
 

 

CHITTENDEN COUNTY REGIONAL PLANNING COMMISSION 

STANDARD SUB-GRANT AGREEMENT   

With CENTRAL VERMONT REGIONAL PLANNING COMMISSION 

AGREEMENT# CVRPC_WQ_FY26 
 

1. Parties:  This is an Agreement for services between the Chittenden County Regional Planning 
Commission, a public body formed by its member municipalities as enabled under 24 V.S.A. 4341, 
with principal place of business at 110 West Canal Street, Suite 202, Winooski, Vermont 05404-
2109, (hereinafter called “CCRPC”) and Central Vermont Regional Planning Commission with its 
principal place of business at 29 Main Street, Suite 4, Montpelier, VT 05602 (hereinafter called 
“Subgrantee”).  It is the Subgrantee responsibility to contact the Vermont Department of Taxes to 
determine if, by law, the Subgrantee is required to have a Vermont Department of Taxes Business 
Account Number.     
 

2. Subject Matter:  The subject matter of this Subgrant Agreement is to provide coordinated outreach 
regarding the Vermont Clean Water Act (Act 64) and RPC Tactical Basin Planning Support.  The 
Subgrantee’s Scope of Work is listed in Attachment A.  The Subgrantee’s Budget is detailed in 
Attachment B.     

 
3. Maximum Amount:  In consideration of the services to be performed by Subgrantee, the CCRPC 

agrees to pay Subgrantee, in accordance with the payment provisions specified in Attachment B, a 
sum not to exceed $20,725. 

 
4. Agreement Term:  The period of Subgrantee’s performance shall begin on August 1, 2025, and end 

on July 31, 2026. 90-day pre-award costs are NOT eligible for reimbursement 
  
5. Source of Funds:  State funds. 
 
6. Amendment:  No changes, modifications, or amendments in the terms and conditions of this 

Agreement shall be effective unless reduced to writing, numbered, and signed by the duly authorized 
representative of the CCRPC and Subgrantee. 

 
7. Cancellation:  This Agreement may be cancelled by either party by giving written notice at least thirty 

(30) days in advance. 
 
8. Contact persons for this grant agreement: 

 
CCRPC:  Dan Albrecht    P:  (802) 861-0133  E:  dalbrecht@ccrpcvt.org  
 
SUBGRANTEE: Brian Voigt  P:  (802) 229-0389 E:  voigt@cvregion.com  

mailto:dalbrecht@ccrpcvt.org
mailto:voigt@cvregion.com


 

 

9. Attachments:  This Agreement consists of two pages plus the following attachments which are 
incorporated herein: 
 

 Attachment A – Scope of Work to be Performed 
 Attachment B - Payment Provisions  
 Attachment C – Standard State Grant Provisions, revised October 1, 2024 
 Attachment D – CCRPC Additional Provisions 
 
10. Flow Down:  Attachments C and D contain Standard grant agreement language which refer 

specifically to CCRPC’s Grant with Vermont Agency of Natural Resources.  All State and Federal 
requirements, if any, flow down to the Subgrantee regardless of specific applicability. 

 
 
 
WE, THE UNDERSIGNED PARTIES, AGREE TO BE BOUND BY THIS AGREEMENT. 
 
CHITTENDEN COUNTY     SUBGRANTEE 
REGIONAL PLANNING COMMISSION 
 
 

Signature: _________________________  Signature: _________________________ 

 

Name:  Bard Hill     Name:   

Title:      CHAIR      Title:   

Date: _______________________   Date: _______________________ 

 

  



 

 

Attachment A 

Scope of Work to be Performed 

 

See attached workplan 

 

 

 



 

 

 Attachment B 

Payment Provisions 
 

The CCRPC agrees to compensate the SUBGRANTEE for services performed up to the maximum 

amounts stated below provided such services are within the scope of the agreement and are 

authorized as provided for under the terms and conditions of this agreement. 

 

A. General.   The CCRPC agrees to pay the SUBGRANTEE and the SUBGRANTEE agrees to 

accept, as compensation for the performance of all services, expenses and materials 

encompassed under this Agreement, as described in Attachments A and B a maximum fee 

not to exceed Twenty Thousand Seven Hundred and Twenty-Five dollars  ($20,725). All 

costs necessary to carry out the activities described in Attachments A and B, are to be 

determined by actual cost records kept by the SUBGRANTEE and any sub-contractors of the 

SUBGRANTEE in accordance with the provisions of this Agreement, the cost principles 

established by 49 CFR 18.22 and 48 CFR 31.2, 2 CFR 225, and are subject to review under 

the Single Audit Act of 1984. The total of such payments made shall be adjusted to conform 

to determination made in such final audit in accordance with these provisions.  

B.   Payment Procedures.  The CCRPC shall pay, or cause to be paid, to the SUBGRANTEE 

progress payments which may be monthly or as otherwise agreed to by the parties for actual 

costs incurred as determined by using cost records for each expense line items such as hourly 

rates for the required services covered by this Agreement.  Requests for payment shall be 

accompanied by progress reports and be made directly to the CCRPC, for all work.  Request 

for payment for sub-contractor activities shall be included with the SUBGRANTEE’s 

submittals but will be documented separately.   

