 
$387,555.  Operating cash is $405,104, whereas the CD balance is $200,590 totaling the cash 
balance to $605,694.  CVRPC works to maintain at least $100,000 in operating funds for cash 
flow purposes. 

• Current Liabilities –  
- CVRPC maintained an average payable balance.  
- Accrued vacation and compensatory time balances are $7,886.53 and $1,895.93 

respectively. 
- ACCD Deferred Income for FY22 & FY23 stands at $228,210.  Other Deferred Income 

consists of Plainfield Gully and Mount Ascutney Regional Commission Brownfields 
amounting to $124,956 and $41,164, respectively. 

• Equity – Equity is assets minus liabilities – the company's value.  CVRPC's Total Equity as of 
10/31/2022 is $599,691, and it was $630,986 and $576,002 on the same date in 2021 and 2020, 
respectively.   

• Net Income of $84,991 reflects retainage of some Town Dues earned in July 2022. 
 

 

 

12/05/22 2



 
Budget vs. Actual (a.k.a. Profit & Loss Statement or Net Income Statement) 
In reviewing Income and expenses through 10/31/2022, the benchmark used is a percentage of the 
budget expected to be earned/spent if all income/expenses were earned/spent equally over 12 
months.  The benchmark for 10/22 is 33.33%. 

• Income – Total revenue stands at 21.84% earned, a little lower than the benchmark percentage 
of 33% which is primarily due to underperformance in community development and Natural 
resources. 

• Expenses – Total expenses stand at 18.41%, about 14.93% below the benchmark.  Wages, 
CVRPC's most significant expense, is under the budget at 25.28%.  

 
Financial Statement Acronyms & Abbreviations Guide 

604b Planning funds originating in Section 604b of the federal Clean Water Act 
ACCD Vermont Agency of Commerce and Community Development 
ARPA American Rescue Plan Act (pandemic recovery funds) 
BCRC Bennington County Regional Commission 
BMP Best Management Practice 
BWQC Basin Water Quality Council 
CCRPC Chittenden County Regional Planning Commission 
CD Certificate of Deposit 
CEDS Comprehensive Economic Development Strategy 
CVTA Cross Vermont Trail Association 
CW Clean Water 
CWSP Clean Water Service Provider 
DEC Vermont Department of Environmental Conservation 
DIBG Design/Implementation Block Grant 
DPS Vermont Department of Public Safety 
DCRA Dependent Care Reimbursement Account 
EAB Emerald Ash Borer 
EMPG Emergency Management Performance Grant 
EPA US Environmental Protection Agency 
ERP Ecosystem Restoration Program 
FICA Federal Insurance Contributions Act (federal payroll tax) 
GIS Geographic Information Systems (computer mapping/analysis program) 
GMCU Green Mountain Credit Union 
HMGP Hazard Mitigation Grant Program 
LCBP Lake Champlain Basin Program 
LCPC Lamoille County Planning Commission 
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LGER Local Government Expense Reimbursement 
LEMP Local Emergency Management Plan 
LEPC SERC Local Emergency Planning Committee 5's State Emergency Response 

Commission 
LHMP Local Hazard Mitigation Plan 
MARC Mount Ascutney Regional Commission (formerly Southern Windsor Co. RPC) 
MPG Municipal Planning Grant 
MOA Memorandum of Agreement (disaster response and recovery assistance) 
MRGP Municipal Roads General Permit 
NBRC Northern Borders Regional Commission 
NCFCU North Country Federal Credit Union 
QAPP Quality Assurance Project Plan 
REMC Regional Emergency Management Committee 
RRPC Rutland Regional Planning Commission 
SW Stormwater 
SWCRPC Southern Windsor County Regional Planning Commission 
TBP Tactical Basin Plan 
TPI VTrans Transportation Planning Initiative 
VAPDA Vermont Association of Planning & Development Agencies (RPCs together) 
VOBCIT Vermont Online Bridge & Culvert Inventory Tool 
VOREC Vermont Outdoor Recreation Economy Collaborative 
VDT Vermont Department of Taxes 
VEM Vermont Emergency Management 
WBRD Wrightsville Beach Recreation District 
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 12:29 AM
 11/25/22
 Accrual Basis

 Central Vermont Regional Planning Commission
 Balance Sheet

 As of October 31, 2022

Oct 31, 22
ASSETS

Current Assets
Checking/Savings

1001 · Community National Bank 274.83                      
1002 · Community National Bank (8901) 167,774.39              
1003 · Union Bank 25.02                        
1009 · Northfield Savings - Reserve 236,991.37              
1015 · NCFCU - Reserve CD 100,282.44              
1018 · NCFCU - Savings 10.00                        
1023 · GMCU - CD 071 100,307.22              
1024 · GMCU - Savings 28.84                        

Total Checking/Savings 605,694.11              
Accounts Receivable

1200 · Accounts Receivable 387,554.84              
Total Accounts Receivable 387,554.84              
Other Current Assets

1020 · Undeposited Funds 500.00                      
Total Other Current Assets 500.00                      

Total Current Assets 993,748.95              
Fixed Assets

1501 · Equipment 47,030.18                
1502 · Equipment - Accum. Depreciation (39,580.01)               
1505 · Leasehold Improvements 2,597.07                   
1510 · Lease Asset - Facility 335,121.56              
1511 · Lease Asset - Acc. Dep (25,134.12)               

Total Fixed Assets 320,034.68              
Other Assets

1301 · Prepaid Expenses 16,354.53                
1320 · Deposits 4,415.00                   

Total Other Assets 20,769.53                
TOTAL ASSETS 1,334,553.16          
LIABILITIES & EQUITY

Liabilities
Current Liabilities

Accounts Payable
2000 · Accounts Payable 9,945.45                   

Total Accounts Payable 9,945.45                   
Credit Cards

2020 · M&T Visa 379.30                      
Total Credit Cards 379.30                      
Other Current Liabilities

2102 · Accrued Vacation 7,886.53                   
2103 · Accrued Compensatory Time 1,895.93                   
2104 · Accrued 457 Retirement 1,180.38                   
2105 · Accrued Interest Payable 1,312.62                   
2200 · Deferred Income

2201 · ACCD
2215 · RPC Annual - FY22 11,163.17                
2216 · Energy - FY22 30,232.38                
2217 · Pandemic Response 75,000.00                
2218 · RPC Annual - FY23 111,814.93              

Total 2201 · ACCD 228,210.48              

 Page 1 of 2
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 12:29 AM
 11/25/22
 Accrual Basis

 Central Vermont Regional Planning Commission
 Balance Sheet

 As of October 31, 2022

Oct 31, 22
2225 · MARC 41,164.24                
2230 · Plainfield Gully 124,956.16              

Total 2200 · Deferred Income 394,330.88              
2302 · State withholding 6.64                           
2303 · HSA deductible withholding 2,760.00                   
2304 · Dependent Care Deductions 481.15                      
2309 · Lease Liability - Facility 314,683.36              

Total Other Current Liabilities 724,537.49              
Total Current Liabilities 734,862.24              

Total Liabilities 734,862.24              
Equity

3100 · Unrestricted Net Position 444,974.11              
3300 · Invested in Fixed Assets 11,191.60                
3900 · Retained Earnings 58,534.38                
Net Income 84,990.83                

Total Equity 599,690.92              
TOTAL LIABILITIES & EQUITY 1,334,553.16          

 Page 2 of 2
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 12:31 AM
 11/25/22

 Central Vermont Regional Planning Commission
 A/R Aging Summary

 As of October 31, 2022

Current 1 - 30 31 - 60 61 - 90 > 90 TOTAL Notes
ACCD Parent

ACCD -                      99,670.91          -                      -                      99,670.91          199,341.82        FY23 Q1 & Q2 Invoices
ACCD 21 -                      -                      -                      -                      -                      -                      
ACCD 22 -                      -                      -                      -                      18,155.45          18,155.45          FY22 Retainage Invoice - Sent on 11/21/2022

Total ACCD Parent -                      99,670.91          -                      -                      117,826.36        217,497.27        
USDA Rural Development

RBDG Plainfield Co-op 2,897.37             -                      1,305.26             128.23                -                      4,330.86             Quarterly invoicing - September sent on 10/31
Total USDA Rural Development 2,897.37             -                      1,305.26             128.23                -                      4,330.86             
Administration

Administration -                      -                      -                      -                      -                      -                      
Total Administration -                      -                      -                      -                      -                      -                      
Berlin -                      -                      -                      -                      -                      -                      
CCRPC

CEDS
CEDS/Eval Framework 1,321.70             -                      1,959.62             64.97                  -                      3,346.29             
Engagement 1,004.14             -                      75.88                  278.22                25.68                  1,383.92             
Planning 599.69                -                      335.51                202.35                205.45                1,343.00             

Total CEDS 2,925.53             -                      2,371.01             545.54                231.13                6,073.21             
Clean Water

Oversight/Report 328.33                -                      -                      -                      76.01                  404.34                
TBP Implement -                      -                      260.66                141.02                1,654.83             2,056.51             
TBP Planning 919.34                -                      1,062.35             1,329.67             1,743.19             5,054.55             

Total Clean Water 1,247.67             -                      1,323.01             1,470.69             3,474.03             7,515.40             
Total CCRPC 4,173.20             -                      3,694.02             2,016.23             3,705.16             13,588.61          
CVFiber - Fee for Service

CVF - Admin 487.18                762.74                681.11                943.88                1,125.98             4,000.89             Monthly invoicing - September sent on 10/26
Total CVFiber - Fee for Service 487.18                762.74                681.11                943.88                1,125.98             4,000.89             
Department of Environmental Conservation

CWSP Start-up
BWQC Start-up -                      195.69                1,183.90             914.61                2,324.88             4,619.08             
CWSP Start-up 3,735.78             2,246.47             2,939.62             3,196.67             1,573.41             13,691.95          

Total CWSP Start-up 3,735.78             2,442.16             4,123.52             4,111.28             3,898.29             18,311.03          
Moretown Elem SW Final Design -                      -                      -                      -                      0.03                    0.03                    
Plainfield Gully Construction -                      -                      -                      -                      -                      -                      
Woodbury Elem/Fire -                      -                      -                      -                      1,943.53             1,943.53             

Total Department of Environmental Conservation 3,735.78             2,442.16             4,123.52             4,111.28             5,841.85             20,254.59          
Department of Public Safety

EMPG
Technical Assistance 2,240.38             -                      -                      -                      -                      2,240.38             
REMC 506.60                -                      -                      -                      -                      506.60                
LEMP 75.05                  -                      -                      -                      -                      75.05                  

Total EMPG 2,822.03             -                      -                      -                      -                      2,822.03             
EMPG Supplemental

WiFi -                      -                      -                      -                      (0.01)                   (0.01)                   
Total EMPG Supplemental -                      -                      -                      -                      (0.01)                   (0.01)                   
LHMP Montpelier & Calais -                      -                      -                      -                      433.73                433.73                

Total Department of Public Safety 2,822.03             -                      -                      -                      433.72                3,255.75             
EMPG

EMPG 21
LEMP -                      -                      37.54                  262.69                2,683.89             2,984.12             
REMC -                      -                      243.91                1,107.00             2,687.09             4,038.00             
Response -                      -                      434.81                562.70                2,376.77             3,374.28             
Technical Assistance -                      -                      3,892.51             7,107.71             14,981.27          25,981.49          

Total EMPG 21 -                      -                      4,608.77             9,040.10             22,729.02          36,377.89          
EMPG - Other -                      -                      -                      -                      (0.04)                   (0.04)                   

Total EMPG -                      -                      4,608.77             9,040.10             22,728.98          36,377.85          
Friend of the Winooski River

Water Wise Woodlands -                      -                      13.57                  45.93                  504.08                563.58                Semi-Annually submission - September package sent on 11/11
Total Friend of the Winooski River -                      -                      13.57                  45.93                  504.08                563.58                
Lamoille County PC

Health Equity
Projects -                      -                      1,697.05             -                      -                      1,697.05             
Toolkit 408.98                -                      1,834.87             890.60                1,805.60             4,940.05             

Total Health Equity 408.98                -                      3,531.92             890.60                1,805.60             6,637.10             
Total Lamoille County PC 408.98                -                      3,531.92             890.60                1,805.60             6,637.10             
Middlesex

Walkable Middlesex MPM -                      -                      -                      407.29                -                      407.29                Monthly submission - July invoice was submitted on 11/1
Zoning Update -                      -                      382.78                1,390.11             -                      1,772.89             Monthly submission - August Final invoice was submitted on 11/1

