
EXECUTIVE COMMITTEE 
Special Meeting 

Tuesday, January 10, 2023 at 6:15 p.m.  
Remote Participation via Zoom1 

https://us02web.zoom.us/j/88230172343?pwd=ZjNySGM0aG1waElVRzMremVsamZ0Zz09 
Dial in via phone:  +1 929 436 2866 | Meeting ID: 882 3017 2343| Passcode: 927199 

Download the app at least 5 minutes before the meeting starts: https://zoom.us/download. 
Physical Location - 29 Main Street, Suite 4, Montpelier 
(Facial coverings required for in-person participation) 

Persons with disabilities who require assistance or alternate arrangements to participate in 
programs or activities are encouraged to contact Nancy Chartrand at 802-229-0389 or 
chartrand@cvregion.com at least 3 business days prior to the meeting for which services 
are requested. 

Page AGENDA 

2 Adjustments to the Agenda 
Public Comment 

2 Contract/Agreement Authorization, (enclosed)3 
Adjourn  

Next Meeting:  February 6, 2023 

1 Dial-in telephone numbers are “Toll” numbers.  Fees may be charged to the person calling in 
dependent on their phone service. 
2 All times are approximate unless otherwise advertised 
3 Anticipated action item. 
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MEMO 

Date: January 4, 2023 
To: Executive Committee 
From: Christian Meyer, Acting Executive Director 
Re: Contract/Agreement Approvals 

GRANTS, CONTRACTS & SERVICE AGREEMENTS RECEVIED 

Vermont Department of Public Safety – State Emergency Operations Center Support – Amendment to the 
Memorandum of Agreement (MOA) 
 ACTION REQUESTED:  Authorize the Acting Executive Director to sign the amendment to the Memorandum of

Agreement.

Scope of Work: This is an amendment to the April 8, 2019 MOA to extend the agreement to June 30, 2023. The scope 
of work is unchanged. Activities the RPC will perform include: 
• Response activities, such as:

o acting as a Local Liaison (LL) to collect damage reports, disseminate emergency information to local
officials, and maintaining communication with local officials.

o assisting to staff the State Emergency Operations Center and other state facilities when activated by
the State.

• Recovery activities, such as:
o coordinate with municipalities after disasters to connect them with assistance.
o participate in Joint Preliminary Damage Assessments with FEMA and municipal officials.
o assisting the State to organize Applicant Briefings and to inform municipalities about the briefings.
o Identifying locations for Disaster Recovery Centers.
o Providing information to municipalities on how homeowners may apply for Individual Assistance.
o Providing assistance to Long Term Recovery Committees

Funding: This is an hourly time and materials contract. It is based on services provided when activated by the State. 
Average annual value is $2,000-8,000. 

Funding Source: VT Department of Public Safety (state) 

Performance Period: Upon signature by CVRPC – 12/31/2022 6/30/23 

CVRPC Staff: Keith Cubbon, Brian Voigt, Christian Meyer, and other staff as needed for Liaison role. 
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STATE OF VERMONT 
DEPARTMENT OF PUBLIC SAFETY 

                        
MEMORANDUM OF AGREEMENT 

Amendment #1 
  
 
Pursuant to paragraph 4 of the Memorandum of Agreement (MOA) signed by Central 
Vermont Regional Planning Commission and the Department of Public Safety on April 
8, 2019, both parties agree to extend the period of the MOA until June 30, 2023. 
 
  
ACKNOWLEDGED AND AGREED: 

 
 
CENTRAL VERMONT REGIONAL PLANNING COMMISSION 
 
By: ____________________________________ DATE: 
  Christian Meyer, Acting Executive Director 
 
  
VERMONT DEPARTMENT OF PUBLIC SAFETY 
 
By: ____________________________________ DATE: 
      Jennifer Morrison, Commissioner 

 
 
 
 
 
 
 
 
 
 
 
 
 

DocuSign Envelope ID: EF7408B2-9FD4-4F65-9674-886EC3656396

12/27/2022
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VERMONT
STATE OF VERMONT

DEPARTMENT OF PUBLIC SAFETY

MEMORANDUM OF AGREEMENT

This Memorandum of Agreement (hereafter "Agreement") between Central Vermont
County Regional Planning Commission (hereafter "CVRPC") and the State of Vermont
(hereafter "the State") through the Department of Public Safety (DPS) and Vermont
Emergency Management (VEM) stipulates that:

WHEREAS, the State has responsibility and authority to undertake certain emergency
functions as defined by statute, and

WHEREAS, the State seeks to enlist the assistance of CVRPC in carrying out the
State's duties; and

WHEREAS, regional planning commissions fulfill a role for disaster response and
recovery at a regional level unlike that of any other entity known to exist in the State of
Vermont; and

WHEREAS, for the purpose of carrying out its duties and functions of State law, a
regional planning commission is considered a political subdivision of the State of
Vermont under 24 V.S.A § 4341 - Creation of Regional Planning Commissions; and

WHEREAS, CVRPC has agreed, subject to the terms and conditions set forth herein, to
provide such assistance;

NOW, THEREFORE, the parties hereby agree as follows:

1. CVRPC assistance as defined by this Agreement will be activated and
deactivated solely by VEM, dependent on incident impacts.