 The above payments shall be made promptly in accordance with applicable STATE and 

Federal regulations.  The CCRPC shall seek to make payments within forty-five (45) days of 

receipt of an invoice from the SUBGRANTEE.  

 All payments by the CCRPC under this Agreement will be made in reliance upon the accuracy 

of all prior representations by the SUBGRANTEE including but not limited to bills, invoices, 

progress reports and other proofs of work. 

 

The completion of the Agreement is subject to the availability of funds.  Written reports delivered 

under the terms of this Agreement shall be printed using both sides of the page whenever practical. 

Payment must be requested using an invoice showing name of project, period in which work is 

performed, amount billed to date, and balance by task.  

 

All invoices (electronically via PDF is preferred) should be submitted to: 

 Name:         Dan Albrecht, Natural Resources Program Manager  

  & Forest Cohen, Business Director 

 Address:     Chittenden County Regional Planning Commission 

  110 West Canal Street, Suite 202 

  Winooski, VT  05404-2109 

 E-mail:  dalbrecht@ccrpcvt.org  & fcohen@ccrpcvt.org  

 

Additionally, the following nine (9) provisions are applicable: 

 

mailto:dalbrecht@ccrpcvt.org
mailto:fcohen@ccrpcvt.org


 

 

1. The SUBGRANTEE shall provide the mutually agreed upon deliverables as listed in 

Attachment A to the CCRPC at the actual billable rates by position. Work performed 

will be paid at an hourly rate basis.  Documented approved direct costs will be 

reimbursed by the CCRPC up to the budgeted amount.  The SUBGRANTEE will 

invoice the CCRPC not more frequently than monthly.  The SUBGRANTEE will not 

be paid for any deliverables that were not previously approved by the CCRPC. 

 

2. If the documented work as provided by the SUBGRANTEE, has not been completed 

to the satisfaction of the CCRPC, as determined by the project manager, the CCRPC 

reserves the right to withhold payment until the work has been satisfactorily 

completed. Overdue balances resulting from non-payment of unsatisfactory work 

will not be subject to interest or finance charges. The CCRPC shall not be 

responsible for the expenses of the SUBGRANTEE. 

 

3. The CCRPC will measure sufficient progress by examining the performance required 

under the scope of work in conjunction with the milestone schedule, the time 

remaining for performance within the project period and/or the availability of funds 

necessary to complete the project. The CCRPC may terminate the assistance 

agreement for failure to ensure reasonable completion of the project within the 

project period. 

 

4. The SUBGRANTEE agrees to a 10% retainage of the entire agreement amount 

subject to review, approval and acceptance of the subgrantee’s final report by 

CCRPC and the State. 

 

5. If you are required to have an audit, you are to report to CCRPC the audit, findings, 

Management Response Letter including corrective actions within 6 months after the 

end of your fiscal year. 

 

6. The SUBGRANTEE shall:  

 Maintain a copy of all receipts on file for review upon request by CCRPC or 

the State,  

 Include a copy of all receipts for direct costs requested for reimbursement.  

 Other:       

 

7. Up to 90 days of pre-award costs are NOT allowable under this agreement. 

 

8. In the event of a multi-year or overlapping fiscal year contract, all expenses incurred 

in a given fiscal year must be billed in that fiscal year in order to qualify for 

reimbursement. 

 

9. Final payment will be paid upon receipt and satisfactory review of all deliverables, 

as described in the scope of work, a final financial report documenting expenditure 

of grant funds, and upon reimbursement to CCRPC by DEC. 
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Attachment D 
CCRPC Additional Provisions 

 
 

1. Communicating & Acknowledging Funding Support:  The SUBGRANTEE shall not 
refer to the State or to the CCRPC in any publicity materials, information pamphlets, press 
releases, research reports, advertising, sales promotions, trade shows, or marketing 
materials or similar communications to third parties except with the prior written consent 
of the State and/or the CCRPC. 

 
2. Self-Certification:  All invoices must be signed by an official who can legally bind the 

SUBGRANTEE and includes the following certification of expense clause: “By signing 
this report, I certify to the best of my knowledge and belief that the report is true, 
complete, and accurate, and the expenditures, disbursements and cash receipts are for 
the purposes and objectives set forth in the terms and conditions of the award. I am 
aware that any false, fictitious, or fraudulent information, or the omission of any material 
fact, may subject me to criminal, civil or administrative penalties for fraud, false 
statements, false claims or otherwise. 

 
3. Cost of Materials:  SUBGRANTEE will not buy materials and resell to the CCRPC at a 

profit. 
 

4. Work Product Ownership:  Upon full payment by the CCRPC all products of the 
SUBGRANTEE’s work, including outlines, reports, charts, sketches, drawings, art work, 
plans, photographs, specifications, estimates, computer programs, or similar documents, 
become the sole property of the CCRPC and may be used for public purposes but may not 
be copyrighted or resold by SUBGRANTEE.   

 
5. Prior Approval/Review of Releases:  N/A 

 
6. Ownership of Equipment:  Any equipment purchased by or furnished to the 

SUBGRANTEE by the CCRPC under this Agreement is provided on a loan basis only and 
remains the property of the CCRPC. 

 
7. SUBGRANTEE’s Liens:  SUBGRANTEE will discharge any and all contractors’ or 

mechanics’ liens imposed on property of the CCRPC through the actions of subcontractors. 
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