Total Middlesex -                      -                      382.78                1,797.40             -                      2,180.18             
Montpelier

Quarterly invoicing - September sent on 10/24

Quarterly invoicing - September sent on 10/21

Monthly invoicing - September submitted on 11/11

Quarterly submission - This will be invoiced in December billing

Quarterly submission - September package sent on 11/11

Quarterly submission - September package sent on 10/19

 Page 1 of 2
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 12:31 AM
 11/25/22

 Central Vermont Regional Planning Commission
 A/R Aging Summary

 As of October 31, 2022

Current 1 - 30 31 - 60 61 - 90 > 90 TOTAL Notes

VOREC -                      -                      -                      -                      -                      -                      
Montpelier - Other -                      -                      -                      -                      10,738.42          10,738.42          Town Dues - Received on 11/2

Total Montpelier -                      -                      -                      -                      10,738.42          10,738.42          
Mount Ascutney Regional Commission

DIBG - Barre Auditorium SW Design -                      -                      -                      76.01                  1,587.27             1,663.28             
DIBG - Moretown School SW Implementation 1,000.00             17.86                  20.15                  545.65                2,880.36             4,464.02             Monthly submission - September submission on 10/31

Total Mount Ascutney Regional Commission 1,000.00             17.86                  20.15                  621.66                4,467.63             6,127.30             
Northwest Regional Comm'n

Muncipal Grants in Aid
FY22 BMP -                      -                      208.15                584.43                226.01                1,018.59             Quarterly submission - September package sent on 10/31
FY22 Equipment -                      -                      203.65                -                      -                      203.65                Quarterly submission - September package sent on 10/21

Total Muncipal Grants in Aid -                      -                      411.80                584.43                226.01                1,222.24             
NBRC Grant Admin

CVTA - NBRC21GVT11 -                      -                      -                      -                      260.39                260.39                
Total NBRC Grant Admin -                      -                      -                      -                      260.39                260.39                

Total Northwest Regional Comm'n -                      -                      411.80                584.43                486.40                1,482.63             
Orange

LHMP 1,099.90             -                      560.17                761.81                1,083.46             3,505.34             Milestone based - Only first invoice is sent till date. Rest are pending the deliverables
Total Orange 1,099.90             -                      560.17                761.81                1,083.46             3,505.34             
Rutland Regional Comm'n

604b 3,123.91             -                      107.11                -                      -                      3,231.02             Quarterly submission - September package is sent on 10/31
ARPA 296.06                -                      524.60                714.59                195.30                1,730.55             Quarterly submission - September package is sent on 10/17

Total Rutland Regional Comm'n 3,419.97             -                      631.71                714.59                195.30                4,961.57             
VAPDA_ -                      -                      996.25                -                      500.00                1,496.25             Annual - 2022 invoice sent on 11/7/2022
VTrans

TPI
TPI Planning 1,999.02             -                      -                      -                      -                      1,999.02             
TPI Data Collect/Manage 4,853.38             -                      -                      -                      -                      4,853.38             
TPI Admin 1,852.06             1,791.90             1,821.26             -                      -                      5,465.22             
TPI Coordination 1,531.35             4,240.74             1,107.07             -                      -                      6,879.16             
TPI Long Range -                      375.05                2,793.86             -                      -                      3,168.91             
TPI MRGP Support -                      160.78                325.83                -                      -                      486.61                
TPI Project Develop 292.09                443.56                273.50                -                      -                      1,009.15             
TPI SRP -                      11,101.33          15,594.80          -                      -                      26,696.13          

Total TPI 10,527.90          18,113.36          21,916.32          -                      -                      50,557.58          
VTrans - Other -                      -                      (0.01)                   -                      (0.42)                   (0.43)                   

Total VTrans 10,527.90          18,113.36          21,916.31          -                      (0.42)                   50,557.15          
Washington -                      -                      -                      -                      (0.50)                   (0.50)                   

TOTAL 30,572.31          121,007.03        42,877.34          21,656.14          171,442.02        387,554.84        

Monthly submission - September submission on 11/11

 Page 2 of 2
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COMPENSATORY TIME

Employee
Wage 
Rate

Hours
Current 
Value

Maximum 
Hours1

Maximum 
Accrual1

Chartrand, N. 26.44 12.50 330.50$        
Cubbon, K. 23.08 0.00 -$               
Ignatowski, J. 26.00 0.00 -$               
Lash, S. 22.60 7.50 169.50$        
Meyer, C. 39.90 22.75 907.73$        
Rock, C. 29.46 4.25 125.21$        
Voigt, B. 32.21 15.00 483.15$        
Waninger, B. 45.93 0.00 -$               

62.00 2,016.08$    

SICK LEAVE

Employee
Wage 
Rate

Hours
Current 
Value

Maximum 
Hours2

Maximum 
Accrual

Chartrand, N. 26.44 252.00 6,662.88$     252 6,662.88$       
Cubbon, Keith 23.08 28.50 657.78$        38.75 894.35$          
Ignatowski, J. 26.00 9.93 258.18$        9.93 258.18$          
Lash, S. 22.60 56.02 1,266.05$     68.27 1,542.90$       
Meyer, C. 39.90 27.69 1,104.83$     163.06 6,506.09$       
Rock, C. 29.46 221.36 6,521.27$     288 8,484.48$       
Voigt, B. 32.21 49.34 1,589.24$     63.84 2,056.29$       
Waninger, B. 45.93 0.00 -$               0 -$                 

644.84 18,060.23$  884 26,405.17$     

VACATION LEAVE

Employee
Wage 
Rate

Hours
Current 
Value

Maximum 
Hours2

Maximum 
Accrual

Chartrand, N. 26.44 140.00 3,701.60$     140 3,701.60$       
Cubbon, K. 23.08 32.24 744.10$        32.24 744.10$          
Ignatowski, J. 26.00 8.26 214.76$        8.26 214.76$          
Lash, S. 22.60 8.30 187.58$        56.80 1,283.68$       
Meyer, C. 39.90 26.77 1,068.12$     200.00 7,980.00$       
Rock, C. 29.46 34.65 1,020.79$     160 4,713.60$       
Voigt, B. 32.21 33.87 1,090.95$     53.12 1,711.00$       
Waninger, B. 45.93 0.00 -$               0 -$                 

284.09 8,027.90$    650 20,348.73$     
SUMMARY

Current Maximum
Total Paid Time Off Liability 28,104.21$  48,769.99$     

Maximum versus Current Difference 20,665.77$  Percent of Max 58%

2Maximum hours depicted reflect the maximum an employee could have earned based on years of 
employment and employment status (FT or PT).

Paid Time Off Liability Balances
As of 10/28/2022

1No maximum.  Compensatory Time is based on hours worked in excess of regularly scheduled hours.  The 
Personnel Policy discusses monitoring of complensatory time.
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 12:24 AM
 11/25/22
 Accrual Basis

 Central Vermont Regional Planning Commission
 Profit & Loss Budget vs. Actual

 July through October 2022

Jul - Oct 22 Budget $ Over Budget % of Budget
Ordinary Income/Expense

Income
4100 · ACCD

4101 · ACCD Direct 102,703.61               545,167.00               (442,463.39)              18.84%
Total 4100 · ACCD 102,703.61               545,167.00               (442,463.39)              18.84%
4200 · Community Development

4215 · CCRPC CEDS 6,073.21                    5,000.00                    1,073.21                    121.46%
4220 · MARC Brownfields 1,772.58                    39,000.00                  (37,227.42)                4.55%
4230 · NBRC Grant Admin -                              1,421.00                    (1,421.00)                  0.0%
4247 · LCPC- Health Equity 6,637.10                    40,200.00                  (33,562.90)                16.51%
4200 · Community Development - Other -                              59,281.00                  (59,281.00)                0.0%

Total 4200 · Community Development 14,482.89                  144,902.00               (130,419.11)              10.0%
4300 · Fee for Services

4302 · Cross VT Trail -                              1,200.00                    (1,200.00)                  0.0%
4304 · GIS Mapping 10.00                          300.00                       (290.00)                      3.33%
4308 · WBRD Admin 2,000.00                    4,700.00                    (2,700.00)                  42.55%
4315 · CVFiber 2,874.91                    7,000.00                    (4,125.09)                  41.07%

Total 4300 · Fee for Services 4,884.91                    13,200.00                  (8,315.09)                  37.01%
4400 · Municipal Contracts

4447 · Town of Middlesex 2,180.18                    -                              2,180.18                    100.0%
4470 · Town of Orange 2,606.81                    5,434.00                    (2,827.19)                  47.97%
4400 · Municipal Contracts - Other 4,330.86                    -                              4,330.86                    100.0%

Total 4400 · Municipal Contracts 9,117.85                    5,434.00                    3,683.85                    167.79%
4500 · Natural Resources

4517. MARC Barre Auditorium SWD 76.01                          -                              76.01                          100.0%
4501 · 604B Water Planning 3,231.02                    3,636.00                    (404.98)                      88.86%
4516 · Tactical Basin Planning 7,515.39                    25,423.00                  (17,907.61)                29.56%
4519 · MARC Design Imp. Block Grant 1,583.66                    351,844.00               (350,260.34)              0.45%
4525 · Friends of the Winooski River 563.58                       500.00                       63.58                          112.72%
4530 · DEC Plainfield Gully 49,103.66                  198,038.00               (148,934.34)              24.8%
4535 · DEC CWSP Start-up 14,412.74                  70,115.00                  (55,702.26)                20.56%

Total 4500 · Natural Resources 76,486.06                  649,556.00               (573,069.94)              11.78%
4600 · Public Safety

4602 · EMPG 25,412.75                  82,996.00                  (57,583.25)                30.62%
4611 · VEM Emergency Operation MOA -                              230.00                       (230.00)                      0.0%
4630 · RRPC ARPA 1,730.55                    3,289.00                    (1,558.45)                  52.62%

Total 4600 · Public Safety 27,143.30                  86,515.00                  (59,371.70)                31.37%
4700 · Town Dues (Parent)

4701 · Town Dues 86,984.66                  86,985.00                  (0.34)                          100.0%
Total 4700 · Town Dues (Parent) 86,984.66                  86,985.00                  (0.34)                          100.0%
4800 · Transportation

4803 · Grants in Aid 1,482.63                    7,759.00                    (6,276.37)                  19.11%
4804 · TPI 76,068.47                  292,627.00               (216,558.53)              26.0%

Total 4800 · Transportation 77,551.10                  300,386.00               (222,834.90)              25.82%
4900 · Other Income

4901 · Interest Income 756.83                       480.00                       276.83                       157.67%
4905 · Dividend Income 177.46                       372.00                       (194.54)                      47.7%

Total 4900 · Other Income 934.29                       852.00                       82.29                          109.66%
Total Income 400,288.67               1,832,997.00            (1,432,708.33)          21.84%

Gross Profit 400,288.67               1,832,997.00            (1,432,708.33)          21.84%
Expense

5000 · Wages and Fringe Benefits
5001 · Personnel 152,807.39               601,806.00               (448,998.61)              25.39%
5100 · Fringe Benefits

5101 · FICA 14,082.98                  46,038.00                  (31,955.02)                30.59%
5110 · Health Insurance 36,104.46                  144,509.00               (108,404.54)              24.98%
5112 · Dental Insurance 1,780.25                    8,516.00                    (6,735.75)                  20.91%
5115 · Life Disability Insurance 1,342.16                    3,889.00                    (2,546.84)                  34.51%
5120 · Pension Plan - Edward Jones 3,376.31                    21,315.00                  (17,938.69)                15.84%
5125 · Technology Stipend -                              2,060.00                    (2,060.00)                  0.0%
5130 · Unemployment Insurance 230.00                       1,238.00                    (1,008.00)                  18.58%
5135 · Worker's Comp 845.32                       3,480.00                    (2,634.68)                  24.29%

Total 5100 · Fringe Benefits 57,761.48                  231,045.00               (173,283.52)              25.0%
Total 5000 · Wages and Fringe Benefits 210,568.87               832,851.00               (622,282.13)              25.28%
5200 · Professional Services

5201 · Accounting 20,000.00                  60,000.00                  (40,000.00)                33.33%
5202 · Audit 2,837.00                    18,000.00                  (15,163.00)                15.76%
5203 · IT/Computer 582.50                       2,900.00                    (2,317.50)                  20.09%
5204 · Legal 3,734.50                    3,300.00                    434.50                       113.17%
5200 · Professional Services - Other 520.29                       300.00                       220.29                       173.43%