2. CVRPC will provide assistance to all municipalities within their jurisdiction and
the State of Vermont in response to and to recover from disasters in Vermont in
the following ways:

A. Response
i. Perform duties pursuant to the Local Liaison Procedure on behalf of

the State of Vermont in order to expedite communications and

1
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requests between the State Emergency Operations Center
(SEOC), if activated, orVEM, if the SEOC is not activated, and
local jurisdictions during times of disaster. Activities may include,
but are not limited to:

• Soliciting and consolidating Local Liaison damage reports
from affected areas and providing such reports to VEM in the
following manner:

a. SEOC Activated- Provide to the SEOC Situational
Awareness Section

b. SEOC Not Activated- Provide to the VEM Planning
Section Chief (or his/her designee)

• Disseminating pertinent emergency information to local
officials in the impacted area; and

• Maintaining communication with local officials.
ii. Assist in staffing the SEOC and other state facilities during

activations. Staffing of the SEOC may be in the Planning,
Situational Awareness, Mission and Resource Support, and Center
Support sections. CVRPC personnel are required to meet the
minimum training and experience requirements of assigned SEOC
positions pursuant to the SEOC training curriculum.

iii. CVRPC agrees to prioritize work performed in the execution of
duties in 2.A.I and 2.A.ii upon activation byVEM to ensure
response in an expeditious manner.

iv. It is understood by VEM that if municipalities within the CVRPC
jurisdiction are impacted by disaster, the duties defined in 2.A.i will
become the priority and the ability to fulfill the duties defined in
2.A.ii may be diminished.

B. Recovery
i. Upon approval and guidance from VEM, CVRPC will coordinate

with municipalities in their area during the aftermath of the disaster
to connect them with any available assistance resources for
recovery.

ii. Activities may include, but are not limited to:
• If requested or with prior approval by VEM, participating in

Joint Preliminary Damage Assessments (PDAs) with the
Federal Emergency Management Agency (FEMA) and
municipal officials. Depending on the disaster, this may be
for Public Assistance and/or Individual Assistance. This will
include touring damaged areas with significant infrastructure
and/or home damage in order for FEMA officials to make
determinations of the level of damage sustained in Vermont
and support a declaration request.

• Assisting the State in organizing Applicant Briefings upon
request or with prior approval from the Public Assistance
program;

• Ensuring towns, non-profits, and municipal entities impacted
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by the disaster are informed of Applicant Briefings;
• Identifying potential locations for Disaster Recovery Centers;
• Providing information to municipalities on how homeowners

may apply for Individual Assistance; and
• Providing assistance to Long Term Recovery Committees,

as well as other forms of disaster assistance.

3. CVRPC agrees to submit invoices for the performance of the work detailed in
this agreement on a monthly basis. Statements of work detailing tasks and
actions performed pursuant to this Agreement must accompany all requests for
reimbursement. All activities must be at the request of or receive prior approval
from VEM. Requests for RPC assistance from other state or federal agencies
that would be reimbursed under this MOA should be submitted through VEM.

A. VEM agrees to reimburse CVRPC for actual VEM-approved and properly
documented expenses for labor, fringe benefits, indirect and direct
expenses and travel pursuant to the tasks performed in accordance with
this Agreement. When meals are not provided, CVRPC will be reimbursed
in accordance with the RPC's travel reimbursement policy. Lodging, if
stationed more than 40 miles from the CVRPC office, may be billed at
government rates. Mileage reimbursement will be the current state rate at
time of invoice. CVRPC will provide their travel reimbursement policy to
DPS upon execution of this Agreement.

B. RPC invoices for emergency response and recovery activities must
include the following:

i. Name of employee(s)
ii. Dates worked
iii. Number of hours claimed per day
iv. Hourly rate
v. Indirect rate (as shown in Attachment 1)
vi. Total hourly cost
vii. Tasks/Activities

C. Hourly rates for these activities shall be in line with those listed in the
Attachment 1 of this Agreement, subject to annual adjustments. Invoices
must be submitted to DPS within 30 days of the activation and monthly
thereafter. Please refer to Attachment 2 for a sample invoice template.

CVRPC agrees to update Attachment 1 of this agreement with personnel
and associated rates of pay annually no later than July 31. Modifications
to Attachment 1 are subject to review and approval by DPS.

4. This Agreement will become effective upon signature of all parties and end
December 31, 2022. Modifications to this document will be completed through
written agreement with the consent of both parties. This Agreement may be
cancelled by either party by providing written notice at least 90 days in advance.
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ACKNOWLEDGED AND AGREED:

CENTRAL VERMONT.COUNTY REGIONAL PLANNING COMMISSION

By: /^^l^^-
Bonnie Waninger, E^cutive Director

DATE: 04/01/19

VERMONTJ3EPARTlV(ENT OF PUBLIC SAFETY

T><5mas~T)>. Andec§6rC Commissioj

-/^z,
phfistopher Herrick, Deputy Commissioner

DATE

DATE:

: /A/y
: //'^/
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Attachment 1
CVRPC Rates of Pay

CVRPC Negotiated Indirect Cost Rate: 123.77%

CVRPC Staff Member
Andrews, Ashley
Chartrand, Nancy
Currier, Daniel

DeAndrea, Pamela

DeLaBruere, Jonathan

Maia, Zachary

Rock, Clare

Waninger, Bonnie

Hourly Rate
$33.49
$36.00
$38.43
$40.04
$23.77
$17.97
$35.14
$55.38

Note: Changes to personnel and hourly rates must be submitted to DPS annually by
July 31. If changes of personnel occur in the interim, the RPC must submit change to

DPS in writing using Attachment 1.
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Attachment 2
RPC Invoice Template

RPCs are encouraged to use this chart when billing for approved work under this
Agreement.

Name of
employee

Date
worked

Number
of

hours

Hourly
rate

Indirect
rate

Total
hourly

rate

Tasks/activities
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