Total 5200 · Professional Services 27,674.29                  84,500.00                  (56,825.71)                32.75%
5305 · Advertising 976.08                       3,600.00                    (2,623.92)                  27.11%
5315 · Consultants 48,171.00                  663,181.00               (615,010.00)              7.26%
5320 · Depreciation expense 1,144.36                    4,500.00                    (3,355.64)                  25.43%
5325 · Copy

5326 · Copier extra copies 363.64                       1,800.00                    (1,436.36)                  20.2%
5327 · Copier Lease Payments 840.52                       2,311.00                    (1,470.48)                  36.37%

Total 5325 · Copy 1,204.16                    4,111.00                    (2,906.84)                  29.29%
5330 · Supplies

5331 · Equipment/Furniture -                              5,800.00                    (5,800.00)                  0.0%
5332 · GIS Supplies -                              500.00                       (500.00)                      0.0%
5333 · Office Supplies 446.57                       3,500.00                    (3,053.43)                  12.76%
5334 · Billable Supplies -                              350.00                       (350.00)                      0.0%
5335 · Subscriptions/Publications 366.00                       1,698.00                    (1,332.00)                  21.56%

Total 5330 · Supplies 812.57                       11,848.00                  (11,035.43)                6.86%
5344 · Insurance

5345 · Liability Insurance 200.00                       1,538.00                    (1,338.00)                  13.0%
5346 · Public Officials Insurance -                              3,507.00                    (3,507.00)                  0.0%

Total 5344 · Insurance 200.00                       5,045.00                    (4,845.00)                  3.96%
5350 · Meetings/Programs 666.07                       9,460.00                    (8,793.93)                  7.04%

 Page 1 of 2
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 12:24 AM
 11/25/22
 Accrual Basis

 Central Vermont Regional Planning Commission
 Profit & Loss Budget vs. Actual

 July through October 2022

Jul - Oct 22 Budget $ Over Budget % of Budget

5355 · Postage 67.05                          710.00                       (642.95)                      9.44%
5360 · Dues/Memberships/Sponsorships

5361 · Government Relations 863.64                       -                              863.64                       100.0%
5360 · Dues/Memberships/Sponsorships - Other 1,843.88                    10,783.00                  (8,939.12)                  17.1%

Total 5360 · Dues/Memberships/Sponsorships 2,707.52                    10,783.00                  (8,075.48)                  25.11%
5370 · Office Occupancy

5310 · Cleaning 810.00                       3,540.00                    (2,730.00)                  22.88%
5371 · Rent/Utility Payments 14,127.80                  42,383.00                  (28,255.20)                33.33%
5370 · Office Occupancy - Other -                              200.00                       (200.00)                      0.0%

Total 5370 · Office Occupancy 14,937.80                  46,123.00                  (31,185.20)                32.39%
5375 · Software/Licenses/IT Sub 1,000.00                    12,531.00                  (11,531.00)                7.98%
5385 · Telephone/Internet 2,347.23                    7,080.00                    (4,732.77)                  33.15%
5390 · Travel 2,482.29                    14,751.00                  (12,268.71)                16.83%
5999 · Miscellaneous Expenses

5339 · Gifts 172.18                       380.00                       (207.82)                      45.31%
5380 · Fees

5381 · Line of Credit Annual Fee -                              500.00                       (500.00)                      0.0%
5382 · Bank Fees 30.00                          -                              30.00                          100.0%
5383 · DRRA Fees 7.50                            30.00                          (22.50)                        25.0%
5380 · Fees - Other 15.00                          100.00                       (85.00)                        15.0%

Total 5380 · Fees 52.50                          630.00                       (577.50)                      8.33%
5999 · Miscellaneous Expenses - Other 113.87                       410.00                       (296.13)                      27.77%

Total 5999 · Miscellaneous Expenses 338.55                       1,420.00                    (1,081.45)                  23.84%
Total Expense 315,297.84               1,712,494.00            (1,397,196.16)          18.41%

Net Ordinary Income 84,990.83                  120,503.00               (35,512.17)                70.53%
Net Income 84,990.83                 120,503.00               (35,512.17)                70.53%

 Page 2 of 2
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 MEMO  
 
Date: November 29, 2022 
To: Executive Committee 
From: Christian Meyer, Acting Executive Director 
Re: Contract/Agreement Approvals 
 
 

GRANTS, CONTRACTS & SERVICE AGREEMENTS RECEVIED 
(Contracts and agreements valued at more than $25,000) 
 
Department of Environmental Conservation – Upper Winooski Stormwater Mitigation Projects 
  ACTION REQUESTED:  Authorize the Acting Director to sign the agreement amendment. 

 
Purpose: The purpose of this project is to reduce phosphorus and sediment transport to the Kingsbury Branch of the 
Winooski River by capturing sediment and decreasing the amount of stormwater discharging to an eroding gully, as 
well as minimize operation and maintenance needs of the project.  
 
Scope of Work:  The project will manage stormwater runoff from impervious surfaces at the Woodbury School, East 
Calais Post Office and Moscow Woods Road and stabilize a gully below the Moscow Woods Road using 
bioengineering techniques. 

 Funding:  $445,287.85 (federal) 
 Performance Period:  11/07/2022 – 12/1/2023 
 Staff:  Brian Voigt 
Notes:  The project is divided into three parts: Part A – Woodbury School stormwater management project, Part B – 
East Calais Post Office, and Part C–the Moscow Woods Road gully. 
 

CONTRACTS ISSUED 
(Contracts and agreements valued at more than $25,000) 

 
K. Bellavance Landworks and Hauling - Gully Stabilization and Stormwater Mitigation at The Health Center 
  ACTION REQUESTED:  Authorize the Acting Director to sign the contract amendment. 

 
Scope of Work: Construct a stormwater settling area and riprap filter berm at The Health Center in Plainfield.  The 

project will reduce erosion risk, reduce sediment migration, and improve water quality. 
Contract Amount: $169,500 (federal funds) 
Performance Period: 08/02/22 – 09/30/22  6/30/23 
Staff: Christian Meyer  
Notes:  As originally noted, the performance period has been extended so that plantings can occur in the optimal 

season. 
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SLR International Corporation – Plainfield Gully Stormwater Implementation Engineering Services – 
Amendment #1 
  ACTION REQUESTED:  Authorize the Acting Director to sign the contract amendment 

 
Scope of Work:  Provide changes to stormwater final design and cost estimate (if necessary), attend stakeholder 

meetings, provide bid phase services, apply for project permits, provide construction oversight, inspections and 
reporting for the Plainfield Gully Stormwater construction project. 

Contract Amount:  $37,000 
Performance Period:  09/13/21 – 10/31/22 8/31/2023 
Staff:  Christian Meyer 
Note:  This contract amendment extends the completion date for Construction and Final Reporting. 

 

FOR INFORMATION ONLY 
(Contracts, agreements, and Stormwater Program addendums valued at $25,000 or less and site specific contract 
addendums for the Brownfields Program and task specific contract addendums for the Transportation Program) 

 
GRANTS, CONTRACTS & SERVICE AGREEMENTS RECEVIED 
 
Climate Catalysts Innovation Fund Grant Program 

Scope of Work:  To pursue a regional approach to municipal weatherization efforts with the goal of expanding 
impacts and participation of lowest income residents, streamlining funding to subsidize inserts, connecting teams 
with existing regional and state efforts, integrating existing weatherization program materials and expertise into 
home visits and Window Dressers community builds, and streamlining volunteer and participant outreach. 
Funding:  $4,000  
Performance Period:  10/22/2022 – 10/22/2023 
Staff:  Sam Lash 
  

Agency of Natural Resources Flood Bylaw Sub-Agreement 
Scope of Work:   

1) Establish and maintain communication and cooperative relationships with municipal officials. 
2) Update community data and municipal process status information. 
3) Support municipal adoption of flood hazard area bylaws to meet or exceed requirements to participate in 

the National Flood Insurance Program and Vermont’s model No Adverse Impact standards. 
4) Support the adoption of municipal plans, or local hazard mitigation plans, as needed to enable flood hazard 

area bylaw updates. 
5) Support appropriate municipal panels as needed to prepare for bylaw updates and administration. 
6) RPC staff will participate in trainings by VT DEC staff. 
7) Support community education – outreach, listening sessions, workshops, hearings, social media – as 

appropriate with attention to inclusion, meaningful participation, and environmental justice. 
8) Document the community process for mutual learning and/or social media. 
9) Provide access to relevant information including VTDEC websites and outreach information on relevant 

flood hazards, the FEMA hazard map update process, the community/regional roles or other needed 
outreach material for municipalities. 

10) Participate in monthly meetings held virtually by LCPC. 
Funding:   $8,500.00 
Performance Period:  10/18/2022 – 5/31/2023 
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Staff:  Brian Voigt 
Note:  Lamoille County Regional Planning Commission is the grant manager on behalf of ANR 
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Vermont Department of Environmental Conservation Agency of Natural Resources 

FFA - STANDARD CONTRACT FOR SERVICES 
1. Parties:  This is a contract for services between the State of Vermont, Department of Environmental 

Conservation (hereinafter called “State”), and the Central Vermont Regional Planning Commission. 
with principal place of business at 29 Main Street, Suite 4, Montpelier, Vermont 05602 (hereafter called 
“Contractor).  Contractor’s form of business organization is a political division of the State of Vermont. 
It is the Contractor’s responsibility to contact the Vermont Department of Taxes to determine if, by 
law, the Contractor is required to have a Vermont Department of Taxes Business Account Number. 

2. Subject Matter:  The subject matter of this contract is services generally on the subject of Upper 
Winooski Stormwater Remediation Construction Implementation Project Management. Detailed services to 
be provided by the Contractor are described in Attachment A. 

3. Maximum Amount:  In consideration of the services to be performed by Contractor, the State agrees 
to pay Contractor, in accordance with the payment provisions specified in Attachment B, a sum not to 
exceed $445,287.85.   

4. Contract Term:  The period of Contractor’s performance shall begin on November 7, 2022 and end on 
December 1, 2023.  This contract may be renewed for up to 2 additional one-year periods upon 
written agreement by the State and the Contractor. 

5. Prior Approvals.  This Contract shall not be binding unless and until all requisite prior approvals have 
been obtained in accordance with current State law, bulletins, and interpretations.  

6. Amendment:  No changes, modifications, or amendments in the terms and conditions of this Contract 
Agreement shall be effective unless reduced to writing, numbered, and signed by the duly authorized 
representative of the State and the Contractor.   

7. Termination for Convenience: This contract may be terminated by the State at any time by giving 
written notice at least thirty (30) days in advance. In such event, Contractor shall be paid under the 
terms of this contract for all services provided to and accepted by the State prior to the effective date 
of termination. 

8. Work product ownership: Upon full payment by the State, all products of the Contractor’s work, 
including outlines, reports, charts, sketches, drawings, art work, plans, photographs, specifications, 
estimates, computer programs, or similar documents, become the sole property of the State of 
Vermont and may not be copyrighted or resold by Contractor.   

9. Source of Funds:  ___ General  _X_ Federal  ___ Other 
            

       $              $445,287.85                  $          Fund      
 
a. For grants funded with federal dollars only.  

CFDA Title    Lake Champlain Basin Program 
CFDA Number     66.481 
Award Name    FY2020 Lake Champlain Basin Program 
Award Number    LC-00A00758-2       
Award Year    2020  
Federal Granting Agency   US EPA 
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Research and Development Grant?  Yes   No  
 

10. Matching Funds: This contract cannot be used as match for the purpose of obtaining additional 
federal funds by the Contractor without the written approval from the State 

 
11. Attachments: This contract consists of the following attachments which are incorporated herein: 

Attachment A - Specifications of Work to be Performed 
Attachment B - Payment Provisions 
Attachment C - Customary State Contract Provisions 
Attachment D – Other Contract Provisions 
Attachment E – Terms and Conditions for Federal Subrecipients 
 

12. Order of Precedence: Any ambiguity, conflict or inconsistency between the documents comprising 
this contract shall be resolved according to the following order of precedence: 

a. Standard Contract 
b. Attachment D (if applicable) 
c. Attachment C (Standard Contract Provisions for Contracts and Grants) 
d. Attachment E  
e. Attachment A 
f. Attachment B  
 

Legal Name and Unique Entity ID (UEI) on File with www.sam.gov  (1):   
  
Central Vermont Regional Planning Commission                      L97JQHE86VX3    
Print Legal Name           Unique Entity ID (2)  
 

Did this business or organization (the legal entity to which the Unique Entity ID it provided belongs) 
receive (1) 80 percent or more of its annual gross revenues in U.S. federal contracts, subcontracts, 
loans, grants, subgrants, and/or cooperative agreements; and (2) $25,000,000 or more in annual gross 
revenues from U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or cooperative 
agreements?   
 

 Yes  No 
 
If yes, please list the top five highest paid senior executive salaries that are not available to the public: 

 

 

WE, THE UNDERSIGNED PARTIES, AGREE TO BE BOUND BY THIS CONTRACT. 

STATE OF VERMONT     CONTRACTOR 

By:       By:       

_____________________________   _____________________________  

Commissioner       Name: (Print) ____________________________ 

Department of Environmental     Title: ________________________  

Date: ________________________   Date: ________________________  
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ATTACHMENT A 
SPECIFICATIONS OF WORK TO BE PERFORMED 

 

Purpose:  The purpose of this project is to reduce phosphorus and sediment transport to the Kingsbury 
Branch of the Winooski River by capturing sediment and decreasing the amount of stormwater discharging 
to an eroding gully, as well as minimize operation and maintenance needs of the project. The final designs 
and reports:  1) Calais Stormwater Mitigation Final Design by SLR International Corp, dated August 2021 
and 2) Woodbury Stormwater Mitigation Final Design Elementary School by Dubois and King, dated 
September 2021 must be followed to implement these projects.  
 
The project will manage stormwater runoff from impervious surfaces at the Woodbury School, East Calais 
Post Office and Moscow Woods Road and stabilize a gully below the Moscow Woods Road using 
bioengineering techniques. The project is divided into three parts: Part A – Woodbury School stormwater 
management project, Part B – East Calais Post Office, and Part C–the Moscow Woods Road gully.  The 
following tasks will be completed for each part of the project, either together or separately.  
 
Task 1: Project Startup 
The Contractor will procure a design engineer, hold a kickoff meeting and apply for required permits. 
 

Task 1.a: Hire Design Engineer 
If the final design requires any alterations/modifications before implementation, a design engineer(s) with 
experience in stormwater treatment construction implementation (i.e., bid document development, permitting, 
and construction oversight) will be hired.  The Contractor will require that the hired design engineer(s) have 
qualifications and experience in stormwater treatment, stream channel stabilization and bio-engineering 
techniques including implementation on both private and public lands. 

 
Task 1.b: Kickoff Meeting 
The Contractor will contract with their sub-contracted design engineer(s) and initiate kickoff meetings with the 
design engineer(s) and relevant stakeholders, including but not limited to the Town of Calais, Woodbury 
Selectboard, private landowners, and the DEC as appropriate for each Part.  If at the start of the project 
COVID-19 guidelines inhibit meeting in person, meetings will take place virtually via the Contractor’s virtual 
meeting platform. 

 
Task 1.c: Permitting 
The Contractor (possibly through the design engineer(s) or landowner(s)) will be expected to obtain the 
following permits, and the Contractor will ensure final permits are included among deliverables to the State: 

• A Stormwater Construction General Permit (3-9020) from VT DEC for the East Calais Post Office 
project, which is expected to qualify for the Low-Risk Construction activity category. The project 
disturbance area is 1.0 acre and will need a permit. 

• Town conditional use site plan permit 
• Other permits as required/needed  

 
The Contractor will provide the DEC with a report outlining any proposed changes to the designs for : 1) Calais 
Stormwater Mitigation Final Design by SLR International Corp, dated August 2021 and 2) Woodbury 
Stormwater Mitigation Final Design Elementary School by Dubois and King, dated September 2021 based on 
the outcomes of tasks 1b and 1c. 

 
Task 2: Bid Phase 
The Bid Phase for the project will entail establishing required documents for construction and post construction, and 
hiring a construction subcontractor for each Part. The construction subcontractor need not be the same entity for 
each Part. 
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Task 2.a: Operations and Maintenance Plan and Agreement 
Before bidding this work, the Contractor will work with the appropriate Town and the landowners to develop 
and execute an Operations and Maintenance (O&M) Plan and Agreement using the DEC template1.   
 
Task 2.b: Review and Update Final Designs 
The Contractor will ensure that all relevant and necessary input and approval from Part-specific stakeholders 
are included in the final design plans and O&M Plan and Agreement. Collectively, stakeholders for the Parts 
include, but are not limited to, the Town of Calais, Woodbury Selectboard, private landowners, and the 
DEC. Once the design plans are final, the Contractor will submit them to the State for their review and 
approval. 
 
Task 2.c: Bid Documents 
Once all stakeholders are in agreement with the final designs and the O&M Plan and Agreement, the 
Contractor will initiate the bid phase process. The Contractor will ensure the bid documents are developed to 
the specifications of the final design plans and contract requirements. The Contractor will provide the final bid 
documents to the State for review and approval. 
 
Task 2.d: Hire Construction Contractor 
Upon completion, and Contractor approval, of the bid documents, the bid will be advertised with a pre-bid site 
visit requirement. The advertisement and construction procurement will follow the Contractor’s procurement 
procedures which include efforts to encourage participation in Minority/Women’s Business Enterprises 
(MBE/WBE). 

As part of the effort to procure MBE/WBE businesses and comply with Federal and State contracting 
requirements, all contracts will include an Equal Opportunity Employment clause.  The Contractor will follow 
their own procurement policy and shall also ensure that Davis Bacon and State Fair Wage requirements are 
followed. 

A sealed bid process will be conducted with bids to be opened at a predetermined location. Following the 
bid opening, the Contractor, and either the Town of Calais or the Woodbury Selectboard will convene to 
select the best construction firm for the project based on cost and qualifications. The Contractor will issue a 
notice of award to the selected construction firm. A contract with the construction firm will be completed 
ensuring DEC and Environmental Protection Agency (EPA) contracting requirements for the project are 
included. 

 
Task 3: Construction Phase 
Once contracting with the construction firm is complete, the Contractor will schedule a pre-construction meeting with 
the design engineer, the construction contractor, and the landowners to work out the construction schedule and logistics.  
The Contractor will ensure that the construction contractor adheres to the proposed schedule for construction to be 
completed within the time frame of the contract with site visit check ins at 25%, 50% and 100% construction 
completion.  During construction, the construction contractor will be expected to layout the project using conventional 
survey equipment to ensure that elevation specifications on the design plans are met.  The Contractor will require 
signed approval from the design engineer of any payment requisitions from the construction firm before issuing 
payment.  Any changes or deviations from the construction plans will be required to be approved by design engineer 
and communicated to the Contractor.  During and at the conclusion of construction, the Contractor will require the 
design engineer to conduct inspections including a final inspection to ensure the construction was completed per 
specifications in the final design. 
 
Task 4: Final Reporting 
The Contractor will complete the final report using the DEC CWIP’s Final Performance Reporting Template and the 
Stormwater BMP Reporting Template and include the as built design and inspection report.  The calculated total 
                                                 
1 The DEC Operation and Maintenance (O&M) Plan and Agreement is a required form for implementation projects receiving Clean Water 
Initiative Program and Lake Champlain Basin Program funds. The DEC O&M Plan and Agreement templates available at: 
https://dec.vermont.gov/water-investment/cwi/grants/resources. 
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Phosphorus (P) load reduction will be achieved using DEC's latest P accounting methods, which includes the metrics 
needed to calculate total P load reduction2. The required metrics should be incorporated into the Final Report. Before 
starting the final reporting process, the Contractor will reach out to the DEC to obtain updated templates for the 
Stormwater BMP Report and Final Performance Report. Any additional data required in a revised template beyond what 
is expected in the current version will be limited to existing data relating to the project held by the Contractor or 
subcontractors. 

  

                                                 
2 Standard Operating Procedures for Tracking & Accounting of Developed Lands Regulatory Projects & Non-Regulatory Clean Water 
Projects.pdf (vermont.gov), pgs. 35-38) 
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ATTACHMENT B 
PAYMENT PROVISIONS  

 

 
1.  The State shall pay Contractor as follows:  
 
 
 

 
Performance 

Measure Deliverable 
Estimated 

Deliverable 
Due Date 

Part A: East 
Calais Post 

Office 
Payment 

Part B: 
Moscow 

Woods Road 
Payment 

Part C: 
Woodbury 

School 
Payment 

1 Final Designs 

• Copy of Permit application 

June 1, 2023 
 

$7,421.00 $7,421.00 $7,421.00 
• Signed 10-yr (minimum) 

Operation and 
Maintenance Plan & 
Agreement 

$7,421.00 $7,421.00 $7,421.00 

• Meeting notes 
• Final Design 

$7,421.00 $7,421.00 $7,421.00 

2 Final Bid 
Documents 

• Bid Documents provided 
to the State for review 

• Copy of Final Permit 
documentation 

August 1, 
2023 $7,421.00 $7,421.00 $7,421.00 

3 

Progress 
Reports3 with 
progress to date, 
photos, budget 
status and 
narrative 

• Progress report at 25% of 
construction completion 
 

September 1, 
2023 $51,950.25 $51,950.25 $51,950.25 

4 

Progress 
Reports4 with 
progress to date, 
photos, budget 
status and 
narrative 

• Progress report at 75% of 
construction completion 

November 1, 
2023 $51,950.25 $51,950.25 $51,950.25 

4 

Provide final 
reports5, 
including 
Stormwater 
BMP6 and Final 
Performance 
Reports3 

• Stormwater BMP Report 
(indicate BMP status as 
constructed) 

• Final Report including 
before and after photos  

• As built design and final 
inspection report 

December 1, 
2023 $14,844.78 $14,844.78 $14,844.78 

 $148,429.28 $148,429.28 $148,429.29 
 
 
 

                                                 
3 Additional updates may be requested by the State to satisfy EPA reporting requirements in addition to the three progress reports. 
4 Additional updates may be requested by the State to satisfy EPA reporting requirements in addition to the three progress reports. 
5 Final Design Report (includes synthesis of prior completed project deliverables, 100% designs, written landowners commitments to implement 
project and access road, and final cost-estimate with a level of effort document). 
6 The Stormwater BMP Report is a required final deliverable for all projects implementing or designing stormwater BMPs. The information 
provided in this report allows DEC to estimate phosphorus pollutant reductions from stormwater BMPs. The most recent version is available at: 
https://dec.vermont.gov/waterinvestment/cwi/grants/resources. 
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2. Contractor shall submit and upload detailed invoices to https://anronline.vermont.gov/home.  
Invoices and deliverables must include the contract number.  Please provide an itemized 
description of completed deliverable(s) achieved during the invoice period. 
 

3. Contractor is conferred blanket approval from the State to execute any subcontracts 
associated with this Agreement and related amendments according to Attachment C, #19.  
The Contractor must verify and document that none of its subcontractors are listed on the 
federal debarment list located at https://sam.gov/content/home or the State debarment list 
maintained by the Vermont Buildings and General Services (BGS) and located at: 
https://bgs.vermont.gov/purchasing-contracting/debarment.  Both the name of the entity and 
name of the primary point of contact must be checked. 
 

4. If the work described in any invoice as provided by the Contractor has not been completed to 
the satisfaction of the State, as determined by the project manager, the State reserves the right 
to withhold payment until the invoiced work has been satisfactorily completed.  Overdue 
balances resulting from non-payment for unsatisfactory work will not be subject to interest or 
finance charges.  The State will measure sufficient progress by examining the performance 
required under the workplan in conjunction with the milestone schedule, the time remaining 
for performance within the project period and/or the availability of funds necessary to 
complete the project.  The State may terminate the assistance agreement for failure to ensure 
reasonable completion of the project within the project period.  The State shall not be 
responsible for expenses incurred by the Contractor. 

 
5. Payment terms are Net 30 days from the date the State is in receipt of an error-free invoice. 
 
6. All invoices must be received within 90 days after the end date of this contract.  Any invoices 

received after 90 days may not be honored. 
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ATTACHMENT C: STANDARD STATE PROVISIONS 
FOR CONTRACTS AND GRANTS 

REVISED DECEMBER 15, 2017 

1. Definitions: For purposes of this Attachment, “Party” shall mean the Contractor, Grantee or Subrecipient, 
with whom the State of Vermont is executing this Agreement and consistent with the form of the Agreement.  
“Agreement” shall mean the specific contract or grant to which this form is attached. 

2. Entire Agreement: This Agreement, whether in the form of a contract, State-funded grant, or Federally-
funded grant, represents the entire agreement between the parties on the subject matter. All prior agreements, 
representations, statements, negotiations, and understandings shall have no effect.   

3.  Governing Law, Jurisdiction and Venue; No Waiver of Jury Trial: This Agreement will be governed by 
the laws of the State of Vermont. Any action or proceeding brought by either the State or the Party in connection 
with this Agreement shall be brought and enforced in the Superior Court of the State of Vermont, Civil Division, 
Washington Unit.  The Party irrevocably submits to the jurisdiction of this court for any action or proceeding 
regarding this Agreement.  The Party agrees that it must first exhaust any applicable administrative remedies 
with respect to any cause of action that it may have against the State with regard to its performance under this 
Agreement. Party agrees that the State shall not be required to submit to binding arbitration or waive its right to 
a jury trial. 

4. Sovereign Immunity: The State reserves all immunities, defenses, rights or actions arising out of the State’s 
sovereign status or under the Eleventh Amendment to the United States Constitution. No waiver of the State’s 
immunities, defenses, rights or actions shall be implied or otherwise deemed to exist by reason of the State’s 
entry into this Agreement.  

5. No Employee Benefits For Party: The Party understands that the State will not provide any individual 
retirement benefits, group life insurance, group health and dental insurance, vacation or sick leave, workers 
compensation or other benefits or services available to State employees, nor will the State withhold any state or 
Federal taxes except as required under applicable tax laws, which shall be determined in advance of execution of 
the Agreement. The Party understands that all tax returns required by the Internal Revenue Code and the State of 
Vermont, including but not limited to income, withholding, sales and use, and rooms and meals, must be filed by 
the Party, and information as to Agreement income will be provided by the State of Vermont to the Internal 
Revenue Service and the Vermont Department of Taxes.  

6. Independence: The Party will act in an independent capacity and not as officers or employees of the State. 

7. Defense and Indemnity: The Party shall defend the State and its officers and employees against all third party 
claims or suits arising in whole or in part from any act or omission of the Party or of any agent of the Party in 
connection with the performance of this Agreement. The State shall notify the Party in the event of any such 
claim or suit, and the Party shall immediately retain counsel and otherwise provide a complete defense against 
the entire claim or suit.  The State retains the right to participate at its own expense in the defense of any claim.  
The State shall have the right to approve all proposed settlements of such claims or suits.   
After a final judgment or settlement, the Party may request recoupment of specific defense costs and may file 
suit in Washington Superior Court requesting recoupment. The Party shall be entitled to recoup costs only upon 
a showing that such costs were entirely unrelated to the defense of any claim arising from an act or omission of 
the Party in connection with the performance of this Agreement.  
The Party shall indemnify the State and its officers and employees if the State, its officers or employees become 
legally obligated to pay any damages or losses arising from any act or omission of the Party or an agent of the 
Party in connection with the performance of this Agreement.   
Notwithstanding any contrary language anywhere, in no event shall the terms of this Agreement or any document 
furnished by the Party in connection with its performance under this Agreement obligate the State to (1) defend 
or indemnify the Party or any third party, or (2) otherwise be liable for the expenses or reimbursement, including 
attorneys’ fees, collection costs or other costs of the Party or any third party. 

8. Insurance: Before commencing work on this Agreement the Party must provide certificates of insurance to 
show that the following minimum coverages are in effect. It is the responsibility of the Party to maintain current 
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certificates of insurance on file with the State through the term of this Agreement. No warranty is made that the 
coverages and limits listed herein are adequate to cover and protect the interests of the Party for the Party’s 
operations. These are solely minimums that have been established to protect the interests of the State.  
Workers Compensation: With respect to all operations performed, the Party shall carry workers’ compensation 
insurance in accordance with the laws of the State of Vermont. Vermont will accept an out-of-state employer's 
workers’ compensation coverage while operating in Vermont provided that the insurance carrier is licensed to 
write insurance in Vermont and an amendatory endorsement is added to the policy adding Vermont for coverage 
purposes. Otherwise, the party shall secure a Vermont workers’ compensation policy, if necessary to comply 
with Vermont law.   
General Liability and Property Damage: With respect to all operations performed under this Agreement, the 
Party shall carry general liability insurance having all major divisions of coverage including, but not limited to:  

Premises - Operations  
Products and Completed Operations  
Personal Injury Liability  
Contractual Liability  
The policy shall be on an occurrence form and limits shall not be less than:  

$1,000,000 Each Occurrence  
$2,000,000 General Aggregate  
$1,000,000 Products/Completed Operations Aggregate  
$1,000,000 Personal & Advertising Injury 

Automotive Liability: The Party shall carry automotive liability insurance covering all motor vehicles, including 
hired and non-owned coverage, used in connection with the Agreement. Limits of coverage shall not be less than 
$500,000 combined single limit.  If performance of this Agreement involves construction, or the transport of 
persons or hazardous materials, limits of coverage shall not be less than $1,000,000 combined single limit.  
Additional Insured. The General Liability and Property Damage coverages required for performance of this 
Agreement shall include the State of Vermont and its agencies, departments, officers and employees as 
Additional Insureds.  If performance of this Agreement involves construction, or the transport of persons or 
hazardous materials, then the required Automotive Liability coverage shall include the State of Vermont and its 
agencies, departments, officers and employees as Additional Insureds.  Coverage shall be primary and non-
contributory with any other insurance and self-insurance.   
Notice of Cancellation or Change. There shall be no cancellation, change, potential exhaustion of aggregate 
limits or non-renewal of insurance coverage(s) without thirty (30) days written prior written notice to the State.   

9. Reliance by the State on Representations: All payments by the State under this Agreement will be made in 
reliance upon the accuracy of all representations made by the Party in accordance with this Agreement, including 
but not limited to bills, invoices, progress reports and other proofs of work.  

10. False Claims Act: The Party acknowledges that it is subject to the Vermont False Claims Act as 
set forth in 32 V.S.A. § 630 et seq.  If the Party violates the Vermont False Claims Act it shall be liable 
to the State for civil penalties, treble damages and the costs of the investigation and prosecution of such 
violation, including attorney’s fees, except as the same may be reduced by a court of competent 
jurisdiction. The Party’s liability to the State under the False Claims Act shall not be limited 
notwithstanding any agreement of the State to otherwise limit Party’s liability.  

11. Whistleblower Protections: The Party shall not discriminate or retaliate against one of its 
employees or agents for disclosing information concerning a violation of law, fraud, waste, abuse of 
authority or acts threatening health or safety, including but not limited to allegations concerning the 
False Claims Act.  Further, the Party shall not require such employees or agents to forego monetary 
awards as a result of such disclosures, nor should they be required to report misconduct to the Party or 
its agents prior to reporting to any governmental entity and/or the public. 

12/05/22 23



Contract #44865 

10 of 18 

12. Location of State Data: No State data received, obtained, or generated by the Party in connection with 
performance under this Agreement shall be processed, transmitted, stored, or transferred by any means outside 
the continental United States, except with the express written permission of the State.  
13. Records Available for Audit: The Party shall maintain all records pertaining to performance under this 
agreement. “Records” means any written or recorded information, regardless of physical form or characteristics, 
which is produced or acquired by the Party in the performance of this agreement. Records produced or acquired 
in a machine readable electronic format shall be maintained in that format. The records described shall be made 
available at reasonable times during the period of the Agreement and for three years thereafter or for any period 
required by law for inspection by any authorized representatives of the State or Federal Government. If any 
litigation, claim, or audit is started before the expiration of the three-year period, the records shall be retained 
until all litigation, claims or audit findings involving the records have been resolved.  

14. Fair Employment Practices and Americans with Disabilities Act: Party agrees to comply with the 
requirement of 21 V.S.A. Chapter 5, Subchapter 6, relating to fair employment practices, to the full extent 
applicable. Party shall also ensure, to the full extent required by the Americans with Disabilities Act of 1990, as 
amended, that qualified individuals with disabilities receive equitable access to the services, programs, and 
activities provided by the Party under this Agreement.  

15. Set Off: The State may set off any sums which the Party owes the State against any sums due the Party under 
this Agreement; provided, however, that any set off of amounts due the State of Vermont as taxes shall be in 
accordance with the procedures more specifically provided hereinafter.  

16. Taxes Due to the State:  
A. Party understands and acknowledges responsibility, if applicable, for compliance with State tax laws, 

including income tax withholding for employees performing services within the State, payment of use 
tax on property used within the State, corporate and/or personal income tax on income earned within the 
State.  

B. Party certifies under the pains and penalties of perjury that, as of the date this Agreement is signed, the 
Party is in good standing with respect to, or in full compliance with, a plan to pay any and all taxes due 
the State of Vermont.  

C. Party understands that final payment under this Agreement may be withheld if the Commissioner of 
Taxes determines that the Party is not in good standing with respect to or in full compliance with a plan 
to pay any and all taxes due to the State of Vermont.  

D. Party also understands the State may set off taxes (and related penalties, interest and fees) due to the 
State of Vermont, but only if the Party has failed to make an appeal within the time allowed by law, or 
an appeal has been taken and finally determined and the Party has no further legal recourse to contest the 
amounts due.  

17. Taxation of Purchases: All State purchases must be invoiced tax free.  An exemption certificate will be 
furnished upon request with respect to otherwise taxable items. 

18. Child Support: (Only applicable if the Party is a natural person, not a corporation or partnership.) Party 
states that, as of the date this Agreement is signed, he/she:  

A. is not under any obligation to pay child support; or  
B. is under such an obligation and is in good standing with respect to that obligation; or  
C. has agreed to a payment plan with the Vermont Office of Child Support Services and is in full compliance 

with that plan.  
Party makes this statement with regard to support owed to any and all children residing in Vermont. In addition, 
if the Party is a resident of Vermont, Party makes this statement with regard to support owed to any and all 
children residing in any other state or territory of the United States.  

19. Sub-Agreements: Party shall not assign, subcontract or subgrant the performance of this Agreement or any 
portion thereof to any other Party without the prior written approval of the State.  Party shall not assign, 
subcontract or subgrant the performance of this Agreement or any portion thereof to any other Party without the 
prior written approval of the State. Party shall be responsible and liable to the State for all acts or omissions of 
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subcontractors and any other person performing work under this Agreement pursuant to an agreement with Party 
or any subcontractor. 
 
In the case this Agreement is a contract with a total cost in excess of $250,000, the Party shall provide to the 
State a list of all proposed subcontractors and subcontractors’ subcontractors, together with the identity of those 
subcontractors’ workers compensation insurance providers, and additional required or requested information, as 
applicable, in accordance with Section 32 of The Vermont Recovery and Reinvestment Act of 2009 (Act No. 
54).   
Party shall include the following provisions of this Attachment C in all subcontracts for work performed solely 
for the State of Vermont and subcontracts for work performed in the State of Vermont:  Section 10 (“False Claims 
Act”); Section 11 (“Whistleblower Protections”); Section 12 (“Location of State Data”); Section 14 (“Fair 
Employment Practices and Americans with Disabilities Act”); Section 16 (“Taxes Due the State”); Section 18 
(“Child Support”); Section 20 (“No Gifts or Gratuities”); Section 22 (“Certification Regarding Debarment”); 
Section 30 (“State Facilities”); and Section 32.A (“Certification Regarding Use of State Funds”). 

20. No Gifts or Gratuities: Party shall not give title or possession of anything of substantial value (including 
property, currency, travel and/or education programs) to any officer or employee of the State during the term of 
this Agreement.  

21. Copies: Party shall use reasonable best efforts to ensure that all written reports prepared under this Agreement 
are printed using both sides of the paper.  

22. Certification Regarding Suspension or Debarment: Party certifies under pains and penalties of perjury 
that, as of the date that this Agreement is signed, neither Party nor Party’s principals (officers, directors, owners, 
or partners) are presently debarred, suspended, proposed for debarment, declared ineligible or excluded from 
participation in Federal programs, or programs supported in whole or in part by Federal funds.  
Party further certifies under pains and penalties of perjury that, as of the date that this Agreement is signed, Party 
is not presently debarred, suspended, nor named on the State’s debarment list at: 
http://bgs.vermont.gov/purchasing/debarment  

23. Conflict of Interest: Party shall fully disclose, in writing, any conflicts of interest or potential 
conflicts of interest.   

24. Confidentiality: Party acknowledges and agrees that this Agreement and any and all information 
obtained by the State from the Party in connection with this Agreement are subject to the State of 
Vermont Access to Public Records Act, 1 V.S.A. § 315 et seq.   

25. Force Majeure: Neither the State nor the Party shall be liable to the other for any failure or delay 
of performance of any obligations under this Agreement to the extent such failure or delay shall have 
been wholly or principally caused by acts or events beyond its reasonable control rendering performance 
illegal or impossible (excluding strikes or lock-outs) (“Force Majeure”). Where Force Majeure is 
asserted, the nonperforming party must prove that it made all reasonable efforts to remove, eliminate or 
minimize such cause of delay or damages, diligently pursued performance of its obligations under this 
Agreement, substantially fulfilled all non-excused obligations, and timely notified the other party of the 
likelihood or actual occurrence of an event described in this paragraph.  

26. Marketing: Party shall not refer to the State in any publicity materials, information pamphlets, 
press releases, research reports, advertising, sales promotions, trade shows, or marketing materials or 
similar communications to third parties except with the prior written consent of the State. 

27. Termination:  
A. Non-Appropriation: If this Agreement extends into more than one fiscal year of the State (July 1 to June 

30), and if appropriations are insufficient to support this Agreement, the State may cancel at the end of the 
fiscal year, or otherwise upon the expiration of existing appropriation authority. In the case that this 
Agreement is a Grant that is funded in whole or in part by Federal funds, and in the event Federal funds 
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become unavailable or reduced, the State may suspend or cancel this Grant immediately, and the State shall 
have no obligation to pay Subrecipient from State revenues. 

B. Termination for Cause: Either party may terminate this Agreement if a party materially breaches its 
obligations under this Agreement, and such breach is not cured within thirty (30) days after delivery of the 
non-breaching party’s notice or such longer time as the non-breaching party may specify in the notice.   

C. Termination Assistance: Upon nearing the end of the final term or termination of this Agreement, without 
respect to cause, the Party shall take all reasonable and prudent measures to facilitate any transition required 
by the State.  All State property, tangible and intangible, shall be returned to the State upon demand at no 
additional cost to the State in a format acceptable to the State. 

28. Continuity of Performance: In the event of a dispute between the Party and the State, each party 
will continue to perform its obligations under this Agreement during the resolution of the dispute until 
this Agreement is terminated in accordance with its terms. 

29. No Implied Waiver of Remedies: Either party’s delay or failure to exercise any right, power or 
remedy under this Agreement shall not impair any such right, power or remedy, or be construed as a 
waiver of any such right, power or remedy.  All waivers must be in writing. 

30. State Facilities: If the State makes space available to the Party in any State facility during the term 
of this Agreement for purposes of the Party’s performance under this Agreement, the Party shall only 
use the space in accordance with all policies and procedures governing access to and use of State 
facilities which shall be made available upon request.  State facilities will be made available to Party on 
an “AS IS, WHERE IS” basis, with no warranties whatsoever. 

31. Requirements Pertaining Only to Federal Grants and Subrecipient Agreements: If this Agreement is a 
grant that is funded in whole or in part by Federal funds:  

A. Requirement to Have a Single Audit: The Subrecipient will complete the Subrecipient Annual Report 
annually within 45 days after its fiscal year end, informing the State of Vermont whether or not a Single 
Audit is required for the prior fiscal year. If a Single Audit is required, the Subrecipient will submit a 
copy of the audit report to the granting Party within 9 months. If a single audit is not required, only the 
Subrecipient Annual Report is required.  
For fiscal years ending before December 25, 2015, a Single Audit is required if the subrecipient expends 
$500,000 or more in Federal assistance during its fiscal year and must be conducted in accordance with 
OMB Circular A-133. For fiscal years ending on or after December 25, 2015, a Single Audit is required 
if the subrecipient expends $750,000 or more in Federal assistance during its fiscal year and must be 
conducted in accordance with 2 CFR Chapter I, Chapter II, Part 200, Subpart F. The Subrecipient Annual 
Report is required to be submitted within 45 days, whether or not a Single Audit is required.  

B. Internal Controls: In accordance with 2 CFR Part II, §200.303, the Party must establish and maintain 
effective internal control over the Federal award to provide reasonable assurance that the Party is 
managing the Federal award in compliance with Federal statutes, regulations, and the terms and 
conditions of the award. These internal controls should be in compliance with guidance in “Standards 
for Internal Control in the Federal Government” issued by the Comptroller General of the United States 
and the “Internal Control Integrated Framework”, issued by the Committee of Sponsoring Organizations 
of the Treadway Commission (COSO). 

C. Mandatory Disclosures: In accordance with 2 CFR Part II, §200.113, Party must disclose, in a timely 
manner, in writing to the State, all violations of Federal criminal law involving fraud, bribery, or gratuity 
violations potentially affecting the Federal award. Failure to make required disclosures may result in the 
imposition of sanctions which may include disallowance of costs incurred, withholding of payments, 
termination of the Agreement, suspension/debarment, etc. 

32. Requirements Pertaining Only to State-Funded Grants: 
A. Certification Regarding Use of State Funds: If Party is an employer and this Agreement is a State-

funded grant in excess of $1,001, Party certifies that none of these State funds will be used to interfere 
with or restrain the exercise of Party’s employee’s rights with respect to unionization. 
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B. Good Standing Certification (Act 154 of 2016): If this Agreement is a State-funded grant, Party hereby 
represents: (i) that it has signed and provided to the State the form prescribed by the Secretary of 
Administration for purposes of certifying that it is in good standing (as provided in Section 13(a)(2) of 
Act 154) with the Agency of Natural Resources and the Agency of Agriculture, Food and Markets, or 
otherwise explaining the circumstances surrounding the inability to so certify, and (ii) that it will comply 
with the requirements stated therein. 

 
(End of Standard Provisions) 
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ATTACHMENT D: 
OTHER CONTRACT PROVISIONS 

1. Russian-sourced Goods or Services: In accordance with Executive Order No. 02-22, signed 
on March 3, 2022 by Governor Phil Scott, the State is required to secure your certification that 
no Russian-sourced goods or services provided or produced by Russian entities are being 
provided to the State of Vermont under this Contract.  In signing this contract, you are 
providing this certification to the State. 
 

2. The Contractor shall not discriminate on the basis of race, color, national origin or sex in the 
performance of this contract. The Contractor shall carry out applicable requirements of 40 
CFR part 33 in the award and administration of contracts. Failure by the Contractor to carry 
out these requirements is a material breach of this contract which may result in the termination 
of this contact or other legally available remedies.  

3. This clause shall replace item #11 on page 1 of this agreement. The parties agree that 
ownership of all data, papers, reports, forms, or other material collected or produced by the 
Contractor, under this Agreement, (the "work product”) shall belong to the Contractor. Upon 
a request made by the State, the Contractor shall provide, free of cost, copies of all such work 
product no later than 30 days from the date of the request. The State shall have a 
nonexclusive, nontransferable, irrevocable, royalty free paid-up license to use or have used 
the work product for or on behalf of the State during the pendency of the agreement and 
thereafter. 
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Attachment E: STATE OF VERMONT- FEDERAL TERMS SUPPLEMENT (Non-
Construction) 

for all Contracts and Purchases7  
of Products and Services 

 

BYRD ANTI-LOBBYING AMENDMENT  
 
Contractors who apply or bid for an award of $100,000 or more certify that each tier certifies to the 
tier above that it will not and has not used Federal appropriated funds to pay any person or 
organization for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, officer or employee of Congress, or an employee of a Member of Congress in 
connection with obtaining any Federal contract, grant, or any other award covered by 31 U.S.C. § 
1352. Each tier shall also disclose any lobbying with non-Federal funds that takes place in connection 
with obtaining any Federal award. Such disclosures are forwarded from tier to tier, up to the recipient 
who in turn will forward the certification(s) to the awarding agency. 
 
PROCUREMENT OF RECOVERED MATERIALS  
 
In the performance of this contract, the Contractor shall make maximum use of products containing 
recovered materials that are EPA-designated Items unless the products cannot be acquired- 
 

1. Competitively within a time frame providing for compliance with the contract 
performance schedule; 

2. Meeting contract performance requirements; or 
3. At a reasonable price 

 
Information about this requirement, along with the list of EPA-designated items, is available at the 
EPA’s Comprehensive Procurement Guidelines web site, https://www.epa.gov/smm/comprehensive-
procurement-guideline-cpg-program. 
 
The Contractor also agrees to comply with all other applicable requirements of section 6002 of the 
Solid Waste Disposal Act. 
 
CLEAN AIR ACT AND FEDERAL WATER POLLUTION CONTROL ACT  
 

1. The Contractor agrees to comply with all applicable standards, orders or regulations issued 
pursuant to the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq.  
 

2. The Contractor agrees to report each violation to the State of Vermont and understands and 
agrees that the State of Vermont will, in turn, report each violation as required to assure 
notification to the Federal Emergency Management Agency, and the appropriate 
Environmental Protection Agency Regional Office.  
 

                                                 
7 These terms, developed by the Vermont Attorney General’s Office, are to be included, without any changes, in all 
contracts, and any amendments to contracts, intended or expected to be used in connection with the State of Vermont’s 
response to the 2020 Pandemic. THESE TERMS ARE ALSO TO BE USED AND ADDED FOR ANY 
TRANSACTIONS, SUCH AS BUT NOT ONLY PURCHASE ORDERS, TAKING PLACE UNDER AN EXISTING 
CONTRACT, IF THE PURCHASE IS FOR THE PANDEMIC AND IF THERE IS ANY POTENTIAL DOUBT AS TO 
WHETHER THE OVERLYING CONTRACT HAS THESE TERMS. These terms and conditions shall also be added in 
instances in which a purchase without formal contract is otherwise duly authorized. 
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3. The Contractor agrees to include these requirements in each subcontract exceeding $150,000 
financed in whole or in part with Federal assistance provided by FEMA.  
 

4. The Contractor agrees to comply with all applicable standards, orders, or regulations issued 
pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq. 
 

5. The Contractor agrees to report each violation to the State of Vermont and understands and 
agrees that the State of Vermont will, in turn, report each violation as required to assure 
notification to the Federal Emergency Management Agency, and the appropriate 
Environmental Protection Agency Regional Office.  
 

6. The Contractor agrees to include these requirements in each subcontract exceeding $150,000 
financed in whole or in part with Federal assistance provided by FEMA. a. Standard. Non-
Federal entities and Contractors are subject to the debarment and suspension regulations 
implementing Executive Order 12549, Debarment and Suspension (1986) and Executive 
Order 12689, Debarment and Suspension (1989) at 2 C.F.R. Part 180 and the Department of 
Homeland Security’s regulations at 2 C.F.R. Part 3000 (Nonprocurement Debarment and 
Suspension). 
 

CONTRACTOR BREACH, ERRORS AND OMISSIONS  
 

1. Any breach of the terms of this contract, or material errors and omissions in the work product 
of the Contractor must be corrected by the Contractor at no cost to the State, and a Contractor 
may be liable for the State's costs and other damages resulting from errors or deficiencies in 
its performance. 
 

2. Neither the States’ review, approval or acceptance of nor payment for, the services required 
under this contract shall be construed to operate as a waiver of any rights under this contract 
or of any cause of action arising out of the performance of this contract. 
 

3. The rights and remedies of the State provided for under this contract are in addition to any 
other rights and remedies provided by law or elsewhere in the contract.  
 

TERMINATION FOR CONVENIENCE  
 

1. General 
 
a. Any termination for convenience shall be effected by delivery to the Contractor an Order 

of Termination specifying the termination is for the convenience of the Agency, the extent 
to which performance of work under the Contract is terminated, and the effective date of 
the termination. 
 

b. In the event such termination occurs, without fault and for reasons beyond the control of 
the Contractor, all completed or partially completed items of work as of the date of 
termination will be paid for in accordance with the contract payment terms.  
 

c. No compensation will be allowed for items eliminated from the Contract. 
 

d. Termination of the Contract, or portion thereof, shall not relieve the Contractor of its 
contractual responsibilities for work completed and shall not relieve the Contractor’s 
Surety of its obligation for and concerning any just claim arising out of the work performed. 
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2. Contractor Obligations 
 
After receipt of the Notice of Termination and except as otherwise directed by the State, the 
Contractor shall immediately proceed to: 
 

a. To the extent specified in the Notice of Termination, stop work under the Contract on 
the date specified. 
 

b. Place no further orders or subcontracts for materials, services, and/or facilities except as 
may be necessary for completion of such portion(s) of the work under the Contract as is 
(are) not terminated. 

 
c. Terminate and cancel any orders or subcontracts for related to the services, except as 

may be necessary for completion of such portion(s) of the work under the Contract as is 
(are) not terminated. 

 
d. Transfer to the State all completed or partially completed plans, drawings, information, 

and other property which, if the Contract had been completed, would be required to be 
furnished to the State. 

 
e. Take other action as may be necessary or as directed by the State for the protection and 

preservation of the property related to the contract which is in the possession of the 
Contractor and in which the State has or may acquire any interest. 

 
f. Make available to the State all cost and other records relevant to a determination of an 

equitable settlement. 
 

3. Claim by Contractor 
 
After receipt of the Notice of Termination from the state, the Contractor shall submit any claim 
for additional costs not covered herein or elsewhere in the Contract within 60 days of the 
effective termination date, and not thereafter.  Should the Contractor fail to submit a claim within 
the 60-day period, the State may, at its sole discretion, based on information available to it, 
determine what, if any, compensation is due the Contractor and pay the Contractor the 
determined amount. 
 

4. Negotiation 
 
Negotiation to settle a timely claim shall be for the sole purpose of reaching a settlement 
equitable to both the Contractor and the State.  Settlement shall be based on actual costs incurred 
by the Contractor, as reflected by the contract rates. Consequential damages, loss of overhead, 
loss of overhead contribution of any kind, and/or loss of anticipated profits on work not 
performed shall not be included in the Contractor’s claim and will not be considered, allowed, 
or included as part of any settlement. 
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ATTACHMENT F: Disadvantaged Business Enterprise Subcontractor Effort and Utilization Form 
 

 
 
Vermont Department of Environmental Conservation Agency of Natural Resources 

 
Disadvantaged Business Enterprise Subcontractor Effort and 
Utilization Form 
 
Subrecipient/Contractor Name:            Award/Contract Amount: $ 
      
Grant/Contract #:             DBE Amount: $       

                     % DBE:       % 
DBE(s) SUB-CONTRACTOR(S) TO BE USED: 

Company Name [Category Type*] & Dollar Amount Percent (of total) 

MBE- [   ]  $ % 

MBE- [   ]  $ % 
MBE- [   ]  $ % 
 
WBE- [   ]  $ % 
WBE- [   ]  $ % 
WBE- [   ]  $ % 

* Category Types are: 1 = Construction; 2 = Supplies; 3 = Services; 4 = Equipment. 

 

DBE(s) CONTACTED BUT NOT USED 

Company Name Date 
contacted 

Describe materials/services 
solicited and, if quoted, dollar 
amount included in the bid 

For each DBE not used, identify 
the reason below:  

    

    
    
    
    

 
Approvals 
Signed by:  
Subrecipient/Contractor: _______________________________________________________  Date: 
____________________  
Title: _____________________________  
The Subrecipient certifies that Good Faith Efforts have been employed to ensure that disadvantaged business enterprises have the opportunity to 
compete for this grant/contract funded by EPA financial assistance dollars. 
 
The Subrecipient/Contractor has   employed /  not employed good faith efforts in ensuring that disadvantaged 
business enterprises have the opportunity to compete for this procurement funded by Environmental Protection Agency 
financial assistance dollars. 
 
State’s Project Manager: _____________________________________________    Date: ____________________  
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CVRPC Contract #: 2022-03.A1 

 

CENTRAL VERMONT REGIONAL PLANNING COMMISSION 
Standard Contract 

Plainfield Gully Stormwater Implementation 
 

Part 1 – Contract Detail 
SECTION 1 - GENERAL CONTRACT INFORMATION 
Original  ☐ Amendment  ☒     # 1   
Contract Amount:  $169,500 Contract Start Date:  08/02/22 Contract End Date:  06/30/22 
Contractor Name: K. Bellavance Land Works and Hauling Llc 
Contractor Physical Address: 69 Pitman Road 
City:  Barre State:  VT Zip Code:  05641 
Contractor Mailing Address: 
City:  69 Pitman Road State:  VT Zip Code:  05641 
Contract Type:   Cost Reimbursement            Fixed Price           Other   (please specify) 
If this action is an amendment, the following is amended: 
     Funding Amount         Performance Period           Scope of Work   
     Other    (please specify)  

SECTION 2 – CONTRACTOR INFORMATION (to be completed by CVRPC) 
Contractor Duns/UEI:  FCKEFLQAX285 
DUNS/UEI Registered Name (if different than Contractor Name above): 
SAM checked for DUNS/UEI Suspension and Debarment Exclusions  
(https://sam.gov/SAM/ Print Screen Must be Placed in Contract File) 
          Date:  November 28, 2022 Initials:  CBM SAM Expiration Date:  N/A 
State of Vermont checked for Debarment Exclusions 
      (http://bgs.vermont.gov/purchasing-contracting/debarment.  Print Screen Must be Placed in Contract File) 

          Date:  November 28, 2022 Initials: CBM Debarment Expiration Date:  N/A 
Risk Assessment completed (Questions for contractor at ..\..\..\Forms\Risk Assessment_Contractor Questions.docx.  Staff 
completes assessment at ..\..\..\Forms\Risk Assessment_Contractor.docx.  Contractor responses and completed risk assessment places 
in contract file.  Contract modified to reflect assessment results.) 
          Date:  July 22, 2022 Initials:  CBM 
Single Audit check in Federal Audit Clearinghouse (https://harvester.census.gov/facdissem/Main.aspx.  Print screen 
must be placed in contract file)) 
          Date:  July 23, 2022 Initials:  CBM 
IRS Form W9 - Request for Taxpayer Identification Number and Certification (Contractor must complete a 
Form W-9.  Form must be placed in contract file.) 

          Date:  July 22, 2022 Initials:  CBM 
Certificate of Insurance (Contractor must provide a valid Certificate of Insurance demonstrating compliance with minimum 
insurance requirements of the originating funding.  If originating funding has none, default minimums are State of Vermont 
requirements.) 
          Date:   Initials:   

Will the Contractor Charge CVRPC for Taxable Purchases?     Yes            No  ☒ 
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CVRPC Contract #: 2022-03.A1 

 

[Provide written documentation of answer from contractor.  If yes, CVRPC tax exemption certificate must be provided to contractor 
(obtain from CVRPC finance staff).  CVRPC is not subject to sales tax.] 
          Date:  July 27/2022 Initials:   CBM 
Contract Total Value exceeds $250,000?     Yes            No  ☒ 
(Contractor must provide list of all proposed subcontractors and subcontractors’ subcontractors and the identity of those party’s 
worker compensation providers) 
          Date:  July 23, 2022 Initials:   CBM 
Performance bond on the part of the contractor for 100 percent of the contract price. (All construction 
projects over $100,000) 

          Date:  August 18, 2022 Initials:   CBM 
Payment bond on the part of the contractor for 100 percent of the contract price. (All construction projects 
over $100,000) 
          Date:  August 18, 2022 Initials:   CBM 

SECTION 3 – FUNDING SOURCE  
Awarding Entity: State of Vermont, Department of Environmental Conservation 
Contract #: 41478 
Funding Type: ☒  Federal CFDA/ALN #:    
  Program Title:  
   State  
   Municipal  
   Other Source:  (ex. private, non-profit, etc.) 

SECTION 4 – CONTACT INFORMATION 
CVRPC CONTRACTOR 
Project Contact/Coordinator Project Contact/Manager 
     Name:  Christian Meyer      Name:  Brock Lucenti 
     Title:  Senior Planner      Title:  Project Manager 
     Work Phone:  802-229-0389      Work Phone:  802-249-2341 
     Email:  meyer@cvregion.com      Cell Phone (if applicable):   

           Email:  Brock@bellavancelandworks.com 
 

Finance/Billing Finance/Billing 
     Name:  Christian Meyer      Name:  Susan Vanderhoof 
     Title:  Acting Director      Title:  Book Keeper 
     Work Phone:  802-229-0389      Work Phone:  802-279-8488 
     Email:  meyer@cvregion.com      Cell Phone (if applicable):   
           Email:  Susan@bellavancelandworks.com 

 
     Address if different than Section 1): 
          Mailing:   
          City/State/ZIP:   
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CVRPC Contract #: 2022-03.A1 

 

 
Part 2 – Contract Agreement 

 
ARTICLE 4 – CONTRACT TERM  
 
Contract Term.  The period of contractor’s performance shall be extended to begin on August 2, 2022 
and end on June 30, 2023.  
 
The portions of Part 2 – Contract Agreement items not noted above have not been changed and remain as 
presented in the original Agreement. 
 
 
 
WE THE UNDERSIGNED PARTIES AGREE TO BE BOUND BY THIS CONTRACT.  
 
For the CVRPC:  For the Contractor: 

Signature:     Signature:    

Name:   Christian Meyer  Name:    

Title:   Acting Director  Title:    

Date:     Date:    
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CENTRAL VERMONT REGIONAL PLANNING COMMISSION 
STANDARD CONTRACT 

Plainfield Gully Engineering and Construction Oversight Services 
 

Part 1 – Contract Detail 
SECTION 1 - GENERAL CONTRACT INFORMATION 
Original   Amendment       #_1____   
Contract Amount:  $37,000 Contract Start Date:  09/20/21 Contract End Date:  8/31/23 
Contractor Name:  SLR International Corporation 
Contractor Physical Address: 1 South Main Street 
City:  Waterbury State:  VT Zip Code:  05676 
Contractor Mailing Address: 22118 20th Ave. SE, Suite G202 
City:  Bothell State:  WA Zip Code:  98021 
Contract Type:   Cost Reimbursement            Fixed Price           Other   (please specify) 
If this action is an amendment, the following is amended: 
     Funding Amount         Performance Period           Scope of Work   
     Other    (please specify)  

SECTION 2 –CONTRACTOR INFORMATION (to be completed by CVRPC) 
Contractor Duns: 003590994 
DUNS Registered Name (if different than Contractor Name above): 
SAM checked for DUNS and Debarment Exclusions 
      (https://sam.gov/search .  Print Screen Must be Placed in Contract File) 
 

          Date:      11/28/22                          Initials: CBM                     SAM Expiration Date:   
State of Vermont checked for Debarment Exclusions 
      (http://bgs.vermont.gov/purchasing-contracting/debarment.  Print Screen Must be Placed in Contract File) 
 

          Date:      11/28/22                          Initials:  CBM                        Debarment Expiration Date:  NA 
Risk Assessment completed (Questions for contractor at..\..\..\Forms\Contracting\Risk Assessment_Contractor 
Questions.docx.  Staff completes assessment at ..\..\..\Forms\Contracting\Risk Assessment_Contractor.docx.  Contractor responses 
and completed risk assessment places in contract file.  Contract modified to reflect assessment results.) 
 

          Date:      09/08/21                          Initials:  PD                       
Single Audit check in Federal Audit Clearinghouse (https://harvester.census.gov/facdissem/Main.aspx.  Print screen 
must be placed in contract file)) 
 

          Date:      09/03/21                          Initials:  PD                     
IRS Form W9 - Request for Taxpayer Identification Number and Certification 

(Contractor must complete a Form W-9.  Form must be placed in contract file.) 
 

          Date:      09/03/21                          Initials:  PD 
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Certificate of Insurance (Contractor must provide a valid Certificate of Insurance demonstrating compliance with minimum 
insurance requirements of the originating funding.  If originating funding has none, default minimums are State of Vermont 
requirements.) 
 

          Date:                                                Initials:        
Will the Contractor Charge CVRPC for Taxable Purchases?     Yes            No   
[Provide written documentation of answer from contractor.  If yes, CVRPC tax exemption certificate must be provided to contractor 
(obtain from CVRPC finance staff).  CVRPC is not subject to sales tax.] 
 

          Date:        09/07/21                        Initials:  PD 

Contract Total Value exceeds, or cumulatively may exceed, $250,000?     Yes            No   
(Contractor must provide list of all proposed contractors and contractors’ contractors and the identity of those party’s worker 
compensation providers) 
 

          Date:        09/03/21                        Initials:  PD 

SECTION 3 – FUNDING SOURCE  
Awarding Agency:   Vermont Department of Environmental Conservation 
Contract #: 41478 
Funding Type:   Federal CFDA #:  66.481 Program Title:  Lake Champlain Basin Program 
   State   
   Other Source:   

SECTION 4 – CONTACT INFORMATION 

CVRPC CONTRACTOR 
Project Contact/Coordinator Project Contact/Manager 
     Name:  Christian Meyer      Name:  Jessica Louisos, MS, PE 
     Title:  Acting Director/Senior Planner      Title:  Project Manager 
     Work Phone:  (802) 229-0389      Work Phone:  802-882-8335 
     Email:  meyer@cvregion.com       Cell Phone (if applicable):  802-578-2016 

           Email:  jlouisos@slrconsulting.com 
 

Finance/Billing Finance/Billing 
     Name:  Christian Meyer      Name:  Beth Taylor 
     Title:  Acting Director      SLR International Corporation 
     Work Phone:  802-229-0389      Work Phone:  425-402-8800 
     Email:  meyer@cvregion.com      Cell Phone (if applicable):   
           Email: AR-US@slrconsulting.com  

 
     Address if different than Section 1): 
          Mailing:  22118 20th Ave SE, Suite G202 
          City/State/ZIP:  Bothell, WA  98021 
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Part 2 – Contract Agreement 

 
STANDARD CONTRACT FOR SERVICES  
 
ARTICLE 4 – CONTRACT TERM  
 
Contract Term.  The period of contractor’s performance shall be extended to begin on August 2, 2022 
and end on August 31, 2023.  
 
ATTACHMENT A – SCOPE OF WORK TO BE PERFORMED  
Performance Measures 
The Due Dates associated with the following performance measures have been modified must be 
adhered to by the engineering subcontractor as part of this contract:   
 
Performance Measure Deliverables Due Date 
3-Construction Phase 
 

Notice to Proceed 
Invoice approval forms, submittal 

approvals, observation reports 
with photos 

June 30, 2022 
 
June 30, 2023 

4-Final Reporting Final Inspection Report 
Redline as-built plans, and 

completion letter 
DEC Final Reporting Template Data 

& BMP Final Performance Report 

August 31, 2023 

 
 
The portions of Part 2 – Contract Agreement items not noted above have not been changed and remain as 
presented in the original Agreement. 
 
 
 
WE THE UNDERSIGNED PARTIES AGREE TO BE BOUND BY THIS CONTRACT.  
 
For the CVRPC:  For the Contractor: 

Signature:     Signature:    

Name:   Christian Meyer  Name:    

Title:   Acting Director  Title:    

Date:     Date:    
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MEMO 
 
Date: November 22, 2022 
To: Executive Committee 
From: Christian Meyer, Acting Executive Director 
Re: Discussion of FY24 Nominating Committee 
 
 
  ACTION REQUESTED:  No action is required.  This is a discussion item to prepare the Committee 
for its January action item to recommend the FY24 Nominating Committee to the Board. 
 
CVRPC’s Bylaws charge the Executive Committee with nominating candidates for the Nominating 
Committee.  Nominees shall be submitted at the January Board meeting.  The Executive Committee 
discusses prospective candidates for the Nominating Committee at its December meeting so that it can 
approach candidates and assess their interest in accepting a nomination in advance of nominating 
them. 
 
The Nominating Committee consists of three (3) Commissioners or Alternate Commissioners.  The 
duties of the Nominating Committee are to identify and recommend to the Board a slate of candidates 
for the positions of Chair, Vice Chair, Secretary/Treasurer and at-large members of the Executive 
Committee, and candidates for Standing and Special Committees and Board-appointed representatives 
to other organizations. 
 
CVRPC’s practice has been to disallow a Board member from serving on the Nominating Committee for 
two consecutive years.  The FY23 Nominating Committee consisted of Marcella Dent, Robyn Schunk, 
and Alan Quackenbush.  A list of Commissioners and Alternate Commissioners is enclosed. 
 

Municipality Appointed Member 
Barre City Janet Shatney, Sec/Treas 
 Vacant, Alt. 
Barre Town George Clain 
 Michael Gilbar, Alt 
Berlin Robert Wernecke 
 Karla Nuissl, Alt. 
Cabot Vacant 
Calais John Brabant 
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Municipality Appointed Member 
 Jan Ohlsson, Alt. 
Duxbury Alan Quackenbush 
 David Wendt, Alt.  
E. Montpelier Vacant 
 Clarice Cutler, Alt. 
Fayston Vacant 
Marshfield Vacant 
Middlesex Ron Krauth 
Montpelier Ariana Kissam 
 Mike Miller, Alt. 
Moretown Dara Torre 
 Joyce Manchester, Alt 
Northfield Laura Hill-Eubanks  
Orange Lee Cattaneo 
Plainfield Paula Emery 
 Bob Atchinson, Alt. 
Roxbury Gerry D’Amico, Vice-Chair 
Waitsfield Don La Haye 
Warren Alexis Leacock 
Washington Peter Carbee 
Waterbury Steve Lotspeich, Chair 
Williamstown Richard Turner 
 Jacqueline Higgins, Alt. 
Woodbury Michael Gray 
Worcester Bill Arrand 
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MEMO 
 
Date: November 22, 2022 
To: Executive Committee 
From: Christian Meyer, Acting Executive Director 
Re: New York State Workers Compensation Rider 
 
 
  ACTION REQUESTED:  No action is required. This information is being provided for the record. 
 
All State agencies require the CVRPC to show certain minimum insurance coverages before commencing 
work as defined in an agreement. The contract language includes the following paragraph: 

Workers Compensation: With respect to all operations performed, the Party shall carry workers’ 
compensation insurance in accordance with the laws of the State of Vermont. Vermont will accept an 
out-of-state employer's workers’ compensation coverage while operating in Vermont provided that 
the insurance carrier is licensed to write insurance in Vermont and an amendatory endorsement is 
added to the policy adding Vermont for coverage purposes. Otherwise, the party shall secure a 
Vermont workers’ compensation policy, if necessary to comply with Vermont law. 

Following the October 31 Executive Committee Meeting where updates were adopted to the CVRPC 
Personnel Policy regarding New York State employees, a clarification was requested by a commissioner 
on whether the workers compensation rider that CVRPC had taken out for its NY State employees (held 
with Markel), met the requirements of the contract language above. 

Staff contacted the CVRPC insurance provider and verified the rider meets the requirements of the above 
contract language and that Markel is licensed in Vermont and that the NY Rider specifically lists Vermont 
on our policy. 
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MEMO 
 
Date: November 29, 2022 
To: Executive Committee 
From: Brian Voigt, Program Manager 
Re: Clean Water Service Provider Director 
 
 
  ACTION REQUESTED:  Move to designate the Executive Director as CWSP Director. 
 
The Central Vermont Regional Planning Commission (CVRPC) will administer a Water Quality 
Restoration Formula Grant program as the Clean Water Service Provider (CWSP) of Basin 8 (Winooski), 
for the purpose of achieving pollutant reduction values established by the Secretary for the basin. The 
Department of Environmental Conservation (DEC) requires the CWSP to designate one staff member as 
the CWSP Director. The CWSP Director shall be the authorized signatory for all CWSP activities, including 
execution of agreements with the DEC, invoice payment approval, procurement processes, and 
subcontracts or subgrants. 

CVRPC Administrative and Financial Management Policies and Procedures limit these actions to the role 
of the Executive Director. As such, staff recommend the CVRPC Executive Committee designate the 
Executive Director as CWSP Director. Such designation will in no manner change those authorities the 
Executive Committee has already authorized to the Executive Director under the Administrative and 
Financial Management Policies and Procedures. 
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Central Vermont Regional Planning Commission                 October 31, 2022 
Meeting Minutes                  Page 1 of 2 

CENTRAL VERMONT REGIONAL PLANNING COMMISSION 1 
Executive Committee 2 

MINUTES 3 
October 31, 2022 Meeting 4 

Present: 5 
 Peter Carbee   Laura Hill-Eubanks   Michael Gray 
 Lee Cattaneo   Steve Lotspeich   Janet Shatney 
 Jerry D’Amico       

Staff:  Christian Meyer, Nancy Chartrand 6 
Guests:  Michael Gilbar, Barre Town Alternate; Ahsan Ijaz, Ijaz Group 7 
 8 
Call to Order 9 
Chair Lotspeich called the meeting to order at 4:05 pm. 10 
 11 
Adjustments to the Agenda 12 
None. 13 
 14 
Public Comment 15 
None. 16 
 17 
Financial Report 18 
Ahsan Ijaz provided an overview of the financial report provided in the packet. Discussion on aging 19 
receivables and ACCD contract. 20 
J. Shatney moved to accept September 30, 2022 unaudited financials, second by Peter Carbee.  Motion 21 
carried. 22 
 23 
Contract/Agreement Authorization 24 
Agency of Commerce and Community Development - ACCD Local and Regional Planning FY23 25 
L. Hill-Eubanks moved to authorize the Acting Executive Director to sign the agreement; M. Gray 26 
seconded.  Motion carried. 27 
 28 
Stone Environmental – Phase II Environmental Site Assessment Amendment, 18 Main Street, Barre City 29 
P. Carbee moved to authorize the Acting Executive Director to sign the agreement amendment; J. 30 
Shatney seconded.  Motion carried. 31 
 32 
Policies Updates 33 
Personnel Policy 34 
M. Gray moved to adopt the Personnel Policy amendment for Appendix B, Appendix C and Appendix E.  L. 35 
Hill-Eubanks seconded.  Motion carried. 36 
 37 
CWSP Participation Policy 38 
L. Hill-Eubanks moved to adopt the Clean Water Service Provider Participation Policy; discussion to 39 
include that it is an appendix to the CVRPC Participation Policy, Hill-Eubanks agreed to change.   P. 40 
Carbee seconded.  Motion carried. 41 
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Central Vermont Regional Planning Commission                 October 31, 2022 
Meeting Minutes                  Page 2 of 2 

 1 
Health Insurance   2 
P. Carbee moved to modify the health care plan CVRPC uses to set its contribution level from MVP Gold 3 3 
HDHP to BCBSVT Gold CDHP; to set the employer health insurance contribution as 100% of the cost of 4 
the BCBSVT Gold CDHP health plan for employees and family members; to maintain employee choice of 5 
available plans to include BCSVT and MVP health care plans; and to maintain 50% payment in lieu of 6 
benefit for employees who opt out of CVRPC coverage and provide proof of coverage from another 7 
provider.  Seconded by M. Gray.  Motion carried. 8 
 9 
Municipal Dues 10 
P. Carbee moved to recommend an FY24 municipal dues assessment rate of $1.33 per capita to the 11 
Board, seconded by L. Hill-Eubanks. Motion carried. 12 
It was concurred that the population change column should be removed for the memorandum as that 13 
was a carryover from a previous year when there was a change from VDH to US Census numbers and it 14 
was no longer necessary. 15 
 16 
Commission Meeting Agenda 17 
J. Shatney moved to approve November 8, 2022 Board agenda as presented; M. Gray seconded.  Motion 18 
carried.  19 
 20 
Meeting Minutes 21 
P. Carbee moved to approve October 3, 2022 Executive Committee minutes as printed; J. Shatney 22 
seconded.  Motion carried.  23 
 24 
Executive Director Search Committee Update 25 
Chair Lotspeich advised the Committee has received seven resumes so far.  He advised they are using a 26 
screening process which redacts names and uses a numbering system on resumes and cover letters.  He 27 
noted the job has been advertised widely.  They will meet again 11/3 and are working on interview 28 
questions.  It was noted that minutes and agendas are on the website.   29 
 30 
P. Carbee asked about the exit interview for Bonnie Waninger.  It was confirmed Dara Torre should 31 
move forward with the process. Interview questions were provided to the Committee previously.   32 
 33 
Adjourn 34 
L. Hill-Eubanks moved to adjourn at 5:19 pm; P. Carbee seconded.  Motion carried. 35 
 36 
Respectfully submitted, 37 
Nancy Chartrand, Office Manager 38 
 39 
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BOARD OF COMMISSIONERS 
December 13, 2022 at 6:30 pm 

Remote Participation via Zoom1 
https://us02web.zoom.us/j/81136818419?pwd=dDFDbDhrTm56TUNQUlp3WEorYzRZZz09 

One tap mobile: +19294362866 | 81136818419# |*722490# US (New York) 
Dial in via phone:  1-929-436-2866  Meeting ID: 811 3681 8419  Passcode: 722490 

Or find your local number: https://us02web.zoom.us/u/kcjBhj3bIX 
Download the app at least 5 minutes before the meeting starts: https://zoom.us/download  

Physical Location - 29 Main Street, Suite 4, Montpelier (Facial coverings required for in-person participation) 
 

Page AGENDA 
 6:302 Adjustments to the Agenda 
  Public Comments 
 6:35 West Central Vermont Strategic Economic Development Strategy Update 
 6:55 Shared Assessor Presentation 
 7:25 Minutes (enclosed)3   
 7:35 Reports (enclosed) 

Update/questions on Staff and Committee Reports 
 7:45 Adjourn 

 
Next Meeting:  January 10, 2023 

                                                           
1 Persons with disabilities who require assistance or alternate arrangements to participate in programs or 
activities are encouraged to contact Nancy Chartrand at 802-229-0389 or chartrand@cvregion.com at least 3 
business days prior to the meeting for which services are requested. 
2 Times are approximate unless otherwise advertised. 
3 Anticipated action item. 
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